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SECTION 1: GENERAL INFORMATION & SUMMARY 
 
1.1 Organization Requesting Proposals 
City of Jersey City  
280 Grove Street 
Jersey City, NJ 07302 
 
1.2 Contact Person(s) and Proposal Submission Address 
Peter Folgado 
Purchasing Agent 
City of Jersey City 
394 Central Ave., 2nd Floor 
Jersey City, NJ 07307 
(201) 547-5156 
Peterf@jcnj.org 
 
1.3 Procurement Process 
This contract will be awarded as a concession contract for “Vending Machines for Various 
City Locations” using competitive contracting pursuant to N.J.S.A. 40A:11-4.1 et seq.  
 
1.4 Contract Form 
If selected to provide services, it is agreed and understood that the Selected Vendor shall be 
bound by the requirements and terms contained in this Request for Proposals (“RFP”) with 
regard to services performed, payments, indemnification, insurance, termination, and 
applicable licensing provisions. 
 
It is also agreed and understood that the acceptance of the final payment by Vendor shall 
be considered a release in full of all claims against the City arising out of, or by reason of, 
the work done and materials furnished under this Contract. 
 
1.5 Informational meeting 
There will not be an informational meeting for this RFP.  Any questions must be submitted 
via BidSync.  Questions and Answers and Addenda to this RFP will be provided via BidSync. 
 
1.6 Submission deadline 
Proposals must be submitted to, and be received by the City, via mail, by 4:00 p.m. 
prevailing time on May 20, 2015, or by hand-delivery before 11:00a.m. prevailing time on 
May 21, 2015.  Proposals will not be accepted by facsimile transmission or e-mail.  Any and 
all Proposals not received by the City in compliance with the aforementioned times will be 
unopened and rejected. 
 

mailto:Peterf@jcnj.org
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1.7 Opening of Proposals 
Proposals shall be opened in public at 11:00 a.m. prevailing time on May 21, 2015, 394 
Central Ave., 2nd Floor, Jersey City, NJ 07307.   
 
1.8 Definitions 
The following definitions shall apply to and are used in this RFP: 
 
“City” – refers to the City of Jersey City. 
 
“Competitive Contracting” – refers to the process by which proposals are evaluated and 
contracts are awarded pursuant to N.J.S.A. 40A:11-4.1 et seq. 
 
“Contract” - refers to the award given pursuant to this RFP, and consisting of this RFP, the 
Proposal and all required forms, with all necessary and original signatures, and any 
supplements or amendments thereto. 
 
“Proposal” – refers to any response submitted pursuant to this RFP 
 
"RFP" - refers to this Request for Proposals, including any amendments thereof or 
supplements thereto. 
 
“Selected Vendor”- refers to the person/firm selected by the City to receive the Contract. 
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SECTION 2: INTRODUCTION AND GENERAL INFORMATION 
 
2.1 Introduction and Purpose 
The City is requesting proposals from qualified vendors for the provision of Vending 
Machines for Various City Locations, as more particularly described herein. 
 
2.2 Procurement Process and Schedule 
This Contract will be awarded using the competitive contracting provisions of the Local 
Public Contracts Law, N.J.S.A. 40A:11-4.1 et seq., which is considered a “fair and open” 
process under the New Jersey Local Unit Pay-to-Play Law, N.J.S.A. 19:44A-20.4 et seq.   
 
The City has structured a procurement process that seeks to obtain the desired results 
described above, while establishing a competitive environment to assure that each vendor 
is provided an equal opportunity to submit a Proposal in response to the RFP.  
 
Proposals will be reviewed and evaluated by a committee appointed by the Business 
Administrator, in accordance with the criteria set forth in Section 6 of this RFP, which will 
be applied in the same manner to each Proposal received.  The proposals will be reviewed 
to determine if the Vendor has met the professional, administrative, and subject areas 
described in this RFP. Pursuant to N.J.A.C. 5:34-4.3(c)(2)(i), “the names of the individuals 
who serve as committee members shall not be publicly disclosed until the evaluation 
report is presented to the governing body.” 
 
The Committee reserves the right to conduct interviews and/or to request that Proposers 
make presentations and/or demonstrations, as the Committee shall deem applicable and 
appropriate. 
 
The RFP process commences with the issuance of this RFP. The steps involved in the 
process and the anticipated completion dates are set forth in the Procurement Schedule 
below. The City reserves the right to, among other things, amend, modify or alter the 
Procurement Schedule upon notice to all potential Vendors. 
 
Anticipated Procurement Schedule Activity                   Date 
1. Issuance of Request for Proposals                     April 2015 
2. Receipt of Proposals           May 21, 2015 
3. Completion of Evaluation of Proposals                     June 2015 
4. Award of Contract           June 24, 2015 
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2.3 Cost of Proposal Preparation 
Each Proposal and all information required to be submitted pursuant to the RFP shall be 
prepared at the sole cost and expense of the Vendor.  There shall be no claims whatsoever 
against Jersey City, its officers, officials or employees for reimbursement for the payment of 
costs or expenses incurred in preparing and submitting a Proposal or for participating in 
this procurement. 
 
2.4 Proposal Format 
Prospective Vendors must submit a written proposal in a format specified by the City.  
Proposals must cover all information requested in this RFP. Proposals which in the 
judgment of the City fail to meet the requirements of the RFP or which are in any way 
conditional, incomplete, obscure, contain additions or deletions from requested 
information, or contain errors may be rejected. 
 
2.5  Proposal Guarantee 
Each proposal shall be accompanied by a guarantee in the form of a Certified Check, 
Cashier's Check or Bid Bond in the amount of $5,000. No cash will be accepted. This 
Certified Check, Cashier's Check or Bid Bond is offered as evidence of good faith and as a 
guarantee that, if awarded the contract, the Selected Vendor shall execute the Contract.  
 
