CITY OF JERSEY CITY
REQUEST FOR PROPOSALS:

LANGUAGE INTERPRETING SERVICES
FOR JERSEY CITY MUNICIPAL COURT

SUBMISSION DEADLINE:
4:00PM
May 22, 2014

ADDRESS ALL PROPOSALS TO:
Peter Folgado
Director of Purchasing
Department of Administration
Division of Purchasing
394 Central Avenue 2" floor
JC, NJ 07307



Notice to Bidders

Proposals will be received by the Director of Purchasing 394
Central Avenue, 2" floor, Jersey City, New Jersey 07307.
On: May 22, 2014
At: 4:00PM

Specifications and Bid Forms may be obtained at the Office of
the Director of Purchasing, 394 Central Avenue, 2" floor, Jersey
City, New Jersey 07307.

Bids may be submitted in person, or may be sent by U.S.
certified mail return receipt requested, or may be sent by
private courier service. Mail bids to: Peter Folgado, Director,
Division of Purchasing, 394 Central Avenue 2" floor, and Jersey
City, New Jersey 07307. Bids sent by mail must be received by
the Director of Purchasing no later than 4:00PM of the last City
business day before the day of the bid reception. Bids sent by
courier service must be delivered to the Director no later than
4:00PM on the day of the bid reception. The City shall not be
responsible for the loss, non-delivery or physical condition of
bids sent by mail or courier service. Bids must be submitted
individually in a sealed envelope addressed to the Director. Bid
Proposal must comply with specifications.

Bidders are required to comply with the requirements of N. J.
S.A. 10:5-31 et seq. and N.J.A_.C. 17:27et seq. The Equal
Employment Opportunity/ Affirmative Action rules require a
careful reading. No firm may issue a contract unless it complies
with these provisions. Mandatory Equal Employment Opportunity/
Affirmative Action Languages and required forms may be obtained
with the Proposal.

Bidders are also required to comply with the requirements of
P.L. 2004, c. 57 which includes the requirement that contractors
provide copies of their Business Registration Certificates
issued by the New Jersey Department of the Treasury.



The Director of Purchasing reserves the right to reject any and
all bids received, or portions thereof, i1f deemed to be iIn the
interest of the City to do so.

Peter Folgado
Director of Purchasing



SECTION 1: GENERAL INFORMATION & SUMMARY

1.1  Organization Requesting Proposal

City of Jersey City - Department of Administration/Municipal Court
Jersey City Justice Complex

365 Summit Ave

Jersey City, NJ 07306

1.2 Contact Person

Peter Folgado

Director of Purchasing
Department of Administration
Division of Purchasing

394 Central Avenue, 2" FI
Jersey City, New Jersey

(201) 547-5156

(201) 547-6586 (fax)
PeterF@jcnj.org

13 Procurement Process

This contract will be awarded using the competitive contracting provision of the Local Public
Contracts Law (N.J.S.A 40A:11-4.1 et seq.) which is considered a “fair and open” process under
the "New Jersey Local Unit Pay-to-Play” Law, N.J.S.A. 19:44A-20.4 et seq.

Proposals will be evaluated in accordance with the criteria set forth in this Request for Proposals
(RFP). The governing body will approve a resolution awarding a contract to the consultant for a
sum not to exceed a specified amount.

14 Contract Form

If selected to provide services, it is agreed and understood that the successful Respondent shall
be bound by the requirements and terms contained in this RFP with regard to services performed,
payments, indemnification, insurance, termination, and applicable licensing provisions.

It is also agreed and understood that the acceptance of the final payment by Contractor shall be
considered a release in full of all claims against the City arising out of, or by reason of, the work
done and materials furnished under this Contract.



CITY OF JERSEY CITY, NJ REQUEST FOR PROPOSALS
DEPARTMENT: Administration DIVISION: Municipal Court
PURPOSE: Language Interpreting Services

1.5 Informational meeting
There will not be an informational meeting for this

1.6 Submission deadline

Proposals must be submitted to and be received by the Division of Purchasing, via mail or hand
delivery, by 4:00 PM prevailing time on the date as indicated on the cover of the RFP.
Proposals will not be accepted by facsimile transmission or e-mail.

1.7 Opening of proposals

Proposals shall be opened in public at 4:00PM prevailing time on the date as indicated on the
cover of the RFP in the Division of Purchasing Conference Room, located on the second floor of
394 Journal Square, Jersey City, NJ. 07307.

1.8  Definitions
The following definitions shall apply to and are used in this Request for Proposal (RFP):

"City" - refers to the City of Jersey City.

"RFP" - refers to this Request for Proposals, including any amendments thereof or supplements
thereto.

"Respondent” or "Respondents” - refers to the interested persons and/or firm(s) that submit a
Proposal.

“Competitive Contracting” - refers to the process by which proposals are evaluated and contracts
awarded, pursuant to N.J.S.A. 40A:11-4.1 et seq.

“Consultant” or “Consultants” - refers to the interested persons and/or firm(s) that submit a
Proposal.

“Proposal” - refers to Consultants’ responses to this RFP

1.9  Submission address

All proposals should be sent to:

Peter Folgado

Director of Purchasing

Division of Purchasing

394 Central Avenue 2™ floor, Jersey City, NJ 07307
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CITY OF JERSEY CITY, NJ REQUEST FOR PROPOSALS
DEPARTMENT: Administration DIVISION: Municipal Court
PURPOSE: Language Interpreting Services

SECTION 2: INTRODUCTION AND GENERAL INFORMATION

2.1 Introduction and Purpose

The City is seeking proposals from qualified Consultants for services as described herein. The
term of the contract shall be for one year, and the City reserves the right to renew the contract for
an additional two one year terms.  If the City exercises the option to renew the contract no price
increase will be allowed.

2.2  Competitive Contracting

This contract will be awarded using the competitive contracting provision of the Local Public
Contracts Law (N.J.S.A 40A:11-4.1 et seq.) which is considered a “fair and open” process under
the "New Jersey Local Unit Pay-to-Play” Law, N.J.S.A. 19:44A-20.4 et seq.

The City has structured a procurement process that seeks to obtain the desired services, while
establishing a competitive environment to assure that each person and/or firm is provided an
equal opportunity to submit a proposal in response to the RFP. Proposals will be evaluated in
accordance with the criteria set forth in Section 7 of this RFP, which will be applied in the same
manner to each proposal received.

2.3  Evaluation Committee

Proposals will be reviewed and evaluated by a committee appointed by the City's Business
Administrator. The proposals will be reviewed to determine if the Respondent has met the
professional, administrative and subject area requirements described in this RFP. Pursuant to
N.J.A.C. 5:34-4.3, “the names of the individuals who serve as committee members shall not be
publicly disclosed until the evaluation report is presented to the governing body”.

2.4 Procurement Schedule
The City intends to award a contract within 60 days of the date of submission.

2.5  Addenda or Amendments to RFP

During the period provided for the preparation of responses to the RFP, the City may issue
addenda, amendments or answers to written inquiries. Those addenda will be noticed by the City
and will constitute a part of the RFP. Each Respondent is required to acknowledge receipt of all
addenda by executing and submitting with its Proposal the Acknowledgement of Receipt of
Addenda. All responses to the RFP shall be prepared with full consideration of the addenda
issued prior to the proposal submission date.

