
NOTICE TO BIDDERS

Sealed bid proposals will be received, opened and read in public bythe Director ofPurchasing
at 394 Ceotral Avenue, 2od Floor, Jersey City, New Jersey 0730? at 11:00 A.M. on

,2015.

Contact documents including specifications are on file at the Office ofthe Director ofPurchasing,
394 Central Avenue, 2nd Floor, Jersey City, N.J. 07307 and rvill be tirmished upon requesr.

Bidders (Contracto6) are rcquired to comply with requirements of N.J.S.A. 10:5-3ll! !9q, and
N.J.A.C. l7:27. No firm may be issued a contract unless it complies with these equal employment
opportunity and affirmative action provisions. These provisions require a carefirl reading and are
incorporated herein by Reference. Bidders are also required to comply with the requirements ofqL
2004, c. 5'7 which includes the requirement that contactors provide copies of their Business
Registration Certificates issued by the New Jersey Department of the Treasury, as well as other
provisions as listed in the Contract DocumenB.

Proposals MUST BE ACCOMPANIED by a Bid Bond or Cenified Check, made payable to the
City of Jersey City, in aII amount equal to Ten (10%) Percent of the Bid but not in excess of
$20,000.00 made payable to the City ofJersey City.

Bids may be submitted in person, or may be setrt by certified mail return receipt requested, or
may be sent by private courier service. Mail bids to: Peter Folgado, Director of Purchasing,
39,1 Central Avenue,2"' Floor, Jersey City, N.J. 07307. Bids sent by mail must be received by
the Director ofPurchasing no later than 4:00 P.M. od the last City business day before the day
of the bid reception. Bids sent by courier service must be delivered to the Director of
Purchasing Do later than I l:00 A.M. at 394 Central Avenue,2oo Floor, Jersey City, N.J. 07307
on the day of the bid reception, The Cit] shall not be responsible for the loss, non-delivery or
physical condition ofbids sent by mail or courier senic€. Bids must be submitted individually
in a sealed envelope addressed to th€ Director ofPurchasing. Bid pr.oposals must comply with
specilications.

The City Director of Purchasing reserves the right to reject any and all bids received, or portion
thereol ifdeemed to be in the best interest ofthe City.



INFORMATION TO BIDDERS

1. CONTRACT DOCUMENTS

The Contract consists ofthe following documents:

Information to Bidders
Geneml Conditions
Technical Specifi cations
Any Addenda lssued Prior to the Bid Reception
Bid Proposal
Attachments to Proposal

With the exception ofaddenda, the above documents are bound herein and comprise the Contract
booklet.

2. INTENT OF CONTRACT DOCUMENTST

Under these Specifications and the Contract which will be based thereon, it is proposed that the
Bidder shall fumish all materials, equipment, tools, labor and supervision necessary to complete the
work in strict accordance with the Contract.

The intent of the Contract documents is to obtain shelving satisfactory to the City. It shall be
understood that the Bidder has been satisfred as to the full rcquirements ofthe Contact documents
and has based the bid proposal upon such understandilg.

3 AMILIARITY WITH WORK:

It is the obligation ofthe Bidder to read and examine the Contract documents and ascertain all lhe
facts concemiog conditions to be found at the locations including all physical characteristics, to read
th€ Specifications thorouglLly and completely, to consider all other mafters which can in any way
affect the work under the Contract and to make the necessary investigations relating thereto, and the
Bidder agrees to this obligation in the signing ofthe Conrract. The City assumes no responsibility
whatsoever with respect to ascertaining for the Bidder such facts concaming physical characteristics at
the locations. The Bidder agrees to make no claim for additional payment or seek any other
concession because ofany misinterpretation or misunderstanding ofthe Contract or ofany failure to
be acquainted with all conditions relating to the Contract.
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4. SPECIFICATIONS:

Should any work be required which is not denoted in the Specifications which is nevenheless
necessary for the proper performance of rhe Projgct, such work shall be performed as if it were
described and delineated.