2.6 Communications regarding this RFP 
All communications concerning this RFP or the RFP process shall be directed to the City's 
contact person via BidSync and must be received at least twelve (12) days before the RFP 
due date.  Responses to all questions will be forwarded as addenda to all prospective 
Vendors who have provided contact information and posted on BidSync.  It is the 
prospective Vendor’s responsibility to provide accurate contact information.   
 
2.7 Addenda or Amendments to RFP 
During the period provided for the preparation of responses to the RFP, the City may issue 
addenda, amendments or answers to written inquiries. Those addenda will be noticed by 
the City and will constitute a part of the RFP.  Each Vendor is required to acknowledge 
receipt of addenda by executing and submitting with its Proposal the Acknowledgement of 
Receipt of Addenda.  A failure to acknowledge receipt of addenda will result in rejection of 
proposal.   All responses to the RFP shall be prepared with full consideration of the 
addenda issued prior to the Proposal submission date. 
 
2.8 Rights of City 
The City reserves, holds and may exercise, at its sole discretion, the following rights and 
options with regard to this RFP and the procurement process in accordance with the 
provisions of applicable law: 
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 To determine that any Proposal received complies or fails to comply with the 
terms of this RFP. 

 To reject any and all responses and/or components thereof and to eliminate any 
and all Vendors responding to this RFP from further consideration for this 
procurement. 

 To reject any Vendor that submits incomplete responses to this RFP, or a Proposal 
that is not responsive to the requirements of this RFP. 

 To supplement, amend, or otherwise modify this RFP, without prior notice, or to 
otherwise request additional information. 

 To waive any technical non-conformance with the terms of this RFP. 
 To change or alter the schedule for any events called for in this RFP upon the 

issuance of notice to all prospective Vendors who have received a copy of this RFP. 
 To conduct investigations of any or all of the Vendors, as the City deems necessary 

or convenient, to clarify the information provided as part of the Proposal and to 
request additional information to support the information included in any 
Proposal. 

 To suspend or terminate the procurement process described in this RFP at any 
time (in its sole discretion.) If terminated, the City may determine to commence a 
new procurement process or exercise any other rights provided under applicable 
law without any obligation to the Vendors. 

 The City shall be under no obligation to complete all or any portion of the 
procurement process described in this RFP. 

 
2.09 Disposition of RFP 
Upon submission of a Proposal in response to this RFP, the Vendor acknowledges and 
consents to the following conditions relative to the submission and review and 
consideration of its Proposal: 
 

 All Proposals shall become the property of the City and will not be returned. 
 All Proposals will become public information at the appropriate time, as 

determined by the City (in the exercise of its sole discretion) in accordance with 
law. 

 
2.10 Open Public Records Act 
Although Section 2.9 indicates that all proposals will become public information, it is 
understood that OPRA contains exceptions for “Trade secrets and proprietary commercial 
or financial information obtained from any source” and “Information which, if disclosed, 
would give an advantage to competitors or bidders”.  A Vendor may designate specific 
information as not subject to disclosure pursuant to the exceptions to OPRA found at 
N.J.S.A. 47:1A-1.1, when the Vendor has a good faith legal and or factual basis for such 
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assertion.  Therefore, Vendors shall submit two (2) clearly marked versions of their 
proposals.  One version is to be a complete version to be used by the City for evaluation.  
The second version should contain redactions of legitimate “trade secrets and proprietary 
commercial or financial information” and/or “information which…would give an advantage 
to competitors or bidders”.  This second version will be provided to persons submitting 
OPRA requests for information relating to this solicitation.  Failure to provide two clearly 
marked proposals will mean that the Vendor agrees that the single version provided does 
not contain trade secrets or proprietary information and may be released pursuant to 
OPRA requests.  
 
The City reserves the right to review information designated as proprietary or confidential, 
and will advise the Vendor if any redactions appear inconsistent with OPRA.  The City will 
not honor any attempt by a Vendor to designate its entire proposal as proprietary, 
confidential and/or to claim copyright protection for its entire proposal.  In the event of 
any challenge to the Vendor’s assertion of confidentiality with which the City does not 
concur, the Vendor shall be solely responsible for defending its designation. 
 
2.11  Other Conditions Applicable to RFP 
Upon submission of a Proposal in response to this RFP, the Vendor acknowledges and 
consents to the following conditions relative to the submission and review and 
consideration of its Proposal: 
 

 The City may request Vendors to send representatives to the City for interviews. 
 Vendor is required to comply with requirements of P.L. 1975, c. 127, the Law 

Against Discrimination and with N.J.A.C. 17:27-1.1 et seq., the Affirmative Action 
Rules. 

 A Vendor responding to this RFP must indicate what type of business organization 
it is e.g., corporation, partnership, sole proprietorship, or non-profit organization. 
If a party is a subsidiary or direct or indirect affiliate of any other organization, it 
must indicate in its proposal the name of the related organization and the 
relationship. If a party responding to this RFP is a corporation, it shall list the 
names of those partners or stockholders holding 10% or more of the outstanding 
stock.  If the party responding to this RFP is a partnership, it shall list the names of 
those partners owning 10% or more of the partnership.  

 Section 8 of this document describes general terms and conditions. Section 9 of 
this document contains required administrative forms which must accompany all 
proposals. Exclusion of any required form is grounds for rejection of proposals. 
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2.12  Term of Contract  
This contract will be awarded for a term of three (3) years (“Base Term”). Vendor shall 
agree to provide such services as specified herein to the City for the entire term of the 
Contract.   The date that the Vendor shall begin providing services is dependent upon the 
date the Contract is awarded by the City’s Municipal Council.  The Contract shall be 
awarded within 60 days of the date of receipt of proposals, unless an extension is 
requested by the City and agreed to by the Vendor(s).  The Municipal Council meets on the 
second and fourth Wednesdays of each month.     
 