All communications concerning this RFP or the RFP process shall be directed to the City's
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CITY OF JERSEY CITY, NJ REQUEST FOR PROPOSALS
DEPARTMENT: Administration DIVISION: Municipal Court
PURPOSE: Language Interpreting Services

Purchasing Agent, in writing, via fax, or via e-mail. Responses to all questions will be
forwarded as addenda to all prospective respondents who have provided accurate and current
contact information (mailing address, fax number, e-mail address) to the Division of Purchasing.

Subsequent to issuance of this RFP, the City (through the issuance of addenda to all persons
and/or firms that have received a copy of the RFP) may modify, supplement or amend the
provisions of this RFP in order to respond to inquiries received from prospective Respondents or
as otherwise deemed necessary or appropriate by (and in the sole judgment of) the City.

2.6 Rights of the City

The City reserves, holds and may exercise, at its sole discretion, the following rights and options
with regard to this RFP and the procurement process in accordance with the provisions of
applicable law:

. To conduct investigations of any or all of the Respondents, as the City deems necessary
or convenient, to clarify the information provided as part of the Proposal and to request
additional information to support the information included in any Proposal.

. To suspend or terminate the procurement process described in this RFP at any time (in
its sole discretion.) If terminated, the City may determine to commence a new
Procurement process or exercise any other rights provided under applicable law without
any obligation to the Respondents.

2.7  Cost of Proposal Preparation

Each Proposal and all information required to be submitted pursuant to the RFP shall be prepared
at the sole cost and expense of the Respondent. There shall be no claims whatsoever against the
City, its officers, officials or employees for reimbursement for the payment of costs or expenses
incurred in the preparation of the Proposal or other information required by the RFP.

2.8 Written Proposal
Prospective consultants must submit a written proposal in a format specified by the City. The
required format is detailed in Section 3.

2.9  Equal Employment Opportunity/Affirmative Action Requirements
Consultant is required to comply with requirements of N.J.S.A. 10:5-31 et seq. the Law Against
Discrimination and with N.J.A.C 17:27-1.1 et seq. Affirmative Action Rules.

A party responding to this RFP must indicate what type of business organization it is e.g.,
corporation, partnership, sole proprietorship, or non-profit organization. If a party is a subsidiary
or direct or indirect affiliate of any other organization, it must indicate in its proposal the name of
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CITY OF JERSEY CITY, NJ REQUEST FOR PROPOSALS
DEPARTMENT: Administration DIVISION: Municipal Court
PURPOSE: Language Interpreting Services

the related organization and the relationship. If a party responding to this RFP is a corporation it
shall list the names of those stockholders holding 10% or more of the outstanding stock.

Section 8 of this document describes general terms and conditions. Section 9 of this document
contains required administrative forms which must accompany all proposals. Exclusion of any
required form is grounds for rejection of proposals.

2.10 Business Registration Requirements

P.L. 2004, c.57 (Chapter 57) amends and supplements the business registration provisions of
N.J.S.A. 52:32-44 which impose certain requirements upon a business competing for, or entering
into a contract with a local contracting agency whose contracting activities are subject to the
requirements of the Local Public Contracts Law (N.J.S.A. 40A:11-1 et seq).

2.11 Disposition of RFP

Upon submission of a Proposal in response to this RFP, the Respondent acknowledges and
consents to the following conditions relative to the submission and review and consideration of
its Proposal:

. All Proposals shall become the property of the City and will not be returned.

. All Proposals will become public information at the appropriate time, as determined by
the City (in the exercise of its sole discretion) in accordance with law.

2.12 Hardcopy version of RFP
Prospective respondents may obtain printed copies of this RFP from the Division of Purchasing
located at 394 Central Avenue 2" floor, Jersey City, NJ 07307.



CITY OF JERSEY CITY, NJ REQUEST FOR PROPOSALS
DEPARTMENT: Administration DIVISION: Municipal Court
PURPOSE: Language Interpreting Services

SECTION 3: WRITTEN PROPOSAL FORMAT

Proposals must address all information requested in this RFP. Proposals which in the judgment
of the City fail to meet the requirements of the RFP or which are in any way conditional,
incomplete, obscure, contain additions or deletions from requested information, or contain errors
may be rejected.

3.1 Mandatory content
Each proposal submitted must contain the ten (10) sections described below:

Title Page

Table of Contents

Executive Summary

Background

Scope

The City of Jersey City Responsibilities
Staffing

Assumptions

Timing & Fees

Appendices/Other

The information requested by the sectional format described above is further defined.

3.2  Title Page

The Proposal should include a title page, which identifies the project; the Respondent's Firm,
name of the Respondent's primary contact, address, telephone number, fax number and email
address.

3.3  Table of Contents
The Respondent's Proposal should include a Table of Contents, which lists the titles and page
numbers for each major topic and sub-topic contained in the proposal.

3.4  Executive Summary
This section should include a summary of the key points and highlights of the Respondent's
response and should discuss the pricing contained in the Proposal.

3.5  Background
In this section of the proposal, the Respondent should review its understanding of the business
drivers behind the City of Jersey City strategy.



CITY OF JERSEY CITY, NJ REQUEST FOR PROPOSALS
DEPARTMENT: Administration DIVISION: Municipal Court
PURPOSE: Language Interpreting Services

3.6 Scope

In this section of the proposal, the Respondent should confirm its ability to provide interpreting
services to the City. It should state what it believes to be the scope of the intended strategy
within the City.

3.7  Jersey City Responsibilities

In this section, the Respondent should clearly describe any assumptions relating to the
responsibilities and/or commitments the Respondent is expecting of the City throughout the life
of this project.

3.8  Staffing

A discussion of the Interpreters that will be utilized should be contained in this section. The City
requests that as part of the discussion here, the Respondent should provide a list of languages it is
prepared to interpret and the number of Interpreters for each language on staff. The Respondent
should also produce qualifications/certifications of each Interpreter.

3.9  Assumptions
In this section, Respondents should state any assumptions being made relating to any part of the
proposal.

3.10 Timing and Fees

In this section, please describe the timing and associated fees the Respondent is proposing for the
implementation. Respondents should be sure to include all associated expenses, in addition to
professional fees. Respondents are to provide the hourly rate per a language and also include if
there is an hourly minimum for each language. The Respondent should also provide a session
rate for each language for this section; sessions are defined as morning session (9:00AM —
12:00PM), afternoon session (1:00PM- 4:00PM) and an evening session (4:30PM — 7:30PM).
The Jersey City Municipal Court is comprised of three sessions a day, Monday — Thursday and
two sessions on Fridays. There are no evening sessions scheduled on Fridays. Respondent should
note that the following holidays are observed: New Year’s Day, Martin Luther King, Jr.
Birthday, Lincoln’s Birthday, President’s Day, Good Friday, Memorial Day, Independence Day,
Columbus Day, Election Day, Veteran’s Day, Thanksgiving, Friday after Thanksgiving,
Christmas Day.

