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SECTION 1: GENERAL INFORMATION & SUMMARY 
 
1.1 Organization Requesting Proposal 
City of Jersey City – Division of City Planning 
30 Montgomery Street, Suite 1400 
Jersey City, NJ 07302 
 
1.2 Contact Person 
Peter Folgado 
Purchasing Agent 
Department of Administration/Division of Purchasing 
394 Central Avenue, 2nd Floor 
Jersey City, NJ 07307 
Main: 201-547-5155, 5156 
Fax: 201-547-6585 
Peterf@jcnj.org 
 
1.3 Procurement Process 
This contract will be awarded as an extraordinary unspecified services (EUS) N.J.S.A. 
40A:11-5(1)(a)(ii) contract using the Afair and open@ process under the "New Jersey Local Unit 
Pay-to-Play Law@, N.J.S.A. 19:44A-20.4 et seq. 
 
The City Council will vote to approve a resolution awarding a contract to the Contractor for a sum 
not to exceed a specified amount and for a term of 12 months 
 
1.4 Contract Form 
If selected to provide services, it is agreed and understood that the successful Respondent shall be 
bound by the requirements and terms contained in this RFP with regard to services performed, 
payments, indemnification, insurance, termination, and applicable licensing provisions. 
 
It is also agreed and understood that the acceptance of the final payment by Contractor shall be 
considered a release in full of all claims against the City of Jersey City (City) arising out of, or by 
reason of, the work done and materials furnished under this Contract. 
 
1.5 Informational meeting 
There will not be an informational meeting for this RFP process. 
 
1.6 Submission deadline 
Proposals must be submitted to, and be received by the Department of Administration/Division of 
Purchasing, via mail or hand delivery, by 4:00 p.m. prevailing time on May 16, 2014.  Proposals 
will not be accepted by facsimile transmission or e-mail.  
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1.7 Opening of proposals 
Proposals shall be opened in public at 4:00 p.m. prevailing time on May 16, 2014 in the Division of 
Purchasing Conference Room, located at, 394 Central Avenue, 2nd Floor 
Jersey City, NJ 07307 
  
 
1.8 Definitions 
The following definitions shall apply to and are used in this Request for Proposal (RFP): 
  
"City" - refers to the City of Jersey City. 
 
"RFP" - refers to this Request for Proposals, including any amendments thereof or supplements 
thereto. 
 
"Respondent" or "Respondents" - refers to the interested persons and/or firm(s) that submit a 
Proposal. 
 
AConsultant@ or AConsultants@ - refers to the interested persons and/or firm(s) that submit a 
Proposal. 
 
“Environmental Commission” – refers to the Jersey City Environmental Commission, a municipal 
body of the City of Jersey City. 
 
 
1.9 Submission address 
All proposals should be sent to:  
 
Peter Folgado 
Purchasing Agent 
Department of Administration/Division of Purchasing 
394 Central Avenue, 2nd Floor 
Jersey City, NJ 07307 
Main: 201-547-5155, 5156 
Fax: 201-547-6585
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SECTION 2: INTRODUCTION AND GENERAL INFORMATION 
 
2.1 Introduction and Purpose 
The City is seeking proposals from qualified Respondents to provide a shade tree/green 
infrastructure inventory 
 
2.2 Fair and Open Process 
This contract will be awarded using the Afair and open@ process under the "New Jersey Local Unit 
Pay-to-Play Law@, N.J.S.A. 19:44A-20.4 et seq.  
 
The City has structured a procurement process that seeks to obtain the desired services, while 
establishing a competitive environment to assure that each Respondent is provided an equal 
opportunity to submit a proposal in response to the RFP.  Proposals will be evaluated in 
accordance with the criteria set forth in Section 6 of this RFP, which will be applied in the same 
manner to each proposal received. 
 
2.3 Evaluation 
Proposals will be reviewed and evaluated by the Division of City Planning.  The proposals will be 
reviewed to determine if the Respondent has met the professional, administrative, and subject 
areas described in this RFP.  
 
2.4 Procurement Schedule 
The steps involved in the process and the anticipated completion dates are set forth in the 
Procurement Schedule below. The City reserves the right to, among other things, amend, modify 
or alter the Procurement Schedule upon notice to all potential Respondents. 
 