The City shall have the option to renew the contract for two (2) additional one (1) year 
terms (“Option Period”) for a total possible contract term of five (5) years.  The option to 
renew shall be indicated no later than thirty (30) days prior to the expiration of the Base 
Term, whereby the City will send a notice that it is extending the Base Term of this 
Contract, as aforesaid, and the term of the Contract shall thereupon be extended for the 
Option Period on the same terms and conditions. 
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SECTION 3: SCOPE OF SERVICES 
 
3.1 General 
The successful Vendor shall furnish, install, maintain, supply and remove, as needed, 
various vending machines in designated locations throughout the City. In accordance with 
competitive contracting, the City will select the vendor which is most advantageous, price 
and other factors considered.  Vending machines are required to comply with City 
Resolution 14.669, which establishes healthy food and beverage goals for vending 
machines in City owned facilities, adopted by the City Council on Oct. 8, 2014.  See attached, 
Appendix A.   
 
Vending machines are being required at the following locations:   
 

1. Recreation, 1 Chapel Ave 
2. Public Works Complex, 13-15 Linden Avenue East 
3. Health and Human Services Campus, 199-203 Summit Avenue 
4. City Hall, 280 Grove Street 
5. Municipal Court, 365 Summit Avenue 
6. Police West District, 574 Communipaw Avenue – snack machine only 
7. Police South District, 191 Bergen Avenue – snack machine only 
8. Police 911, 73-85 Bishop Street 
9. Purchasing, 392-394 Central Ave. 

 
All locations must have a snack machine, soda machine and sandwich machine, except 
when specified otherwise above.  During the term of the contract, the City reserves the 
right to add or delete the number of vending machines, type of vending machines and /or 
the locations of vending machines. 
 
The Vendor is required to provide at least seven (7) business days notice to the City prior 
to changing or restocking vending machines.  The Vendor will be responsible for restocking 
the vending machines with products to ensure freshness and currently dated items.  The 
Vendor will provide a variety of quality products and shall attach with the bid proposal a 
list of sample items and prices. Vendor must include fat free, low sugar and low carb items.  
A review of products offered in the vending machines may be made by the Business 
Administrator or his designated representative and the City has the option to request items 
to be added or deleted at any time during the contract. All Vendor requests for item 
changes and/or price increases during the term of the contract must be approved by the 
Business Administrator or his designated representative. 
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3.2 Equipment 
 

a. Vendor shall furnish, install, maintain, service, repair and/or replace the vending 
machines at no charge to the City, unless otherwise agreed upon by the City 
Business Administrator 

b. Machines will be the property of the Vendor 
c. Machines shall be installed, stocked, and ready for operation no later than June 

1, 2015. 
d. Vendor shall be responsible for repairs due to vandalism at no cost to the City 
e. Machines shall be maintained and in proper working order at all times 
f. Replacement of non-functional machines must be addressed within two (2) 

weeks of notification 
g. Upon expiration or termination of the contract, the Vendor must remove all 

machines within ten (10) business days of notification 
h. All food vending machines must comply with all Federal, State, County and City 

Codes 
i. The City is committed to respecting the environment. Therefore, all proposed 

operational plans shall include a detailed description of environmentally friendly 
practices.  The City encourages the installation of energy efficient and 
environmentally friendly vending machines.  Vendor should state their intent to 
install equipment that have the Energy Star seal of approval.  Energy Star 
products can be found at: http:www.energystar.gov.   

j. All machines shall have an electronic timer or occupancy sensors and controller 
(“Vending-Miser” or equivalent) that allow each specific location to set the time 
of operation which will shut off lighting in the machine and cycles compressor to 
maintain product temperature.  Compressor cycle intervals must be reduced 
during hours, weekends, and holidays when no office staff is present. 

 
3.3 Products 
 

a. Vendor shall ensure that no out of date products remain in machines, Expiration 
dates should be on each of the products offered for sale in the vending machine 
and should clearly show the month and the year of expiration. 

b. Vendor is expected to take immediate action to correct any situation in which 
product integrity is violated. 

c. All food and beverage products must be delivered and placed in machines in 
their original wrappers or in a sanitized bulk dispenser that fits on the machine 
as a unit 

d. The City will prefer vendors which incorporate healthy food alternatives, such as 
baked chips, 100-calorie packs, yogurt, nuts, granola bars, protein bars, etc. 
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e. Vendor shall provide nutrition facts/ nutrition labels to the City regarding its 
products and prior to stocking new products 

f. The City encourages the Vendor to use chlorine-free, biodegradable products if 
the Vendor intends to utilize any disposable products such plates, napkins, etc.  
Additionally, the City encourages Vendor to use “Green Seal” eco-friendly 
products such as, but not limited to, soaps and cleaners for operational and 
cleaning purposes.  A list of “Green Seal” certified products can be found at 
http://www.greenseal.org/findaproduct/index.cfm. 

g. The City also encourages the sale of sustainable food products and the training of 
staff on environmentally-friendly food practices. The use of polystyrene 
packaging or food containers will be prohibited. 
 

3.4 Service 
 

a. Vendor shall stock the machines with appropriate merchandise as contracted 
b. Vendor shall ensure that the machines remain in proper working order and 

proper appearance at all times 
c. Vendor shall refund, in cash, any monies that are lost in any machines due to 

their malfunction and establish procedures to ensure prompt refunds 
d. Vendor shall respond to service calls within 48 hours and be on-site to make the 

necessary repairs within three (3) business days.  The names and telephone 
numbers of service personnel shall be provided with the proposal and affixed to 
each machine located in a visible place.  The City reserves the right to terminate 
the contract if Vendor does not respond to service calls for inoperative machines 
within 48 hours, and machines are not maintained and kept in working order, 
and malfunctioning machines are not replaced or repaired within three (3) 
business days. 

e. Restocking, collection of monies and preventative maintenance on all machines 
shall be done between the hours of 8:30 a.m. and 5:00 p.m. Monday through 
Friday excluding holidays the City is closed. 
 