It is important to note that pursuant to N.J.S.A 40A:5-16, the City is prohibited from
paying for goods or services before they have been provided. Therefore, any proposals
which specify payment upon contract signing will be deemed unresponsive and rejected.

3.11  Appendices/Other
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CITY OF JERSEY CITY, NJ REQUEST FOR PROPOSALS
DEPARTMENT: Administration DIVISION: Municipal Court
PURPOSE: Language Interpreting Services

This section should include at a minimum: Consultant qualifications, references and resumes.
If respondents feel that other materials are necessary (such as promotional literature, white
papers, etc) they should provide them in a separate document clearly labeled “Additional
Materials” in order to adhere to the 30 page maximum guideline for proposal length. Note that
these materials may or may not be reviewed by all evaluators and will not be part of the official
evaluation.

Finally, any out-of-scope services not covered in other sections should be included here. A
description of the personnel likely to be involved, and the resources brought to bear (including
costs and/or hourly rates) must be provided.

SECTION 4: PROJECT OBJECTIVES
The Mayor and the Administration of the City seek to address the following related to Municipal
Court operations:

4.1  Overall goal
Provide interpreting services in a variety of languages to non-English speaking persons
participating in Municipal Court hearings.

4.2 Jersey City demographics
Appendix A contains selected demographic data highlighting the diversity of Jersey City’s
population.

SECTION 5: SCOPE OF SERVICES

. When required by the court, Respondent shall provide qualified, competent, and
experienced AOC (Administrative Office of the Courts) certified court interpreters to the Jersey
City Municipal Court on an as needed basis for all of its scheduled day and evening sessions.
There are five “day” sessions a week, Monday through Friday and four “evening” sessions
a week, Monday through Thursday. The morning sessions are scheduled from 9:00AM -
12:00PM, afternoon sessions are scheduled 1:00PM- 4:00PM and evening sessions are
scheduled 4:30PM — 7:30PM.

. The Respondent shall be solely responsible for the recruitment, screening, qualifying and
scheduling of all interpreters assigned to the court. Interpreters may be required to interpret any
language especially those listed below. The interpreters are to comply with all applicable New
Jersey Administrative Office of the court directives, job specifications, requirements, approvals
and qualifications for interpreters.
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CITY OF JERSEY CITY, NJ REQUEST FOR PROPOSALS
DEPARTMENT: Administration DIVISION: Municipal Court
PURPOSE: Language Interpreting Services

. The Respondent shall provide interpreting services for all the languages subscribed below
but not limited to the following languages:

- Arabic

- Cantonese

- Chinese

- Czech

- French

- Greek

- Guijarati

- Hebrew

- Hindi

- Japanese

- Korean

- Mandarin

- Persian

- Polish

- Serbo-Croatian

- Sign - Language

- Spanish *

- Tagalog

- Urdu

- Yiddish

- American Sign Language

. Respondent will be required to provide interpreting services “as needed” during normally
scheduled court sessions when required by the court. Respondent will be notified in
advance. The court reserves the right to request interpreters on short notice when
necessary, for instance twenty-four (24) hours in advance.

* Please note the court currently has a full time “staff” Spanish Interpreter for the day shift.
Spanish Interpreting services will be requested on an as needed basis when the full time
“staff” Spanish Interpreter is out on Vacation or Sick.
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SECTION 6: PROPOSAL SUBMISSION REQUIREMENTS

To be responsive, Proposals must provide all requested information, and must be in strict
conformance with the instructions set forth herein. Proposals and all related information must be
bound, and signed and acknowledged by the Respondent.

6.1  Number of copies
Respondents must submit one signed original and at least 3 copies of their proposal of which 1
must be unbound (for photocopying purposes).

6.2  Proposal media
Proposals forwarded by facsimile or e-mail will not be accepted, however respondents may
alternately submit one signed original and 1 softcopy version (PDF preferred) on CD.

Please note that the City will not be responsible for CDs or softcopy files which cannot be
opened, and that this may be grounds for rejection.

6.3  Proposal format

To facilitate a timely and comprehensive evaluation of all submitted Proposals, it is essential that
all Respondents adhere to the required response format. The City of Jersey City requires a
standard format for all Proposals submitted to ensure that clear, concise and complete statements
are available from each Respondent in response to requirements. The required format is detailed
in Section 3.

The City is not under any obligation to search for clarification through additional or unformatted
information submitted as a supplement to the formatted response. Where a proposal contains
conflicting information, the City of Jersey City at its option may either request clarification or
may consider the information unresponsive.

6.4  Proposal length
The exact presentation and layout format of Proposals is up to the discretion of the Respondent;
however a maximum length of 30 pages is strongly suggested.

6.5 Submission deadline

Proposals must be received by the City no later than 4:00 PM prevailing time on the date as
indicated on the cover of the RFP, and must be mailed or hand-delivered.
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SECTION 7: PROPOSAL EVALUATION

The City's objective in soliciting Proposals is to enable it to select a Respondent that will provide
high quality and cost effective services to the citizens of Jersey City. The City will consider
Proposals only from Respondents that, in the City's sole judgment, have demonstrated the
capability and willingness to provide high quality services to the citizens of the City in the
manner described in this RFP.

7.1  Evaluation methodology
Proposals will be evaluated on using a written response to the evaluation committee. Each
evaluator will score the written proposals and rank the Respondents.

7.2 Written response evaluation

There will be 7 criteria by which proposals will be evaluated. Each criterion will bear a certain
weight, and the extent to which the criterion is met or exceeded will be determined by the
committee.

a. Required Format: 10 points
The committee will determine the extent to which the proposal includes the required
sections (Title page, Table of contents, etc). One (1) point will be awarded for each
section; there are ten sections in total.

b. Ability to conform to City’s scheduling demands: 15 points
The City endeavors to provide adequate notice when scheduling interpreters. The
Respondent should provide in detail how they will acquire an interpreter on short notice,
in addition to showing how they will be responsive to the City’s and the Court’s needs.

C. Administrative Office of the Courts (AOC) Registry of Interpreters
and Interpretation/Translation Agencies: 25 points
According to the AOC website (http://www.judiciary.state.nj.us/interpreters/regl.htm),
“This Registry constitutes the approved vendor list for contracting interpreters, whether
directly with individual private contractors or agencies, whether for services to be
delivered on site or by telephone. Vicinage Coordinators of Interpreting Services and
their assistants should contract only the interpreters and agencies listed herein.

Vendors must document their inclusion in the AOC Registry.
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d.

Prior experience: 5 points

Proposals which include documentation including references of successful engagements
in municipalities of similar size (population 240,000 and diversity will be viewed more
favorably. This section should include client references (including contact information)
and details of the engagement.

Personnel assigned: 10 points

Through this project, the City will be reinforcing its reputation as a world class city, and
is therefore entitled to expect world class credentials and experience from the consultants
which it employs. Resumes of consultant personnel will be scrutinized to ensure this
requirement is met. Proposals which provide detailed accounts of team Interpreting and
applicable experience will be viewed more favorably.

Cost: 30 points

The winning proposal will not necessarily be that with the lowest cost, but that which
provides the greatest value to the City. Proposals should provide detailed breakdowns on
the cost components, including out-of-scope services which are not covered in the main
sections of the document.