Activity     

   
 Date 

1. Issuance of Request for Proposals  May 5, 2014 
2. Receipt of Proposals  May 16, 2014  
3. Completion of evaluation of Proposals  May 23, 2014 
4. Award of contract May 28, 2014 
 
2.5 Addenda or Amendments to RFP 
During the period provided for the preparation of responses to the RFP, the City may issue 
addenda, amendments or answers to written inquiries. Those addenda will be noticed by the City 
and will constitute a part of the RFP. All responses to the RFP shall be prepared with full 
consideration of the addenda issued prior to the Proposal submission date. 
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All communications concerning this RFP or the Proposal process shall be conducted through the 
City’s Purchasing portal – BidSync.com. Responses to all questions will be forwarded as addenda 
to all prospective Vendors who have provided accurate and current contact information (mailing 
address, fax number, e-mail address), also via the BidSync portal. 
 
No oral interpretation and or clarification of the meaning of the specifications for any goods and 
services will be made to any Vendor.  Such request shall be through the City’s Purchasing portal – 
BidSync.com.   
 
Subsequent to issuance of this RFP, the City (through the issuance of addenda to all Respondents 
that have received a copy of the RFP) may modify, supplement or amend the provisions of this 
RFP in order to respond to inquiries received from prospective Respondents or as otherwise 
deemed necessary or appropriate by (and in the sole judgment of) the City. 
 
2.6 Rights of the City 
The City reserves, holds and may exercise, at its sole discretion, the following rights and options 
with regard to this RFP and the procurement process in accordance with the provisions of 
applicable law: 
 
$  To conduct investigations of any or all of the Respondents, as the City deems necessary 

or convenient, to clarify the information provided as part of the Proposal and to request 
additional information to support the information included in any Proposal. 

 
$  To suspend or terminate the procurement process described in this RFP at any time (in 

its sole discretion.) If terminated, the City may determine to commence a new 
procurement process or exercise any other rights provided under applicable law without 
any obligation to the Respondents. 

 
2.7 Cost of Proposal Preparation 
Each Proposal and all information required to be submitted pursuant to the RFP shall be prepared 
at the sole cost and expense of the Respondent. There shall be no claims whatsoever against the 
City, its officers, officials or employees for reimbursement for the payment of costs or expenses 
incurred in the preparation of the Proposal or other information required by the RFP. 
 
2.8 Proposal evaluation 
Proposals will be evaluated by the Division of City Planning based on the specific criteria detailed 
in Section 6.  
 
2.9 Written Proposal 
Prospective Respondents must submit a written proposal in a format specified by the City.  The 
required format is detailed in Section 3.   
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2.10 Oral presentation 
Not required for this RFP 
 
 
2.11 Additional requirements 
Consultant is required to comply with requirements of P.L. 1975, c. 127, the Law Against 
Discrimination and with N.J.A.C 17:27-1.1 et seq, the Affirmative Action Rules. 
 
A party responding to this RFP must indicate what type of business organization it is e.g., 
corporation, partnership, sole proprietorship, or non-profit organization. If a party is a subsidiary 
or direct or indirect affiliate of any other organization , it must indicate in its proposal the name of 
the related organization and the relationship. If a party responding to this RFP is a corporation it 
shall list the names of those stockholders holding 10% or more of the outstanding stock. 
 
Section 8 of this document describes general terms and conditions.  Section 9 of this document 
contains required administrative forms which must accompany all proposals. Exclusion of any 
required form is grounds for rejection of proposals. 
 
2.12 Disposition of RFP 
Upon submission of a Proposal in response to this RFP, the Respondent acknowledges and 
consents to the following conditions relative to the submission and review and consideration of its 
Proposal: 
 
$  All Proposals shall become the property of the City and will not be returned. 
 
$  All Proposals will become public information at the appropriate time, as determined by the 

City (in the exercise of its sole discretion) in accordance with law. 
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SECTION 3: WRITTEN PROPOSAL FORMAT 
Proposals must address all information requested in this RFP. Proposals which in the judgment of 
the City fail to meet the requirements of the RFP or which are in any way conditional, incomplete, 
obscure, contain additions or deletions from requested information, or contain errors may be 
rejected. 
 