3.5 Placement of Vending Machines 
 

a. The vending machine shall not in any way obstruct or otherwise interfere with 
emergency exits or access areas.  

b. Vending machines must be securely fastened to the wall, floor or other structure, 
or otherwise secured in such a way as to prevent it from being rocked, bounced 
or tipped.  Placement of machine shall not obstruct the flow of foot traffic. 

c. Failure to comply with these provisions may result in removal or disablement of 
the vending machine at Vendor’s expense. 
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3.6 Facility Requirements 
 

a. General Facility Requirements 
 No modification to building structure, electrical systems, plumbing, and 

any other part of the physical plant of any City building may be 
performed without prior approval from the City’s Business 
Administrator.  All authorized modifications will be at the expense of the 
vending machine owner, unless otherwise agreed upon by the City. 

 
b. Plumbing 

 For machines that require an external water source, connections must be 
made from a City potable water supply.  In the event this is not possible, 
the Vendor will be responsible for establishment of an alternative source 
with prior approval from the City. 

 Plumbing installation, when needed, shall include values and backflow 
prevention devices that comply with State and local code requirements.  
Fixtures and other installations are expected to appear neat and 
professional. 

 
c. Electrical 

 The electricity consumed by the vending machines shall be paid for the 
City.  All vending machines utilizing electrical power shall be grounded 
with an approved three-wire cord and plug.  All machines vending 
perishable foods have a lock on the power cord plug to prevent accidental 
or intentional disconnection. 

 Vending machines must be properly wired and grounded to prevent 
electrical shock and must comply with applicable federal, state, and local 
codes and standards.  The  vending machine owner is responsible for 
installation of electrical circuits when there are no existing circuits 
available or if existing circuits are inadequate 

 
3.7 Food and Beverage Operations 
 

a. The areas surrounding all machines are to be kept clean and proper waste and 
recycling receptacles shall be provided in the immediate areas. 

b. All food vending machines must comply with all applicable Health and Safety 
Codes.  Machines not complying with the above criteria shall be removed from 
service. 

c. Vending machines should be well stocked with no more than 10% of the shelves 
being empty of product for more than five (5) days. 



CITY OF JERSEY CITY     REQUEST FOR PROPOSALS 
PURPOSE: VENDING MACHINES    DUE DATE: MAY 21, 2015  
 

13 
 

 
3.8 Product List 
 
Vendors shall submit their proposed of food/beverage product list with the proposal.  
 
3.9 Locations 
 
Vendor shall place vending machines only in locations designated by the City.  An initial list 
of these locations is supplied herewith.  However, the City reserves the right to add or 
subtract from the total number of locations and machines in place at any given time.   
 
3.10 Other Requirements 
Vendor shall secure all permits and licenses required by any Federal, State or Municipal 
law, ordinance, regulation or rule for the installation or operation of vending machines.  
Vendor will pay for any licenses or permits required for vending machines.  The Vendor 
will maintain the vending machines in good working condition and perform all 
maintenance services required herein at no extra cost to the City.  As per Sections 7.6 and 
7.7 below, the Vendor will hold the City harmless and the City will not be responsible for 
any theft or damage to the vending machines.   
 
3.11 Commission/Meters 
The City will base its award in part on the percentage of commission to be shared with the 
City.  Vendor will provide meter readings for all vending machines with the quarterly 
payment of the commission contracted to be shared with the City. The Vendor will use only 
vending machines with electronic non-resettable meters.  Payment to the City shall be 
made by check payable to the City of Jersey City, and mailed to: 
 

Jersey City Municipal Services Complex 
13-15 Linden Avenue East, Jersey City, NJ 07305 

Attention: Steve Miller 
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SECTION 4: WRITTEN PROPOSAL FORMAT 
 
Proposals must address all information requested in this RFP. Proposals which in the 
judgment of the City fail to meet the requirements of the RFP or which are in any way 
conditional, incomplete, obscure, contain additions or deletions from requested 
information, or contain errors may be rejected. 
 
4.1 Mandatory content 
Each proposal submitted must contain the eleven (11) sections described below: 

 Title Page 
 Table of Contents 
 Executive Summary 
 Background 
 Scope of Services  
 Organization 
 City Responsibilities 
 Staffing 
 Assumptions 
 Fees and Budget 
 Appendices/Other 

 
The information requested by the sectional format described above is further defined. 
 
4.2 Title Page 
The proposal should include a title page, which identifies the project; the Vendor's Firm, 
name of the Vendor's primary contact, address, telephone number, fax number and email 
address. 
 
4.3 Table of Contents 
The Vendor's proposal should include a Table of Contents, which lists the titles and page 
numbers for each major topic and sub-topic contained in the proposal. 
 
4.4 Executive Summary 
This section should include a summary of the key points and highlights of the Vendor's 
response and should discuss the pricing contained in the proposal.  
 
4.5  Background 
In this section, Vendor should provide the background on its company including but not 
limited to: 
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a. Financial, identification of the parent company, services, organization and company 
goals 

b. Copy of the company's Annual Report including auditor's report including financial 
statements of owners/principles for the last three (3) years 

c. Organizational chart 
d. Brief biography of those involved in the management of the company 
e. Copy of licenses issued by State, as required 
f. Evidence of experience, capability and financial responsibility for providing Vending 

Machines for Various City Locations to large, densely populated urban areas. 
g. Identify clients of comparable size to Jersey City 
h. Public sector experience 
i. Number of existing New Jersey municipal clients 

 
4.6 Scope 
In this section of the proposal, the Vendor should state what it believes to be the scope of 
services to be provided for the City.  If there are any gaps between what the Vendor 
believes should be the proper scope given all information known at the time of this RFP, 
the Vendor should clearly state these gaps in this section and clearly mark these concerns 
as such. 
 