Detailed breakdown provided (15 points)
. Pricing appropriate to project (15 points)

COST PROPOSAL MATRIX

Number of Administrative /

Language

Interpreters
available per
Language

Hourly Rate per
Interpreter

Rate per Session
Per Interpreter

Travel Fees
Per Interpreter/
Agency

Arabic

Cantonese

Chinese

Czech

French

Greek

Gujarati

Hebrew

Hindi

Japanese

Korean

Mandarin
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Persian

Polish

Sero-Croatian

Sign-Language

Spanish

Tagalog

Urdu

*Respondent please include all other languages, rates and related fees.

g. Commitment to diversity: 5 points
Support of, and utilization of Minority and Women Owned Business Enterprises
(MBE/WBE), and/or Locally Owned Business Enterprises (LBE) consistent with the
City’s policies, should be described.

7.3  Response weights
For each of the above written response criteria, the committee will determine the extent to which
the requirements are fulfilled. This will be scored from 0 to 2, as follows:

0 No requirements met
1 Some or most requirements met
2 All requirements met or exceeded

Each criterion will be weighted by the extent to which the requirements are met and the resultant
scores totaled, with 200 being the highest possible score. Each evaluator will then rank the
Respondents by total score and the top three Respondents identified.

7.5  Final evaluation and report of committee

Based on the written response each evaluator will rank the finalists. The Respondent whose
proposal is ranked highest among the greatest number of evaluators will be selected for the
project. The highest possible score is 200.

The Committee will prepare a report listing the names of all Consultants who submitted
proposals, summarizing each proposal, ranking Consultants in order of evaluation, and
recommending the selection of a Consultant, indicating the reasons why the Consultant was
selected and detailing the terms, conditions, scope of services, fees and other matters to be
incorporated into the contract.
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7.6  Contract award

A contract will be awarded pursuant to N.J.S.A 40A:11-4.1 et seq. and N.J.A.C 5:34-4.1 et seq.
(Competitive Contracting Law and Regulations). The Municipal Council will vote to accept the
proposal of a Consultant within 60 days of the receipt of proposals, except that the proposals of
any Consultants who consent thereto, may, at the request of the City, be held for consideration
for such longer period as may be agreed.
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SECTION 8: GENERAL TERMS AND CONDITIONS
The following are general terms and conditions which may or may not be explained elsewhere in
this RFP.

8.1 City’s right to reject

The City reserves the right to reject any or all Proposals, if necessary, or to waive any
informalities in the Proposals, and, unless otherwise specified by the Respondent, to accept any
item, items or services in the Proposal should it be deemed in the best interest of the City.

8.2  Original/Authorized signatures
Each proposal and all required forms must be signed in ink by a person authorized to do so
and/or notarized as indicated.

8.3  Delivery of proposals

Proposals may be hand delivered or mailed consistent with the provisions of the legal notice to
Respondents. In the case of mailed Proposals, the City assumes no responsibility for Proposals
received after the designated date and time and will return late Proposals unopened. Proposals
will not be accepted by facsimile or e-mail.

8.4  Equal Employment Opportunity/Affirmative Action requirements

Consultants are required to comply with the provisions of N.J.S.A. 10:5-31 and N.J.A.C. 17:27 et
seg. No firm may be issued a contract unless it complies with these affirmative action
provisions. The Mandatory Equal Employment Opportunity/Affirmative Action Language for
Goods, Professional Services and General Service Contracts, Exhibit A summarizes the full
required regulatory text.

Goods and Services (including professional services) consultants/contractors shall submit to the
public agency, after notification of award but prior to execution of a goods and services contract,
one of the following three documents:

a. A photocopy of a valid letter that the contractor is operating under an existing Federally
approved or sanctioned affirmative action programs (good for one year from the date of
the letter); or

b. A photocopy of a Certificate of Employee Information Report approval, issued in
accordance with N.J.A.C. 17:27-4; or
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C. A photocopy of an Employee Information Report (Form AA302) provided by the
Division and distributed to the public agency to be completed by the contractor, in
accordance with N.J.A.C 17:27-4.

The Consultant’s attention is also called to Section 9 of this document which contains the
required information and forms. For information on EEO/AA requirements and forms only,
please contact:

Jeana F. Abuan, Affirmative Action Officer, Public Agency Compliance Officer
Department of Administration, Office of Equal Opportunity/Affirmative Action
280 Grove Street Room-103

Jersey City NJ 07302

Tel. #201-547- 4533
Fax# 201-547-5088
E-mail Address: abuanJ@jcnj.org

8.5  Business Registration Certificate

P.L. 2004, c. 57 (Chapter 57) amends and supplements the business registration provisions of
N.J.S.A. 52:32-44 which impose certain requirements upon a business competing for or entering
into a contract with a local contracting agency whose contracting activities are subject to the
requirements of the Local Public Contracts Law (N.J.S.A. 40A:11-1 et seq.).

Consultants are required to comply with the requirements of P.L. 2004, c. 57 (Chapter 57) which
include submitting a copy of their Business Registration Certificate (BRC), issued by the NJ
Department of the Treasury. If the Consultant’s BRC is not submitted with the Consultant’s
proposal, it must be submitted prior to the award of the contract.

For more information on obtaining a BRC, see Section 9.
8.6  Clarification of RFP

Should any difference arise as to the meaning or intent of this RFP, the City's Business
Administrator’s decision shall be final and conclusive.
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8.7 Indemnification

The Respondent, if awarded the contract, agrees to protect, defend and save harmless the City
against damage for payment for the use of any patented material process, article or devise that
may enter into the manufacture, construction or form a part of the work covered by either order
or contract, and further agrees to indemnity and save harmless the City from suits or actions of
every nature and description brought against it for, or on account of, any injuries or damages
received or sustained by any party or parties by, or from, any of the acts of the contractor, its
servants or agents.

8.8 Insurance requirements

The Consultant shall maintain sufficient insurance to protect against all claims under Workmen's
Compensation, General and Automobile Liability, and shall be subject to approval for adequacy
of protection. Certificates of such insurance shall be provided the City when required. Insurance
requirements are as follows:

. Comprehensive General Liability in the amount of $1,000,000
. Workers Compensation in the statutory amount

. Automobile Liability in the amount of $1,000,000

. Professional Liability in the amount of $1,000,000

8.9  Termination

Should a dispute arise, and if, after a good faith effort at resolution, the dispute is not resolved,
the City reserves an unrestricted right to cancel the contract without cause by providing 30 days
written notice to the Respondent.
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SECTION 9: REQUIRED ADMINISTRATIVE FORMS
Please place the checklist and the required forms which follow at the front of your proposal

to facilitate Purchasing’s review.
CITY OF JERSEY CITY

PROJECT:

RESPONDENT:

RESPONDENT’S CHECKLIST

Item

A. Non-Collusion Affidavit properly notarized

*B. Public Disclosure Statement

C. Mandatory Affirmative Action Language

D. Americans with Disabilities Act

E. MWBE Questionnaire

F. Affirmative Action Compliance Notice

G. Employee Information Report

H. Business Registration Certificate

I. Original signature(s) on all required forms.

*J, Acknowledgement of Receipt of Addenda

*Any proposal that is submitted without the items marked with an asterisk will be rejected.