3.1 Mandatory content 
Each proposal submitted must contain the fifteen (15) sections described below: 
 
$  Title Page 
$ Table of Contents 
$ Executive Summary 
$ Background 
$ Scope 
$ Objectives 
$ Project Approach 
$ Project Organization 
$ Project Workplan (including project organization, critical success factors and risks) 
$ Key Dates & Deliverables  
$ The City of Jersey City Responsibilities 
$ Staffing 
$ Assumptions 
$ Timing & Fees    
$ Appendices/Other 
 
The information requested by the sectional format described above is further defined. 
 
3.2 Title Page 
The proposal should include a title page, which identifies the project; the Respondent's firm, name 
of the Respondent's primary contact, address, telephone number, fax number and email address. 
 
3.3 Table of Contents 
The Respondent's proposal should include a Table of Contents, which lists the titles and page 
numbers for each major topic and sub-topic contained in the proposal. 
 
3.4 Executive Summary 
This section should include a summary of the key points and highlights of the Respondent's 
response and should discuss the pricing contained in the proposal.   
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3.5 Background 
In this section of the proposal, the Respondent should review its understanding of the business 
drivers behind the City’s strategy. 

 
3.6 Scope 
In this section of the proposal, the Respondent should state what it believes to be the scope of the 
intended strategy within the City. If there are any gaps between what the Respondent believes 
should be the proper scope of the solution given all information known at the time of this RFP, the 
Respondent should clearly state these gaps in this section and clearly mark these concerns as such.  
 
3.7 Objectives 
In this section of the proposal, the Respondent should state what it believes to be primary 
objectives for each element of the plan. Respondents may choose to offer suggestions to the City 
on how objectives for this type and size of a phased project should be measured throughout the life 
of the implementation, to ensure success in delivery of every business priority.   
 
3.8 Project Approach 
A general discussion of the approach the Respondent is proposing should be contained in this 
section.  This should include detail of all assumptions being made to accomplish the desired 
approach.  A discussion of the high level tasks and key milestones should be described in this 
section and tie directly or be referenced directly to deliverables in the workplan. Additionally, 
Respondents should highlight any risks they deem to be significant enough in nature, which could 
result in any priority specification within the project that would not be delivered on time, and on 
budget.  
 
3.9 Project Organization 
The Respondent should detail in this section, the organizational structure it believes necessary to 
accomplish each phase of the project within the desired timeframe and budget.  Each phase's 
organization should consider both Respondent’s and the City’s resources.  Support of, and 
utilization of Minority and Women Owned Business Enterprises, consistent with  the City’s 
policies, should be described.  
 
Minimum qualifications for each role should be identified.  In addition, the time commitment 
(both percentage and number of hours) for each resource, based on the priorities defined for in the 
Business Requirements, should be clearly stated.  
 
3.10 Project Work Plan    
In addition to providing a high-level project work plan, this section should describe each of the 
proposed phases, activities and tasks that the City should execute to achieve success.  In addition 
to the tasks, it is assumed that the Respondent will identify the resources needed to complete the 
associated task, and that the resource identified will have been included in the project 
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organizational structure.  All assumptions that were made to complete the project plan should be 
documented in this section. 
 
The work plan should present a picture of key activities, milestones, key dates etc. necessary to 
deliver this project.  The City recognizes that each Respondent brings its own methodology and 
work plan.   
  
3.11 Key Dates & Deliverables Completion of Project – May 29, 2015 
 

1) A finalized data inventory spreadsheet, gap analysis, complete inventory and base-line 
maps for Jersey City, urban land cover and tree canopy assessment, methodology and 
automated spatial analysis tools to update urban land cover and tree canopy assessment. 

 
2) Strategic planning assistance to Environmental Commission.   

 
3) A high resolution land use model that can be utilized for multiple planning purposes such 

as evaluating impervious surfaces, assessing urban tree canopy, other habitats and gaps 
in the resources. This will be a digital tool provided to the city for future use. 

 
3.12   Jersey City Responsibilities 
In this section, the Respondent should clearly describe any assumptions relating to the 
responsibilities and/or commitments the Respondent is expecting of the City throughout the life of 
this project.  
 
3.12 Staffing 
A discussion of the project team that will be utilized should be contained in this section.  The City  
requests that as part of the discussion here, the Respondent state exactly the role the proposed 
Respondent team member will assume on each phase and detail the qualifications for the role that 
the team member possesses.   
 