4.7 Organization 
The Vendor should detail in this section, the organizational structure it believes necessary 
to accomplish the services. Support of, and utilization of Minority and Women Owned 
Business Enterprises, consistent with the City’s policies, should be described. 
 
4.8  Jersey City Responsibilities 
In this section, the Vendor should clearly describe any assumptions relating to the 
responsibilities and/or commitments the Vendor is expecting of the City throughout the life 
of the contract. 
 
4.9 Staffing 
Vendor must submit to the City a list containing the names of all employees who will be 
servicing Vending Machines for Various City Locations under the Vendor’s contract with 
the City.  The list shall be updated if the Vendor hires new employees in this category 
during the contract term.  
 
4.10 Assumptions 
In this section, Vendors should state any assumptions being made relating to any part of 
the proposal. 
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4.11 Fees and Budget 
In this section, please describe the budget the Vendor is proposing for the implementation. 
Vendors should be sure to include all expenses associated with delivery and indicate the 
percentage of commission to be shared with the City. Vendors shall prepare a budget to 
demonstrate understanding of all cost factors, with a summary for a three-year term and 
the Options Periods.   
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SECTION 5: PROPOSAL SUBMISSION REQUIREMENTS 
 
To be responsive, Proposals must provide all requested information, and must be in strict 
conformance with the instructions set forth herein.  Proposals and all related information 
must be signed and acknowledged by the Vendor. 
 
5.1  Number of copies 
Vendors must submit one signed original (unbound) and 3 additional copies of their 
proposal. 
 
5.2  Proposal media 
Proposals forwarded by facsimile or e-mail will not be accepted.  Vendors must submit one 
signed original hard copy and may submit three hard copies or three softcopy versions 
(PDF only) on CD.  Please note that the City will not be responsible for CDs or softcopy files 
which cannot be opened, and that this may be grounds for rejection. 
 
5.3  Proposal format 
To facilitate a timely and comprehensive evaluation of all submitted proposals, it is 
essential that all Vendors adhere to the required response format. The City requires a 
standard format for all proposals submitted to ensure that clear, concise and complete 
statements are available from each Vendor in response to requirements. The required 
format is detailed in Section 4. 
 
The City is not under any obligation to search for clarification through additional or 
unformatted information submitted as a supplement to the formatted response. Where a 
proposal contains conflicting information, the City at its option may either request 
clarification or may consider the information unresponsive. 
 
5.4 Proposal length 
The exact presentation and layout format of proposals is up to the discretion of the Vendor, 
however a maximum length of 30 pages is strongly suggested. 
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SECTION 6: EVALUATION 
 
The City’s objective in soliciting Proposals is to enable it to select a Vendor that will provide 
high quality and cost effective services to the citizens of Jersey City. The City will consider 
Proposals only from Vendors that, in the City’s sole judgment, have demonstrated the 
capability, reputation and willingness to provide high quality product and services in the 
manner described in this RFP. 
 
6.1  Evaluation Methodology  
Proposals will be evaluated by the Business Administrator and/or his designee or a 
committee appointed by the Business Administrator. Each evaluator will score the written 
proposals and rank the Vendors. 
 
6.2  Evaluation Criteria  
There will be six broad criteria by which proposals will be evaluated. Each criterion will 
bear a certain weight, and the extent to which the criterion is met or exceeded will be 
determined by the committee. The written response will be worth a maximum of 240 
points as indicated below.  
 

a. Required format and appendices: 15 points 
 

b. Technical (Scope of Services, 3.1 – 3.3):  25 points 
 

c. Management (Scope of Services, 3.4 – 3.8) : 25 points  
 

d. Other Requirements (Scope of Services, 3.9 – 3.10): 10 points 
 
e. Cost (Commission sharing): 25 points  

 
f. Client references: 10 points 
 

g. Commitment to diversity: 10 points 
 

6.3 Written Response Evaluation - Weighting of points 
Each category shall be weighted according to the degree that the proposal meets the 
requirements: 
 
0 – Does not meet requirements 
1 – Meets some requirements 
2 – Meets most or all (or exceeds requirements) 
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The maximum potential score would therefore be: 
 
120 points x 2 = 240 points 

 
6.4 Final Evaluation  
The City will select the most advantageous Proposal Statement based on the all of the 
evaluation factors set forth in this RFP, and make the award in the best interest of the City.  
The Vendor whose proposal is ranked highest among the greatest number of evaluators 
will be selected for the project. The maximum score for the written proposal will be 240 
points. Each Proposal must satisfy the objectives and requirements detailed in this RFP.  
The City will prepare a report listing all Vendors who submitted proposals, ranking them in 
order of evaluation, and recommending the selection of a Vendor, indicating the reasons 
why the Vendor was selected, and detailing the terms, conditions, scope of services, fees 
and other matters to be incorporated into the Contract.  
 
6.5  Contract Award 
A contract will be awarded pursuant to N.J.S.A. 40A:11-4.1 et seq. and N.J.A.C. 5:34-4.1 et 
seq. (Competitive Contracting Law and Regulations). The Municipal Council will vote to 
accept the proposal of a Vendor within 60 days of the receipt of proposals, except that the 
proposals of any Vendors who consent thereto, may, at the request of the City, and consent 
of Vendor, be held for consideration for such longer period as may be agreed.  
 
6.6  Executing Contract/Liquidated Damages  
Any Vendor whose Proposal is accepted will be required to execute four (4) copies of the 
Contract and insurance certificates to the City within ten (10) days after notice of 
acceptance. 
 