21-



NON COLLUSION AFFIDAVIT
STATE OF NEW JERSEY
CITY OF JERSEY CITY ss:

I certify that [ am

of the firm of

the Respondent making the proposal for the above named project, and that I executed. the said
proposal with full authority so to do; that said Respondent has not, directly or indirectly entered
into any agreement, participated in any collusion, or otherwise taken any action in restraint of
free, competitive bidding in connection with the above named project; and that all statements
contained in said proposal and in this affidavit are true and correct, and made with full
knowledge that the City of Jersey City relies upon the truth of the statements contained in said
proposal and in the statements contained in this affidavit in awarding the contract for the said
project.

I further warrant that no person or selling agency has been employed to solicit or secure such
contract upon an agreement or understanding for a commission, percentage, brokerage ot
contingent fee, except bona fide employees or bona fide established commercial or selling
agencies maintained by (N.J.S.A.52: 34-25)

(Signature of Respondent)

SUBSCRIBED AND SWORN TO
BEFORE ME THIS DAY OF 20

(TYPE OR PRINT NAME OF AFFIANT UNDER SIGNATURE)
NOTARY PUBLIC OF
MY COMMISSION EXPIRES: 20.

(NOTE: THIS FORM MUST BE COMPLETED, NOTARIZED AND RETURNED WITH
THIS PROPOSAL).
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PUBLIC DISCLOSURE STATEMENT

Chapter 33 of the Public Laws of 1977 provides that no Corporation or Partnership shall be
awarded any State, City, Municipal or Schools District contracts for the performance of any
work or the furnishing of any materials or supplies, unless prior to the receipt of the bid or
accompanying the bid of said corporation or partnership there is submitted a public disclosure
information statement. The statement shall set forth the names and addresses of all stockholders
in the corporation or partnership who own ten percent (10%) or more of its stock of any class, or
of all individual partners in the partnership who own a ten percent (10%) or greater interest
therein.

STOCKHOLDERS:

Name Address % owned

SIGNATURE :

TITLE:

SUBSCRIBED AND SWORN TO
BEFORE ME THIS DAY OF 20

(TYPE OR PRINT NAME OF AFFIANT UNDER SIGNATURE)

NOTARY PUBLIC OF
MY COMMISSION EXPIRES: 20 .

9.



CITY OF JERSEY CITY
ACKNOWLEDGEMENT OF RECEIPT OF ADDENDA FORM

LANGUAGE INTERPRETING SERVICES FOR THE JERSEY CITY MUNICIPAL COURT
The undersigned acknowledges receipt of the following addenda to the bidding document:

THE COMPLETED ACKNOWLEDGEMENT OF ADDENDA FORM SHOULD BE RETURNED WITH BID
RESPONSE PACKAGE: NOT TO BE SENT SEPARATELY

NOTE: Failure to acknowledge receipt of all addenda will cause the bid to be considered non-
responsive. Acknowledged receipt of each addendum must be clearly established and included with the

bid pursuant to N.J.S.A. 40A:11-23.2 (e).

Addendum No.: Dated
Addendum No.: ' Dated
Addendum No.: Dated

Name of Bidder:

Street Address:

City, State, Zip:

Authorized Signature:

Date: -




EQUAL EMPLOYMENT OPPORTUNITY (EEO)/
AFFIRMATIVE ACTION (AA) REQUIREMENTS

FOR GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS

Questions in reference to EEQ/AA requirements for Goods,
Professional Service and General Service Contracts should be
directed to:

Jeana F. Abuan

EEO/AA Officer, P.A.C.O.
Department of Administration
Office of EEO/AA

280 Grove Street Room-103
Jersey Clty NJ 07302

Tel, # 201-547-4533

Faxi 201-547-5088

E-Mail Address; abuan]@jcnj.org



(REVISED 4/13)
EXHIBIT A
MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE
N.J.S.A, 10:5-31 et seq. (P.L. 1975, C. 127)
NJA.C. 17:27

GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS
During the performance of this contract, the contractor agrees as foilows:

The contractor or subcontractor, where applicable, will not discriminate against any employee or
applicant for employment because of age, race, creed, color, national origin, ancestry, marital
status, affectional or sexual orientation, gender identity or expression, disability, nationality or
sex. Except with respect to affectional or sexual orientation and gender identity or expression,
the contractor will ensure that equal employment opportunity is afforded to such applicants in
recruitment and employment, and that employees are treated during emaployment, without regard
to their age, race, creed, color, national origin, ancestry, marital status, affectional or sexual
orientation, gender identity or expression, disability, nationality or sex. Such equal employment
opportunity shall include, but not be limited to the following: employment, upgrading, demotion,
or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other
forms of compensation; and selection for training, including apprenticeship. The contractor
agrees to post in conspicuous places, available to employees and applicants for employment,
notices to be provided by the Public Agency Compliance Officer setting forth provisions of this
nondiscrimination clause.

The contractor or subcontractor, where applicable will, in all solicitations or advertisements for
employees placed by or on behalf of the contractor, state that all qualified applicants will receive
consideration for employment without regard to age, race, creed, color, national origin, ancestry,
marital status, affectional or sexual orientation, gender identity or expression, disability,
nationality or sex.

The contractor or subcontractor will send to each labor union, with which it has a collective
bargaining agreement, a notice, to be provided by the agency contracting officer, advising the
labor union of the contractor's comumitments under this chapter and shall post copies of the notice
in conspicuous places available to employees and applicants for employment.

The contractor or subcontractor, where applicable, agrees fo comply with any regulations
promulgated by the Treasurer pursuant fo N.J.S.A. 10:5-31 et seq,, as amended and
supplemented from time to time and the Americans with Disabilities Act,

The contractor or subcontractor agrees to take good faith efforts to meet targeted county
employmentgoals established in accordance with N.J.A.C, 17:27-5.2.




EXHIBIT A {Continuation)

The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies including, but not
limited to, employment agencies, placement bureaus, colicges, universities, and labor unions, that it does not  ~
discriminate on the basis of age, race, creed, color, national origin, ancestry, marital status, affectional or sexual
orientation, gender identity or expression, disability, nationality or sex, and that it will discontinue the use of any

recruitment agency which engages in direct or indirect discriminatory practices.

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that ail
personnel testing conforms with the principles of job-related testing, as established by the statutes and court
decisions of the State of New Jersey and as established by applicable Federal law and applicable Federal court
decisions.

In conforming with the targeted employment goals, the contractor or subconiractor agrees (o review all precedures
relating to transfer, upgrading, downgrading and layoff to ensure that all such actions are taken without regard to
age, race, creed, color, national origin, ancestry, marital stats, affectional or sexual orientation, gender identity or
expression, disability, nationality or sex, consistent with the statutes and court decisions of the State of New Jersey,
and applicable Federal law and applicable Federal court decisions. ‘

The contractor shall submit to the public agency, after notification of award but prior to execution ofa goods and
services contract, one of the following three documents:

Letter of Federal Affirmative Action Plan Approval
Certificate of Employee [nformation Report

Employee Information Report Form AA302 (electronically provided by the Division and distributed to the
public agency through the Division’s website at www.state.nj.usftreasury/contract compliance

The contractor and its subéontractors shail furnish such reports ot other documents to the Division of Purchase &
Property, CCAU, EEO Monitoring Program as may be requested by the office from time to time in order to carty
out the purposes of these regulations, and public agencies shall furnish such information as may be requested by the
Division of Purchase & Property, CCAU, EEO Monitoring Program for condueting a compliance investigation
pursuant to Subchapter 10 of the Administrative Code at N.J.A.C. 17:27.