3.13 Assumptions 
In this section, Respondents should state any assumptions being made relating to any part of the 
proposal or project strategy.  
 
3.15 Timing and Fees 
In this section, please describe the timing and associated fees the Respondent is proposing for the 
implementation.  Respondents should be sure to include all expenses associated with delivery, in 
addition to professional fees.  Respondents should identify hourly participation and hourly fees 
by specific personnel.  Project shall be completed within 12 months of contract being awarded. 
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It is important to note that pursuant to N.J.S.A 40A:5-16, the City is prohibited from paying 
for goods or services before they have been provided. Therefore, any proposals which 
specify payment upon contract signing will be deemed unresponsive and rejected. 
 
 
 
 
3.16 Appendices/Other 
This section should include at minimum: Respondent qualifications, references and resumes.   
If Respondents think that other materials are necessary (such as promotional literature, white 
papers, etc) they should provide them in a separate document clearly labeled AAdditional 
Materials@ in order to adhere to the 30 page maximum guideline for proposal length. Note that 
these materials may or may not be reviewed by all evaluators and will not be part of the official 
evaluation
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SECTION 4: SCOPE OF SERVICES 
1) Identification and inventory of Jersey City’s currently maintained data needed for a green 

infrastructure inventory and maps for analysis and planning purposes. 
2) Identification and inventory of data maintained by external sources that can augment the 

City’s data and complete the necessary data for a full inventory. 
3) Create a digital tree assessment and canopy study necessary for the development of a long 

term environmental resources management plan. 
 

DELIVERABLES: 
 

4) A finalized data inventory spreadsheet, gap analysis, complete inventory and base-line 
maps for Jersey City, urban land cover and tree canopy assessment, methodology and 
automated spatial analysis tools to update urban land cover and tree canopy assessment. 

 
5) Strategic planning assistance to Jersey City Environmental Commission.   

 
6) A high resolution land use model that can be utilized for multiple planning purposes such 

as evaluating impervious surfaces, assessing urban tree canopy, other habitats and gaps 
in the resources. This will be a digital tool provided to the City for future use. 

 
  
PROJECT OVERVIEW 
 
The Jersey City Environmental Commission (JCEC) was re-established in May 2011.  The JCEC 
is composed of seven members and two alternates appointed by the Mayor to serve three-year 
terms.  The JCEC does the following: 

 Research, compile and direct studies, including environmental resource inventories, water 
studies, energy audits, and conservation easement inventories; 

 Review development proposals and promote long-range environmental planning based on 
the capacity of the land and natural resources; 

 Inventory, plan, and preserve open space; 
 Inform residents through educational programs, displays, publications, and meetings; and 
 Work with neighboring commissions and other organizations to address regional and 

state-wide environmental problems. 
 
 
Since then its actions have been aggressive in setting a foundation for the Commission.  At the 
very first meeting three subcommittees were formed; one to oversee the Natural Resources 
Inventory, one to focus on Public Policy at the national, state and county level, and one to address 
the US Environmental Protection Agency Consent Decree that will require that Jersey City 
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eliminate dry-weather overflows, prevent tidal intrusion, maximize flow to treatment plants and 
eliminate discharge to public and private property. The consent decree outlines a series of studies, 
sewer upgrades and sewer repairs that are estimated to cost over $52 million.   
 
The Municipal Land Use Law (MLUL) states at N.J.S.A 40:56A-2 that “a commission organized 
under this act shall have power to conduct research into the use and possible use of the open areas 
of the municipality…  It shall keep an index of all open areas, publicly or privately owned, 
including open marshland, swamps and other wetlands, in order to obtain information on the 
proper use of such areas, and may from time to time recommend to the planning board or, if none, 
to the mayor and governing body of the municipality plans and programs for inclusion in a 
municipal master plan and the development and use of such areas..”  This law gives the JCEC the 
authority and responsibility to conduct an Environmental Resource Inventory.  The 
Environmental Resource Inventory is a compilation of the natural resources characteristics and 
environmental features of an area.  It provides baseline documentation for measuring and 
evaluation resource protection issues.  Identifying significant environmental resources is the first 
step in their protection and preservation.  It is also a tool for identification, education, and 
mitigation of flooding issues. 
 