5. INTER}RETATIONS OR ADDENDA:

A Bidder that finds discrepancies or omissions ftom the Contract documents or is in doubt as to their
meaning should at once notiry the Director, Division ofPurchasing in writing at 394 Central Avenue
Plaz4 Jersey City, New Jersey 07307. No oral interpretation will be made to any Bidder as to the
meaning ofthe Contract documents or any part thereof. Every request for such interyretation shall be
in writing and to be given consideration, must be received at least ten ( I 0) calendar days prior to the
date fixed for the opening ofbids, 10 allow the Director, Division ofPuchasing to issue an addendum
prior to the date fixed for the opening ofbids. Any and all such intepretations and any supplemental
instuctions or addition of items will be in the form of\ritten addenda to the SDecifications which. if
issued. will be mailed by registered mail with rerum receipt requested to all piospective Bidders 1at
the respective addresses fumished for such purpose). All addendum so issued shall become pan of
the Contract documents and shall be read immediately prior to the opening ofthe bids by the Dircctor,
Division of Purchasing who shall give each Bidder or representative present an opponunity to
with&aw the bid before any bids are opened. Any objection arising out ofthe addendum subsequent
to the opening ofbids will not b€ considered. Failure ofany Bidder to receive any such addendum or
interpretation or to attend the reading ofthe bids shall not relieve such Bidder from any obligation
under the bid as subrnitted, including such addendum. The City will not be responsible for any other
explanations or interpretations of the Contract docunents.

6. SUBMITTINGPROPOSAL:

Each Bid must be submitted on the prescribed Proposal Form which shall not be removed from the
Contract book. All entries must be in ink or g'pewritten. Bidders shall submit their Proposals in s€aled
envelopes. On the outside ofthe envelope shall be stated the rEme and address ofthe Bidder and the
name ofthe work as shown in the Notice to Bidders.

When the Proposal is made by an individual, the Post Office Address shall be stated and the
individual shall sign the Proposal; when made by a firm or partnership, its name and Post Office
Address shall be stated and the Proposal shall be signed by one or more ofthe partren; when made by
a corporation, its name and principal Post Office Address shall be stated and the Proposal shall be
signed by an authorized ollicial ofthe Corporation, with Corporate Seal affixed. Signatues sha.ll be
notarized in all cases.

Bids not prepared and made in accordance with the provisions stated herein may be rejected. Bids
containing any conditions, omissions, unexplained erasue or alterations or items not called for in the
Bid Proposal or inegularities ofany kind may be rejected by the City.

Bids may be submitted in person or may be sent by U.S, certified mail retum receipt requested or may
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be sent by pri\ate courier senice. Mail bids to: Peter Folgado, Purchasing Director,394 Central
Avenue Plaza 2"" floor, Jerse, Cir). New Jersey 07307. Bids sent by mail must be received by the
Director no later than 4:00 P.M. ofthe last Ciry business day before the day ofthe bid reception. Bids
sent by courier service must be delivered to the Director no later than I l:00 A.M. on the day ofthe
bid reception.

The City shall not be rcsponsible for the loss, non-delivery or physical condirion ofbids sent by mail
orcourier service. Bids must be submitted individually in a sealed envelope addressed to the Director
of Purchasing. Bid proposals must comply with specifications. Bids submitted after the appointed
time or in any manner other than that specilied herein, shall not be considered.

7. BID DOCUMENTS:

The Bid Documents to be included in the sealed enveloDe with the Proposal shall include but not be
limited to rhe following:

* Bid Proposal Form{ Certificate ofExpe ence
Non-Collusion Affi davitx Corporation or PartneNhip Statement* Bid Guarantee
Affi rmative Action Statement
Minority/Women Business Enterprise Questionnaire
Business Registration Certihcate
List of Rel'erences
Resumes of Supervisory Personnel* Acknowledgment of Receipt of Addendum

Failure to include the bid documents listed immediately above and marked with an asterisk shall
result in automatic rejection ofthe bid at the time ofthe bid reception. All other documents ifnot
included with the bid, shall be submined to the Director, Division ofpurchasins within 24 hours of
the bid reception.

8. BID GUARANTEE:

Each proposal shall be accompanied by a Certified Check, Cashier's Check or Bid Bond in the
amount of not less than 10% ofthe total amount bid in the proposal. but in no case need the Certilied
Check, Cashier's Check or Bid Bond or any combination thereofexceed $20.000.00. No cash will be
accepted. This Certified Check, Cashier's Check or Bid Bond is offered as evidence ofgood faith and
as a guarantee that, if awarded the Contact, the Bidder shall execute the Contract and orovide a
Performance Bond in the full amount ofthe Contracl.

IfaBid Bond is offered as a guarantee, it must be made by a swetycompany qualified and authorized
to do business in the State ofNew Jersey and must be signed by an oflicei or agent of the surety
company authorized to execute Bid Bonds on behalfofthe surety company. Included with the Bid
Bond must be such documents which indicate that the ollicer or agent is authorized to execute the Bid
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