The successful Vendor, upon failure or refusal to execute and deliver the signed Contract 
and insurance certificates required, within ten (10) days after receipt of the Contract shall 
forfeit the certified check, cashier’s check or Bid Bond to the City as liquidated damages for 
such failure or refusal. 
 
The damages to the City for breach as above provided will include loss from interference 
with its program and other items whose accurate amount will be difficult or impossible to 
compute.  The amount of the Bid Guarantee accompanying the Proposal of such Vendor 
shall be retained by the City, not as a penalty but as liquidated damages for such breach.  In 
the event any Vendor whose Proposal has been accepted shall fail, refuse or resist to 
execute the Contract as herein before provided, the Municipal Council of the City may, as its 
option, determine that such Vendor has abandoned the Contract and thereupon the 
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proposal and the acceptance thereof shall be null and void and the City shall be entitled to 
liquidated damages as above provided. 
 
The rights and obligations provided for in the Contract shall become effective and binding 
upon the parties only with its formal execution by the City. Any services delivered prior to 
said execution of Contract shall be at the Vendor’s risk. 
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SECTION 7: GENERAL TERMS AND CONDITIONS 
The following are general terms and conditions which may or may not be explained 
elsewhere in this RFP. 
 
7.1 Original/Authorized signatures 
Each proposal and all required forms must be signed in ink by a person authorized to do so, 
and notarized with a raised seal, where applicable. 
 
7.2 Affirmative Action requirements 
Vendors are required to comply with the provisions of N.J.S.A. 10:5-31 and N.J.A.C. 17:27 et 
seq.  No firm may be issued a contract unless it complies with these affirmative action 
provisions. The Mandatory Equal Employment Opportunity/Affirmative Action Language 
for Goods, Professional Services and General Service Contracts, Exhibit A summarizes the 
full required regulatory text. 
 
Goods and Services (including professional services) Selected Vendor(s) shall submit to the 
public agency, after notification of award but prior to execution of a goods and services 
contract, one of the following three documents: 

 
a) A photo copy of a valid letter that the Vendor is operating under an 

existing Federally approved or sanctioned affirmative action programs 
(good for one year from the date of the letter); or 

b) A photocopy of a Certificate of Employee Information Report approval, 
issued in accordance with N.J.A.C. 17:27-4; or 

c) A photocopy of an Employee Information Report (Form AA302) provided 
by the Division and distributed to the public agency to be completed by 
the Vendor, in accordance with N.J.A.C. 17:27-4. 

 
The Vendor’s attention is also called to Section 8 of this document which contains the 
required information and forms.  For information on EEO/AA requirements and forms 
only, please contact: 
 
Jeana F. Abuan, Affirmative Action Officer, Public Agency Compliance Officer 
Department of Administration, Office of Equal Opportunity/Affirmative Action 
280 Grove Street Room-103 
Jersey City NJ  07302 
Tel. #201-547- 4533 
Fax. #201-547-5088 
E-mail Address: abuanJ@jcnj.org 
  

mailto:abuanJ@jcnj.org
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7.3 Business Registration Certificate 
P.L. 2004, c. 57 (Chapter 57) amends and supplements the business registration provisions 
of N.J.S.A. 52:32-44 which impose certain requirements upon a business competing for or 
entering into a contract with a local contracting agency whose contracting activities are 
subject to the requirements of the Local Public Contracts Law (N.J.S.A. 40A:11-1 et seq.). 
  
Vendors are required to comply with the requirements of P.L. 2004, c. 57 (Chapter 57) 
which include submitting a copy of their Business Registration Certificate (BRC), issued by 
the NJ Department of the Treasury.   
 
7.4 Clarification of RFP 
Should any difference arise between the contracting parties as to the meaning or intent of 
these instructions or specifications, the City’s designated contact person’s decision shall be 
final and conclusive. 
 
7.5. Termination for Cause or Convenience  
 

During the term of the Contract, the Business Administrator shall have the right to 
terminate the Contract for convenience, in whole or in part, by giving 30 days’ written 
notice prior to the effective date of termination.  If the Contract is terminated by the 
Business Administrator as provided herein, the Vendor shall be paid for all obligations 
incurred and services rendered to the date of termination. 
 

In the event the performance by the Vendor of the services provided for under this 
agreement is unsatisfactory to the City, the City agrees to notify the Vendor in writing and 
the Vendor agrees to within five (5) calendar days rectify the unsatisfactory condition or 
performance.  Should the unsatisfactory performance or condition not be rectified within 
five (5) calendar days of notice being given, the City shall at its sole option be entitled to 
terminate this agreement immediately.  The Vendor shall not be entitled to any 
compensation for services subsequent to receiving notice of termination from the City. 
 
The City shall have the right to terminate the agreement immediately upon the happening 
of any of the following events: 
 

a. The Vendor is adjudged bankrupt or makes an assignment for the benefits of 
creditors. 

 
b. The Vendor fails to or refuses to obey laws, ordinances, regulations and such 

orders as given by the Business Administrator or his authorized designee 
with respect to the Contract. 
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c. The Vendor fails to make prompt payment to persons supplying labor or 
materials for the work. 

 
d. The City suffers a property loss due to the Vendor’s negligence in performing 

the Contract. 
 