Hurricane Sandy made it clear to the City that a pro-active resiliency plan was needed.  The 
biggest impact that can be made to save municipal dollars and address flooding and resiliency 
problems is through improving our urban forestry program.  Analysis of the City’s Environmental 
characteristics begins with an evaluation of its land and water conditions. All of the trees within a 
town, village, or city make up the "community forest". The community forest can include street 
and yard trees, parks, cemeteries, school grounds, and undeveloped green spaces. Urban and 
Community Forestry is the management of community forests to establish and maintain healthy 
trees for air and water quality benefits, energy savings, environmental health, as well as to enhance 
the quality of life for urban residents. The urban and community forest also contains wildlife, 
waterways, built roads and structures, and people. This is where most people in Jersey City live 
and work.   
 
Studies show that trees improve air and water quality, reduce flooding, reduce cooling and heating 
energy needs, increase property values and improve the quality of life for people and wildlife 
around them.  Trees remove air and water pollutants through both their root systems and their 
leaves. Tree canopies shade buildings, sidewalks, streets and other structures keeping them cooler 
which reduces air conditioning and other energy needs in summer. Strategically placed trees, and 
correct tree species selection, can shelter buildings from cold winds in winter months reducing 
heating costs.  The positive effects trees have on human health and well-being are numerous.  A 
tree inventory and canopy study is necessary for the development of a long term management plan. 
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SECTION 5: PROPOSAL SUBMISSION REQUIREMENTS 
To be responsive, Proposals must provide all requested information, and must be in strict 
conformance with the instructions set forth herein. Proposals and all related information must be 
bound, and signed and acknowledged by the Respondent. 
 
5.1 Number of copies 
Respondents must submit one signed original and two (2) copies of their proposals. 
 
5.2 Proposal media 
Proposals forwarded by facsimile or e-mail will not be accepted, however respondents may 
alternately submit one signed original and 1 softcopy version (PDF only) on CD.  
 
Please note that the City will not be responsible for CDs or softcopy files which cannot be opened, 
and that this may be grounds for rejection. 
 
5.3 Proposal format 
To facilitate a timely and comprehensive evaluation of all submitted proposals, it is essential that 
all Respondents adhere to the required response format.  The City requires a standard format for 
all proposals submitted to ensure that clear, concise and complete statements are available from 
each Respondent in response to requirements.  The required format is detailed in Section 3.  
 
The City is not under any obligation to search for clarification through additional or unformatted 
information submitted as a supplement to the formatted response.  Where a proposal contains 
conflicting information, the City at its option may either request clarification or may consider the 
information unresponsive. 
 
5.4  Proposal length 
The exact presentation and layout format of proposals is up to the discretion of the Respondent, 
however a maximum length of 30 pages is strongly suggested. 
 
5.5 Submission deadline 
Proposals must be received by the City no later than 4:00 p.m. prevailing time on May 16, 2014 
and must be mailed or hand-delivered. 
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SECTION 6: PROPOSAL EVALUATION 
The City's objective in soliciting Proposals is to enable it to select a Respondent that will provide 
high quality and cost effective services to the citizens of Jersey City. The City will consider 
Proposals only from Respondents that, in the City's sole judgment, have demonstrated the 
capability and willingness to provide high quality services to the citizens of the City in the manner 
described in this RFP. 
 
6.1 Evaluation methodology 
Proposals will be evaluated by the Division of City Planning on the basis of which is the most 
advantageous, and this evaluation will consider the following: 
 
 
a.   Required Format 

The extent to which the proposal includes the required sections (Title page, Table of 
contents, etc). 

 
b.   Appropriateness of proposed methodology 

The extent to which the proposed methodology meets the City=s goals as described in 
Section 4 of this RFP.  The degree to which specific activities and milestones are 
described will also be evaluated. 

 
Respondents should describe their methodology and explain how it will meet the City=s 
needs. 

 
 

c. Personnel assigned 
Through this project, the City will be reinforcing its reputation as a world class city, and is 
therefore entitled to expect world class credentials and experience from the Respondents 
which it employs for high profile efforts. Resumes of Respondent personnel will be 
scrutinized to ensure this requirement is met.  
 