The nndersigned vendor certifies on their company's receipt, kitowledge and commitment to comply with:

EXHIBIT A
MN.JS.A. 10:5-31 apd NJLAC 17027
MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE
Goods, Professional Services and General Service Confracts
(Mandatory Allirmative Action Language)

The undersigned vendor further agrees to furnish the required forms of evidence and

understands that their contract/company’s bid shall be rejected as non-responsive if sald contractor fails to comply with the requirements
of N.J.S.A. 10:5-31 and NJ.AC. [7:27, :

Representative’s Name/Title (Print):

Representative's Signature:

Name of Company:

Tel. No.t Date:




éj’qP]e [ etter of ]:‘cdera“g APProvcd Affirmative A;tion
| Flan

U.8. bepartment of Labor Employment Standards Administration
Office of Federal Contract
Compliance Program

Nawark Area Office
134 Evergreen Place, Pourth Floor
Bast Orange, NJ 07018

Pebruary 27, 19 __ Reply to the attention of:
Prasident

Deaxr

Our recent compliance review of your establishment's equal employment opportunity
policies and practices was completed on Pebruary 27, 19__.

We found no apparent deficiencies or violations of Executive Order 11246,
as amended. Section 503 of the Rehabilitation Act of 1973 or of 33 USC 2012
{the Vietnam Era Vetereans' Readjustment Assistance Act}. Accordingly, your
establishment is desmed to be in compliance with these laws based on the
material reviewed. '

The Office of Pederal Contract Compliance Progress sincerely appreciated the
cooperation and courtesies extended by you and your staff during the conduct
of the compliance review.

Sincerely,

Area Office Director




DEPARTMENT OF THE TREASURY

CHRIS CHRISTIE DIVISION QF PURCHASE & PROPERTY ANDREW P.SIDAMON-ERISTOFT
Governor CONTRACT COMPLIANCE AUDIT UNIT State Treasirer
KIM GUADAGNO EEQ MONITORING PROGRAM
Lt Governor P.O, BOX 206

TRENTON. NI DRG25-0206

ISSUANCE OF CERTIFICATE OF
EMPLOVEE INFORMATION REPORT

Enclosed is your Certificate of Employee information Repost (hereinafter referred to as the
“Certificate” and issued based on the Employee Information Report (AA-302) form completed by
a representative of your company or firm. Immediately upon receipt, this certificate should be
forwarded to the’ person in your company or firm responsible for ensuring equal employment
opportunity and/or oversesing the company or firm's contracts with public agencics. Typically,
this person may be your corpany or firm’s Human Resources Manager, Equal Employment
Opportunity Officer or Contract Administrator. If you do not know to whom the certificate

should be forward, kindly forward it to the head of your company or firm. Copies of the
* certificate should also be distributed to all facilities of your company or firm who engage in
bidding on public contracts in New Jersey and who use the same federal identification nymber
and company name, The certificate should be retained in your records until the date it expires.
This is very important since a request for a duplicate/replacement certificate will result in a
$75.00 fee.

On future successful bids on public contracts, your company or firm must present a
photocopy of the certificate to the public agency awarding the contract after notification of the
award but prior to execution of a goods and services or professional services contract. Failure to
present the certificate within the time limits prescribed may resuit in the awarded contract being
rescinded in accordance with N.J.A.C. 17:27-4.3b.

Please be advised fhat this certificate has been approved only for the fime periods stated
on the certificate. As early as ninety {90) days prior to its expiration, the Division will forward a
renewal notification. Upon the Division’s receipt of a properly completed renewal application
and $150.00 application fee, it will issue a renewal certificate. In addition, representatives from
the Division may conduct periodic visits and/or request additional information to monitor and
evaluate the continued equal employment opportunity compliance of your company or firm.
Moreover, the Division may provide your company or firm with technical assistance, as required.
Please be sure to notify the Division immediately if your company’s federal identification
number, name or address changes. b

' If you have any questions, please call (609) 292-5473 and a representative will be
available to assist you. . S - :

Enclosure(s) (AA-01 Rev. 11/11)

New Jersey Is on Equal Opportunity Enmployer + Printed on Regycied and Recyclable Paper




a_mplc Emplogec-lnformation Report Form AAa'O.?.

Foimy AA302
Koy 1011 7

EMPLOYEE INFORMATION RECORT

STATE OF NEW JERSEY
Division of Purchase & Property
Contract Compllance Audit Unit

EEQ Monitoring Program
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e E‘mplo\gcc in{:ormatién KcPort !:or“mA AAﬁOZ

INSTRUCTIONS FOR COMPLETING THE
EMPLOYEE INFORMATION REPORT (FORM AA302)

IMPORTANT: READ THE FOLLOWING INSTRUCTIONS CAREFULLY BEFORE COMPLETING THE FORM.
PRINT OR TYPE ALL INFORMATION. FAILURE TO PROPERLY COMPLETE THE ENTIRE FORM AND TO

SUBMIT THE UIRED $150.00 HON-| DABLEF

JAY DELAY JSSUANGE OF YOUR C CATE. iF

¥OU HAVE A CURRENT CERTIFICATE OF EMPLOYEE INFORMATION REPCGRT, DO NOT COMPLETE THIS
FORM UNLESS YOURARE RENEWING A CERTIFICATE THAT 1S DUE FOR EXPIRATION. DO NOT COMPLETE.

THIS FORM FOR CONSTRUCTION CONTRACT AWARDS.

ITEM 1 - Entar the Federal [desification Mumbsr asslgned by
the Infernal Revenus Service, of if a Faderal Employer
Idendificatien Number has beenapplied for, ot if you
business is sush that you have nof or will not reteive a
Federal Employer ldentification Number, enter the Social
Security Number of the gwaer of of one parinet, in the case
of a partnership.

ITEM 2 - Check the box approprite to yow TYPE OF
BUSINESS. If you are engaged in mare than one type of
trisiness chack the predominate one. i you are &
manudzslurer deriving more than 50% of your 1ecaipis from
your aem ratarl outlets, check “Redail”

ITEM 3 - Enter the total "nurnbar® of smpioyees in the entire
company, including pattlime employess. This numbar shatl
includa al faciities in tha entits fum o corporabon.

ITER 4 - Ender the name by which the company is ienthed.
I 1hess is more than one company namd, entes tha
pradominate ong. |

iTEM 5 - Enter the physical Ixcation of the company. include
Cy, County, Stata and Zip Code.

iTEM 6 - Enter the nama of any parent or affdiated company
inciuding {he Cily, County, State and Zip Code. If there &
nona, 50 lndicate by entering "Mone” or NIA.