7.6. Insurance  
The Vendor shall not commence nor perform services under this Contract until the 
required insurance has been obtained and such insurance has been approved by the City. 
This insurance shall be written with an acceptable company authorized to do business in 
the State of New Jersey, shall be taken out before any operations of the Vendor are 
commenced and shall be kept in effect until all operations shall be satisfactorily completed. 
AClaims made@ insurance policies do not satisfy the insurance requirements under this 
Contract. 
 

a. Proof of Insurance 
 
The Vendor shall furnish the City with insurance certificates showing the type, amount, 
class of operations covered, effective dates and dates of expiration of insurance policies. 
The insurance covered by the certificates will not be canceled or materially altered, and 
shall include an endorsement to the effect that the insurance company will give at least 
thirty (30) days written notice to the City of any modification or cancellation of any of the 
policies. 
 

b. Time to Provide Proof of Insurance 
 
The certificates of insurance containing all provisions as required by the City shall be 
provided to the City with the executed contract.  Failure to provide proof of insurance prior 
to the execution of the contract will result in forfeiture of the bid security. 
 

c. Vendor’s Hold Harmless Agreement 
 
All of the Vendor’s insurance coverage shall contain a clause indemnifying and saving 
harmless the City and its agents from any and all liability of whatever nature arising from 
the work to be performed under the Contract, including attorney’s fees and costs in 
connection with the defense of such claims.  The certificate of insurance furnished by the 
Vendor shall spell out specifically that the above indemnification is guaranteed by the 
policy.  The City, its officers, agents, servants and employees as their interest may appear, 
shall be named as an additional insured on said policies insofar as the work and obligations 
performed under the Contract are concerned. 
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d. Endorsement  

 
An endorsement covering the City shall be added to all policies.  The endorsement shall 
read:  
 
Athe City of Jersey City, its officers, agents, servants and employees shall be held 
harmless and indemnified against any act or omission or condition or claim arising 
out of and during the performance of the work under this Contract.@ 
 
The above shall also specifically cover Automobile Insurance including owned vehicles, 
hired vehicles and other non-owned vehicles. 
 

e. Types of Required Insurance 
 

A. Worker’s Compensation Insurance: The Vendor shall procure and 
maintain during the life of this Contract, Worker’s Compensation insurance as 
required by New Jersey law for all employees to be engaged in work under this 
Contract. 
 
B. Vendor’s General Liability Insurance and Property Damage Insurance: 
The Vendor shall procure and maintain during the life of this Contract, Vendor’s 
General Liability Insurance and Property Damage Insurance in the amount of 
$1,000,000.00 per occurrence and $2,000,000.00 aggregate with companies and in 
the form to be approved by the City.  Said insurance shall provide coverage to the 
Vendor and the City, its officers, agents, servants, and employees as their interest 
may appear.  The coverage so provided shall protect against claims for personal 
injuries, including accidental death, as well as claims for property damages, which 
may arise from any act or omission of the City, the Vendor or by anyone directly or 
indirectly employed by them. 
 
C. Automobile Insurance: Liability Insurance to cover each automobile, truck, 
vehicle or other equipment used in the performance of the Contract in an amount 
not less than $1,000,000.00 on account of injury, death or property damage to one 
person and not less than $2,000,000.00 on account of injury or death of two or more 
persons. 
 
D.  Additional Insured: All policies required herein must include the City of 
Jersey City as an additional insured. 
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7.7. Indemnity 
The Vendor agrees to indemnify, hold harmless and defend the City, its officers, agents, 
servants and employees as their interests may appear, from any and all liability including 
claims, demands, losses, costs, damages and expenses of every kind and description or 
damage to persons or property arising out of or in connection with or occurring during the 
course of this agreement where such liability is founded upon or grows out of the acts, 
errors or omissions of the Vendor, its officers, employees, agents or subcontractors. The 
Vendor will after reasonable notice thereof, defend and pay the expense of defending any 
suit which may be commenced against the City, its officers, agents, servants and employees 
as their interests may appear, by any third person alleging injury by reason of such 
carelessness or negligence and will pay any judgment which may be obtained against the 
City, its officers, agents, servants and employees as their interests may appear in such suit.  
In defending any suit, the Vendor shall not, without obtaining express written permission 
in advance from City’s Corporation Counsel, raise any defense involving in any way the 
immunity of the City or the provisions of any statute respecting suits against the City.  The 
Vendor shall be required to provide all appropriate documentation demonstrating the 
compliance with indemnity requirements of the Contract to the City with the executed 
Contract. 
 
7.8. Disputes 
The City and Vendor agree that in the event of a dispute arising under the Agreement, 
whether involving law or fact or both or extra work or claims for additional compensation 
or claims for alleged breach of Contract the parties agree to follow the procedures set forth 
below: 
 

a. All such disputes shall be reported to the Business Administrator or his 
authorized designee, within Forty-Eight (48) hours of commencement of 
such dispute.  Vendor shall submit a detailed claim with such specificity to 
provide the Business Administrator with an intelligent basis for resolving the 
dispute. Any claim not presented within the time limit specified in this 
paragraph shall be deemed to have been waived except that if the claim is of 
a continuing character and notice of the claim is not given within Forty-Eight 
(48) hours of its commencement, the claim will be considered only for the 
period commencing Forty-Eight (48) hours prior to the receipt by the City of 
notice thereof. 
 

b. Each decision by the Business Administrator will be in writing and will be 
mailed to the Vendor by registered or certified mail, return receipt 
requested, directed to his last known address. 
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c. If the Vendor does not agree with any decision of the Business Administrator, 
he shall in no case allow the dispute to delay the work but shall notify the 
City promptly that he is proceeding with the work under protest; however, 
the Vendor may exclude any disputed claim from the final release.  

 
d. In the event of disputes involving non-monetary issues, the Business 

Administrator’s decision shall be final.  The Business Administrator may 
conduct such fact finding as he deems necessary in order to resolve the 
dispute. 
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SECTION 8: REQUIRED ADMINISTRATIVE FORMS 
 
Please place the checklist and the required forms which follow at the front of your proposal 
to facilitate the City’s review. 
 