Consultant must have the following credentials: 

- A Bachelor of Science in Natural Resource Management 

- A Masters of Urban and Environmental Planning 

- A Bachelor of Science in Environmental Studies or Geography 

- Proficiency in Arc View Software  
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Project Organization and Staffing Plan. Consultants shall submit an organization chart 
of the proposed staff and describe their roles and reporting relationships, including the staff 
of any subconsultants.   

 Resumes.  Resumes no longer than two (2) pages shall be provided for the project 
manager and key staff.  The resumes of the project manager and key staff shall highlight 
their involvement on relevant projects and additional details as necessary.  

 Relevant Experience.  Consultants shall provide a list of the their proposed project team 
and the project manager’s experience on similar projects that were completed within the 
last 5-7 years or are currently at least 50% completed.   References should be furnished 
for each project included in the firm’s proposal to demonstrate the project team’s 
experience most relevant to this project.  At least one reference contact (including name, 
title, phone number and email address) should be provided for each project.   

 
d. Cost 

The winning proposal will not necessarily be that with the lowest cost, but that which 
provides the greatest value to the City. Proposals should provide detailed breakdowns on 
the cost components.  Proposals will be evaluated on the detailed breakdown provided and 
whether pricing is appropriate to the project scope. 
 

 
f. Commitment to diversity 

Support of, and utilization of Minority and Women Owned Business Enterprises 
(MBE/WBE), and/or Locally Owned Business Enterprises consistent with the City of 
Jersey City policies, should be described. 

 
6.3 Oral Presentation Guidelines 

Not required for this RFP     
 
6.4 Final evaluation 
The City will select the most advantageous Proposal Statement based on the all of the evaluation 
factors set forth in this RFP, and make the award in the best interest of the City.  Each Proposal 
must satisfy the objectives and requirements detailed in this RFP.  The successful Respondent 
shall be determined by an evaluation of the total content of the Proposal Statement submitted.  
The City shall not be obligated to explain the results of the evaluation process to any Respondent. 
 
6.5 Contract award 
A contract will be awarded as an extraordinary unspecifiable services (EUS) contract (N.J.S.A. 
40A:11-5(1)(a)(ii)) pursuant to the Afair and open@ provisions of the "New Jersey Local Unit 
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Pay-to-Play Law@, N.J.S.A. 19:44A-20.4 et seq. The term of the contract will be twelve (12) 
months commencing on the execution date of the contract by City officials. 
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SECTION 7: GENERAL TERMS AND CONDITIONS 
The following are general terms and conditions which may or may not be explained elsewhere in 
this RFP. 
 
7.1 City=s right to reject 
The City reserves the right to reject any or all proposals, if necessary, or to waive any informalities 
in the proposals, and, unless otherwise specified by the Respondent, to accept any item, items or 
services in the Proposal should it be deemed in the best interest of the City. 

 
7.2 Original/Authorized signatures 
Each proposal and all required forms must be signed in ink by a person authorized to do so. 
 
7.3 Delivery of proposals 
Proposals may be hand delivered or mailed consistent with the provisions of the legal notice to 
Respondents. In the case of mailed proposals, the City assumes no responsibility for proposals 
received after the designated date and time and will return late proposals unopened. Proposals will 
not be accepted by facsimile or e-mail. 
 
7.4 Affirmative Action requirements 
Respondents are required to comply with the provisions of N.J.S.A. 10:5-31 and N.J.A.C. 17:27 et 
seq. No Contractor may be issued a contract unless it complies with these affirmative action 
provisions. The Mandatory Equal Employment Opportunity/Affirmative Action Language for 
Goods, Professional Services and General Service Contracts, Exhibit A summarizes the full 
required regulatory text. 
 
Goods and Services (including professional services) consultants/contractors shall submit to the 
public agency, after notification of award but prior to execution of a goods and services contract, 
one of the following three documents: 
 
a. A photo copy of a valid letter that the contractor is operating under an existing Federally 

approved or sanctioned affirmative action program (good for one year from the date of the 
letter); or 

 
b. A photocopy of a Certificate of Employee Information Report approval, issued in 

accordance with N.J.A.C. 17:27-4; or 
 
c.  A photocopy of an Employee Information Report (Form AA302) provided by the Division 

and distributed to the public agency to be completed by the contractor, in accordance with 
N.J.A.C 17:27-4. 