ITEM 7 - Check the box appropriate to your typs of company
establishment "Single-establishment Employsr shall incivde
an empioyer whose business is conducied atonly one
physical location, "Muith-estabishment Erployer™ shall
include an employer whose business is conducted at more
than ong lacation. ’

ITEM 8 - 5F *Multi-establishment” was entered in ltem 8, enter
the number of establishments within the State of New Jersey.

ITEM & - Enter the total number of smployees at the
establishment being awarded tha conlract.

ITEM 10 - Entar the name of the Public Agency awarding the
contract Inciude City, County, State and Zip Code. This is
not applicable ¥ you are renawing a cyrrent Cerlificata.

ITEM t1 - Enfer the appropriate fgures on aff Jines and in all
columns THIS SHALL ONLY INGLUDE EMPLOYENT
DATA FROM THE FACILITY THAT I3 BEING AWARDED
THE COMTRACT. DO NOT kst the sama employee n rore
than oné job category. DO NOT altach an EEQ-1 Report

RacialfErtinie Graups wil he defined:

Black: Mot of Hispanie ongla. Perstas having origin in any of
the Elack raclal groups of Alfica.

Hispanic: Persons of Mexican, Puerto Rican, Cuban, or
Centratos South Ametican of other Spanish culture of odgin,
ragardless of 1308,

American Indlan or Alaskan Nalive: Persons having ofigins
in any of the ongingl peoples of North Amenica, and who
raintain culural identification through bibal sffifation ar
oommuniy tecognition.

Astan of Paclfie 1slander: Persons having ofgin inany of
the original peoples of the Far East, Southeast Asia, the
Inidian Sub-canfinent of the Pacific [skands. This area
includes [or exanple, Ghing, Japan, Korea, the Phillippine
Istands and Sarmoa.

Hon-Minority: Any Persons n& igestified in sy of the
atorementioned RadaVEthale Groups.

ITEM 12 - Check the appropriate box. ¥ the race or ethnic
group information was nat obtaired by 1 or 2, specify by what
other means th's was done in 3,

ITEM 13- Enter the dates of the payrof poriod used o
prepare the empioyment dala presentad in tem 12

ITEM 14+ 1 IS s the first time an Employge Information
Reporf has been submited for this company, check black
“Yes®,

ITEM 18- If the answer to Her 15is “No, enter Ihe date
when the last Emplayes [nformatien Report was submitled by
this campany.

ITEM 16 - Print of type the nams of the person compleling
the form Inciude the sigrature, ti'e and date,

{TEM 17 - Enter the physical location where the form & being
commpleted. include Gy, Sate, Zip Code and Phona Humbes.

TYPE OR PRINT i SHARP BALL POINT PEN
THE VENDOR 18 TO COMPLETE THE EMPLOYEE INFORMATION REPURT FORM (AA302) AND RETAIN A COPY FOR THE
VENDOR'S GWH FILES. THE VENDROR SHOULD ALSO SUBMIT A COPY TOTHE PIUBLIC AGENCY AWARDING THE CONTRACT

IFTIIS i5 YOUR FIRST RPPORT, AND FORWARD ONg COPY

HACTECKINT MOIRT OF 3150001,

ITHETREASURER, STATE QF NEW JERSEY(FEE IS NON-REFUNDARLE) TO:
NI Trepartment of the Treasury
Trivision of Parchase & Propeity
Contract Compliance Audit Unit
EREOQ Monitlortng Program
P.C, Box 206

Trenton, Naw Jersey 09625-9206

Telephona Ho. {698) 2925473
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a_mple Duplicatc' Ccrtificate omC-EmP_logee

ln{:ormation Re[:)ort Reques’c

Tams Duplicnre Qe
Rev. 1314

STATE OF NEWY JERSEY \
DEPARTMENT OF THE TREASURY
Divislon of Purchasa & Property, Contract Compliance Audit Unit
. EEOQ Monhoring Program
DUPLICATE CERTIFICATE OF EMPLOYEE INFORMATION REPORT REQUEST

IMPORTANT- FAILURE TO PROPERLY COMPLETE THE ENTIRE FORM AND SUBMIT THE REQUIRED $75.00 FEE (Non-Refundable)
MAY DELAY ISSUANCE OF YOUR DUPLICATE CERTIFICATE OF EMPLOYEE INFORMATION REPORT.

B SECTION A - COMPANY IDENTIFICATION
1 FifL N0, OR SOCIAL SECURITY ¥ RS TGRED CERTIFICATION MidngR

B . |

“EATIRATION

3. COMFANY KANME

4 $'TREET ary COVRNTY STATE ZIF CODE

A REASON FOR HEQUEST OF UMLICAT H CERTEFICATE .
11 b Cortlvane [ 2. Damuged £ 2 Other Spestiv)

SECTION B » SIGNATURE ANG IDENTIFICATION

6 NANME OF PERSON COMPLETING YORM (5yied or Typc) SIONATURE TILE DATE
MO PAY YEAR

"7 AMDIESK NO. 8 STREKT Ty LanNyY SEANTR ZCONRE PHONEAREA CODE, NOLEXTERSION

1 cerify that the Information on this Form is trae and carrect.
SECTIOR € - OFFICIAL USEONLY

RECEWED DATE: aygon oF REVERUE DL 1| ) . B

INSTRUCTIONS FORCOMPLETING DUPLICATE CERTIFICATE REQUEST

ITEM 1 - Enter the Fedaral identfication Number assigaed 1 the Inferral Revenue Sarvice, o il a Faderal Employer Idendification
MNumbes has been applied for, or i your business s such that you have not-of wil not receive a Fedarat Employer Identificabon
Number, enter the Sodial Seawily Mumter of 1he owner or of ana parinsr, Ire the case of a pertnerehip

[TEM 2 - Enter the Cerdicale Number that was assigned to your company aleng with the 1ssus Dale and Expiration Date {if
avaiabie).

ITEM 3 - Enter lhe name by which ihe company i dentified

TEM 4 - Enter the pivysical lotation of tke company. Insluce City, County, State and Zip Code.

ITEM 5 - Enter the reason for requesting a2 Duplcate Cerlificate of Employee Information Repgort.

ITEM & - Print of type the name of the parson complating the form Inclkude the signaturg, tile and date.

ITEM 7 - Enter the physical lscatian where the form 1s being completed. Inchude City, Slate, Zp Code and Fhong Number.

RETAIN A COPY OF YHi$ REQUEST FOR THE VENDOR'S OWN FILES AND FORWARD ONE COPY WITH A CHECH TN THE AMOUNT OF
$75.00 (Hon:Refundable Feal BAYABLE Q. “THE TREASUBER, STATE OF NEW JEASEY? TO:

NJ Department of the Treosury
Division of Ponrchase & Property
Contract Compliance Aadli Unit
EEO Monitoring Program
PO Box 206
Trenton, New lersey 08625-0206 Telephone No, (609) 242-5473

FLEASE ALLOW 15 BUSINESS DAYS FOR PRCCESSING THE DUPLICATE CERTFICATE
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State of Nefu Tersey

* . DEPARTMENT OF THE TREASURY

CHRIS CHRISTIE - ' ' DIVISION OF PUBLIC CONTRACTS C ANDREW P. SIDAMON-ERISTOFF
Governor * *' EQUAL EMPLOYMENT OPPORTUNITY . State Treasurer -

KIM GUADAGNO - - . COMPLIANCE- ) o

" Lt Governor . P.O. BOX 209

TRENTON, NJ 08625-0209

RENEWAL NOTICE

. . The Certificate of Emp]oyee In formatlon Report (heremaﬁer referred to as the” State Cernﬁcate”)
issued by this Division is due to expire within the next 90 days. In order for your firm o continue to prowde a

~ current State Certificate for public contract awards, you must apply for renewal by properly completing the
following renewal documents: . .