CITY OF JERSEY CITY PROJECT:    
 
VENDOR:  ________________________________________ 
 
VENDOR’S CHECKLIST 

 
Item 

Vendor 
Initials 

Administration 
Review 

A. Proposal*   

B. Non-Collusion Affidavit properly notarized   

C. Statement of Corporation Ownership/Stockholder Disclosure *   

E. Mandatory Affirmative Action Language   

F. Americans with Disabilities Act   

G. Affirmative Action Compliance Notice   

H. MWBE Questionnaire   

I. Employee Information Report (or Form AA302)   

J. Business Registration Certificate   

K. Bid Guarantee*   

L. Acknowledgment of Receipt of Addenda*    

M. Original signature(s) on all required forms.   

 
*Failure to include items marked with an asterisk (*) with the proposal will result in 
automatic rejection of the proposal.



 

 

 
 
  

CITY OF JERSEY CITY 
ADDENDUM ACKNOWLEDGEMENT FORM 

REQUEST FOR PROPOSALS FOR 
VENDING MACHINES FOR VARIOUS CITY LOCATIONS 

 
 
The undersigned acknowledges receipt of the following addenda to the proposal document:  

 
 
THE COMPLETED ACKNOWLEDGEMENT OF ADDENDA FORM SHOULD BE 
RETURNED WITH PROPOSAL PACKAGE: NOT TO BE SENT SEPARATELY  
 
 
NOTE: Failure to acknowledge receipt of all addenda will cause the proposal to be 
considered non-responsive and proposal will be rejected. Acknowledged receipt of each 
addendum must be clearly established and included with the proposal pursuant to N.J.S.A. 
40A:11-23.2 (e). 
 
  
 
Addendum No. ________ Dated __________ 
 
Addendum No. ________ Dated __________ 
 
Addendum No. ________ Dated __________ 
 
 
 
 
  
Name of Vendor:  __________________________________ 
  
Street Address:   __________________________________  
 
City, State, Zip:    __________________________________ 
 
Authorized Signature: ________________________________   
 
Date:                        _________________________________ 
  



 

 

 

BID GUARANTEE 
 
 

Attach herewith is a:  (Check one)                                                                                                
 
     ______ Certified Check 
     ______ Cashier’s Check       
     ______  (bid bond) 
 

In the amount of $5,000. 
 
The undersigned agrees that this check or bond is to be forfeited as liquidated damages and 
not as a penalty, if the contract is awarded to the undersigned and he shall fail to execute 
the contract for the project or forward the bond required within the stipulated time. 
Otherwise, the check or bond will be returned to the undersigned. 
 
Each bid shall be accompanied by a certified check, cashier's check or bid bond in the 
amount of $5,000. No cash will be accepted.   The Vendor’s bond shall be made by a surety 
company qualified to do  business in the State of New Jersey and must be signed by an 
officer or agent of the surety company authorized to execute the Bid Bond on behalf of the 
surety company. Include with the bond such documents which indicate that the officer or 
agent is authorized to execute the bid bond. If a certified check is offered as a guarantee, it 
shall be made payable to the City of Jersey City. 



 

 

NON COLLUSION AFFIDAVIT 
STATE OF NEW JERSEY 
CITY OF JERSEY CITY ss: 
 
I certify that I am ______________________________________________________________ 
 
of the firm of _________________________________________________________________ 
 
the bidder making the proposal for the above named project, and that I executed the said 
proposal with full authority so to do; that said bidder has not, directly or indirectly entered into 
any agreement, participated in any collusion, or otherwise taken any action in restraint of free, 
competitive bidding in connection with the above named project; and that all statements 
contained in said proposal and in this affidavit are true and correct, and made with full 
knowledge that the City of Jersey City relies upon the truth of the statements contained in said 
proposal and in the statements contained in this affidavit in awarding the contract for the said 
project. 
 
I further warrant that no person or selling agency has been employed to solicit or secure such 
contract upon an agreement or understanding for a commission, percentage, brokerage or 
contingent fee, except bona fide employees or bona fide established commercial or selling 
agencies maintained by (N.J.S.A. 52: 34-25) 
 
(Signature of respondent) _____________________________________________________ 
 
 
SUBSCRIBED AND SWORN TO 
BEFORE ME THIS DAY               ___________________________OF 20_________ 
 
(TYPE OR PRINT NAME OF  AFFIANT UNDER SIGNATURE) 
 
NOTARY PUBLIC OF 
MY COMMISSION EXPIRES: 20 . 
 
(NOTE: THIS FORM  MUST BE COMPLETED, NOTARIZED AND RETURNED WITH 
THIS PROPOSAL). 



 

 

PUBLIC DISCLOSURE INFORMATION 
Chapter 33 of the Public Laws of 1977 provides that no Corporation or Partnership shall be 
awarded any State, City, Municipal or Schools District contracts for the performance of any 
work or the furnishing of any materials or supplies, unless prior to the receipt of the bid or 
accompanying the bid of said corporation or partnership there is submitted a public disclosure 
information statement. The statement shall set forth the names and addresses of all stockholders 
in the corporation or partnership who own ten percent (10%) or more of its stock of any class, or 
of all individual partners in the partnership who own a ten percent (10%) or greater interest 
therein. 
 
STOCKHOLDERS: 
 

Name Address % owned

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
SIGNATURE : _________________________________________________________________ 
 
 
TITLE:               ________________________________________________________________ 
 
 
SUBSCRIBED AND SWORN TO 
BEFORE ME THIS DAY               ___________________________OF 20_________ 
 
(TYPE OR PRINT NAME OF  AFFIANT UNDER SIGNATURE) 
 
NOTARY PUBLIC OF 
MY COMMISSION EXPIRES: 20 . 
 
(NOTE: THIS FORM  MUST BE COMPLETED, NOTARIZED AND RETURNED WITH 
THIS PROPOSAL). 
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