The Respondent=s attention is also called to Section 8 of this document which contains the required 
information and forms.  For information on AA/EEO requirements and forms only, please 
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contact: 
 
Jeana F. Abuan, Affirmative Action Officer, Public Agency Compliance Officer 
Department of Administration, Office of Equal Opportunity/Affirmative Action 
280 Grove Street Room-103 
Jersey City NJ  07302 
 
Tel. #201-547- 4533 
Fax# 201-547-5088 
E-mail Address: abuanJ@jcnj.org 
 
7.5 Business Registration Certificate 
P.L. 2004, c. 57 (Chapter 57) amends and supplements the business registration provisions of 
N.J.S.A. 52:32-44 which impose certain requirements upon a business competing for or entering 
into a contract with a local contracting agency whose contracting activities are subject to the 
requirements of the Local Public Contracts Law (N.J.S.A. 40A:11-1 et seq). 

 
Consultants are required to comply with the requirements of P.L. 2004, c. 57 (Chapter 57) which 
include submitting a copy of their Business Registration Certificate (BRC), issued by the NJ 
Department of the Treasury. 
 
For more information on obtaining a BRC, see Section 9. 
 
7.6 Clarification of RFP 
Should any difference arise as to the meaning or intent of this RFP, the City's Business 
Administrator’s decision shall be final and conclusive. 
 
7.7 Indemnification 
The Consultant, if awarded the contract, agrees to protect, defend, indemnify and save harmless 
the City against damage for payment for the use of any patented material, process, article or device 
that may enter into the manufacture, construction or form a part of the work covered by either 
order or contract, and further agrees to indemnify and save harmless the City from suits or actions 
of every nature and description brought against it for, or on account of, any injuries or damages 
received or sustained by any party or parties by, or from, any of the acts of the Consultant its 
servants or agents. 
 
7.8 Insurance requirements 
The Consultant shall maintain sufficient insurance to protect against all claims under Workmen's 
Compensation, General and Automobile Liability, and shall be subject to approval for adequacy of 
protection. Certificates of such insurance shall be provided the City when required. Insurance 
requirements are as follows: 
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$ Comprehensive General Liability in the amount of $2,000,000 
$ Workers Compensation in the statutory amount of $100,000 
$ Automobile Liability in the amount of $1,000,000 
$ Professional Liability in the amount of $1,000,000 
 
 
 
7.9 City of Jersey City “Pay-to-Play” Ordinance 
 
On September 3, 2008, the City Council adopted Ordinance 08-128 which places stricter 
requirements on the issuance of “fair and open” contracts than the State “Pay-to-Play” law.  
Specifically, it prohibits political contributions in excess of certain thresholds in the one year 
preceding the contract award and during the term of a contract awarded pursuant to a “fair and  
open” process and requires Respondents to complete a certification of compliance.  A copy of the 
ordinance and the certification are included in this RFP.



 

 

SECTION 8: REQUIRED ADMINISTRATIVE FORMS 
 
 
 
 
 
Please place the checklist and the required forms which follow at the front of 
your proposal to facilitate Purchasing=s review. 



 

 

 
CITY OF JERSEY CITY 
 
 
PROJECT:  Shade Tree/Green Infrastructure Inventory 
 
RESPONDENT:  ________________________________________ 
 
 
 
RESPONDENT=S CHECKLIST 
 
 
 
Item 

Respondent 
Initials 

 
Purchasing 
Review 

 
A. Non-Collusion Affidavit properly notarized  

 
 

 
B. Public Disclosure Statement  

 
 

 
C. Mandatory Affirmative Action Language  

 
 

 
D. Americans with Disabilities Act  

 
 

 
E. MWBE Questionnaire  

 
 

 
F. Affirmative Action Compliance Notice  

 
 

 
G. Employee Information Report  

 
 

 
H. Business Registration Certificate  

 
 

 
I. Original signature(s) on all required forms.  

 
 

 
J. Certification of Compliance with the City’s Pay-to-Play 
Ordinance 

          

 
 
 
 
 
 
 
 
 
 
 



 

 

NON COLLUSION AFFIDAVIT 
STATE OF NEW JERSEY 
CITY OF JERSEY CITY ss: 
 
I certify that I am ______________________________________________________________ 
 
of the firm of _________________________________________________________________ 
 
the bidder making the proposal for the above named project, and that I executed the said 
proposal with full authority so to do; that said bidder has not, directly or indirectly entered into 
any agreement, participated in any collusion, or otherwise taken any action in restraint of free, 
competitive bidding in connection with the above named project; and that all statements 
contained in said proposal and in this affidavit are true and correct, and made with full 
knowledge that the City of Jersey City relies upon the truth of the statements contained in said 
proposal and in the statements contained in this affidavit in awarding the contract for the said 
project. 
 
I further warrant that no person or selling agency has been employed to solicit or secure such 
contract upon an agreement or understanding for a commission, percentage, brokerage or 
contingent fee, except bona fide employees or bona fide established commercial or selling 
agencies maintained by (N.J.S.A. 52: 34-25) 
 
(Signature of respondent) _____________________________________________________ 
 
 
SUBSCRIBED AND SWORN TO 
BEFORE ME THIS DAY               ___________________________OF 20_________ 
 
(TYPE OR PRINT NAME OF  AFFIANT UNDER SIGNATURE) 
 
NOTARY PUBLIC OF 
MY COMMISSION EXPIRES: 20 . 
 
(NOTE: THIS FORM  MUST BE COMPLETED, NOTARIZED AND RETURNED WITH 
THIS PROPOSAL). 



 

 

PUBLIC DISCLOSURE INFORMATION 
Chapter 33 of the Public Laws of 1977 provides that no Corporation or Partnership shall be 
awarded any State, City, Municipal or Schools District contracts for the performance of any 
work or the furnishing of any materials or supplies, unless prior to the receipt of the bid or 
accompanying the bid of said corporation or partnership there is submitted a public disclosure 
information statement. The statement shall set forth the names and addresses of all stockholders 
in the corporation or partnership who own ten percent (10%) or more of its stock of any class, or 
of all individual partners in the partnership who own a ten percent (10%) or greater interest 
therein. 
 
STOCKHOLDERS: 
 

Name Address % owned

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
SIGNATURE : _________________________________________________________________ 
 
 
TITLE:               ________________________________________________________________ 
 
 
SUBSCRIBED AND SWORN TO 
BEFORE ME THIS DAY               ___________________________OF 20_________ 
 
(TYPE OR PRINT NAME OF  AFFIANT UNDER SIGNATURE) 
 
NOTARY PUBLIC OF 
MY COMMISSION EXPIRES: 20 . 
 
(NOTE: THIS FORM  MUST BE COMPLETED, NOTARIZED AND RETURNED WITH 
THIS PROPOSAL). 









































 

 

CERTIFICATION OF COMPLIANCE WITH THE CITY OF JERSEY CITY 
CONTRACTOR PAY-TO-PLAY REFORM ORDINANCE 08-128 ADOPTED ON 
SEPTEMBER 3, 2008 
 
PART I - Vendor Affirmation 
 
The undersigned, being authorized and knowledgeable of the circumstances, does hereby certify that  
_________________________________(name of business entity) has not made any reportable 
contributions in the **one-year period preceding ________________________(date City Council 
awards contract) that would be deemed to be violations of Section One of the City of Jersey City’s 
Contractor Pay-to-Play Reform Ordinance 08-128 (attached hereto) and that would bar the award 
of this contract.  I further certify that during the term of the contract ________________________ 
(name of business entity) will not make any reportable contributions in violation of Ordinance 08-
128. 
 
  
PART II - Signature and Attestation: 
 
The undersigned is fully aware that if I have misrepresented in whole or part this affirmation and 
certification, I and/or the business entity, will be liable for any penalty permitted under law. 
 
Name of Business Entity:                                                                                                                     
 
Signed                                                                   Title:                                                                      
 
Print Name                                                            Date:                                                                      
 
Subscribed and sworn before me                                                                            
this          day of              , 2        .                (Affiant) 
My Commission expires:                                                                             
       (Print name & title of affiant)      (Corporate 
Seal) 
 
 
 

**Pursuant to Section 2 of Ordinance 08-128, no contributions or solicitation of                     
contributions made prior to the effective date Ordinance 08-128 (September 23, 2008)        
shall be deemed to be a violation of the Ordinance.  