1. The Employee Information Report Form AA- 302 for the Tacility mdlcated on the “State
- Certificate™ and any additional New J ersey facilities, with a check in the amount of $§150.00
payable to “the Treasurer, State of New Jersey” (fee is non-refundable) and

2. *  .The Véndor Acnvaty Summar}' Report forms, one for each of !ho four (4) personno] activities
noted (new hires, promotions, fransfers and terminations: etc ) for the prevlous “State Certtﬁcate”
period, or ' -

5. I you are operatmg under a federally approved affirmative action plan a photocopy of the leiter of

Federal Approval issued by the US Department of Labor, Office of Federal Contract Compliance
Programs, not greater than one year old, may be submitted to the awarding agency in lieu of 1ho
. State Certificate. P]ease do not submat an EEO-1 Report as it will not be accepted.

LAl goods service and professmnal service vendors are cnoouraged to complete and ﬁ]e these renewal
_documents electronically by aceessing the Division’s website at -
www.state.nj.us/ireasurv/contract compliance. This wébsite provides access to the Forms in etectronic
_ format or on-line internet subimission reglstratlon via the internet. Or'you may call the Division af (609) 292~
5473 and a representative will be available to assist you. Please have your certificate number ready when
. calling, Your cemﬁcate numbcr is noted at the end of your company name on your mailing label.

. Upon recmpt of the above referenced documents, thc Dividion wﬂl approve or reject your apphcatlon w:thm
sixty- (60} days of submission. If your application is approved, the Division will issue a Certificate provaded
your {irm meets the standards of good faith compliance with the Affirmative Action Regulations set forth in
N.J.A.C. 17:27-1.1 et seq. Periodic reviews may be conducted and additional information may be requested,
as required by the Division, In all instances, however, a copy of the Certificate must be presented fo the public
-agency awarding the contract, prior to the award of the coniract,

_(AA-02 Rev. Mar-10)

New Jersey I's an Equal Opporhmity Employer » Prinied on Recyeled and Recyclable Paper




. NEW INSTRUCTIONS FOR COMPLETING THE
EMPLOYEE INFORMATION REPORT (FORM AA302) RENEWAL
DISREGARD INSTRUCTIONS ON PRE-PRINTED FORM REV. 1/00

IMPORTANT: READ THE FOLLOWING INSTRUCTIONS CAREFULLY BEFORE COMPLETING THE FORM.
PRINT OR TYPE ALL INFORMATION, FAILURE TO PROPERLY COMPLETE THE ENTIRE FORM AND TO

SUBMIT THE REQUIRED $150.00 FEE tMAY DELAY ISSUANCE OF YOUR CERTIFICATE DO NOT COMPLETE

THIS FORM FOR CONSTRUCTION CONTRACT AWARDS.

1TEM 1 - Enter the Federat ldentification Number assigned by
the Internal Revenue Service, or if a Federal Empioyer
Identification Number has been applied for or If your
business is such that you have not or will not receive a
Federal Employer ldentificaticn Number, enter the Social
Security Number of the owner or of one partner in Ihe case
ofa partnershlp

ITEM 2 - Check the box appropriate to your TYPE OF -
BUSINESS. If you are engaged in more than ane type of
business check the predominate one, Ifyouarea -
rmanufaciurer deriving more than 50% of your receipts from
your own retaﬁ outlets, check "Retail”,

ITEM S - Enter the iotal numbeﬂof.emp!oyees in the entire
comipany, including par-time employees. This number shall
. include all facilities in the entire firm or corporation.

ITEM 4 - Enter the name by which the company is rdentlﬁed
I there js more than one company name, enter the
predominate one.

. ITEM & - Edter the physical location of the company Include
Gity, County, State and Zip Code.

ITEM 6 - Enter the name of any parent or affitiated company _

including lhe City, County, State and Zip Cade, If there is
' none, so indicate by entering “Ncne" or NfA.

ITEM 7.~ Check the box appropnate ta your type of company’

establishment. “Single-gstablishment Employer’ shall include -

-an employer whose business is conducted at only one
physical focation, *Mulfi-astablishment Employer” shall

. inciude an employer whose busmess is conducted at more
.than one Iocatmn

ITEM & - If “Mult|-establlshment was entered in itern 8, enter
the number of establlshments within lhe Stale of New Jersey

ITEM 8 - Enter the total number of employees atthe
establishment being awarded the contract. .

ITEM 10 - Not Applicable.

- ITEM 11 - Enter the appropriate figures on all ines and in all -

columns. THIS SHALL ONLY INCLUDE EMPLOYMENT
DATA FROM THE FACIHLITY THAT IS BEING AWARDED
THE CONTRACT, DO NOT list the sames employee in more
than one job category DO NOT attach an EEO-1 Report

Racial/lEthnic Groups wiil be def‘ned

Black: Not of Hispanic origin, Persons having crigin in any of
the Black racial groups of Africa.

Hispanic: Persons of Mexican, Puerto Rican, Cuban, or.
Central o South American or other Spamsh culture or origin,
regardlass of race,

* American Indian or Afaékan Native: Persons having a'ngms o

in any of the eriginal peoples of North America, and who
maintain cultural identification through tribal affiliation or
community recognition,

Asian or Pacific Islander: Persons havmg 0ngln inanyof

‘ the original pecples of the Far East, Southeast Asla, the

indian Sub-continent or the Pacific Islands. This area
includes for example, China, Japan, Korea, the Phillipgine
Islands and Samoa.

Non-Minority; Any Persons not identified in any of the

* aforementioned Racial/Ethnic Groups.

. ITEM 12 - Check the appropriate box. If the race or ethnic-

group information was not obtained_by 1 or 2, specify by what
other means this-was done in 3

ITEM 13 - Enter the dates ofthe payroII penod used to
prepare the employment data presented |n‘ ltern 12.

ITEM 14 — Not Applicable. ,
ITEM 15 — Not Ap:licablé'

ITEM: 16 - Prinf or type the name of the person completmg

the form. [ncIJde tha signature, title and date

FTEM 17 - Enfer the physical location where the form is being
completed. Include City, State, Zip Code and Phene Number.

TYPE OR PRINT IN SHARP BALL POINT PEN

THE VENDOR IS TO COMPLETE THE EMPLOYEE TNFORMATION REPORT RENEWAL FORM (AA302) AND RETAIN THE PINK -
COPY FOR THE VENDOR’S OWN FILES. FORWARD THE REMAINING TWO (2) WHITE AND CANARY COPIES WI'I‘H A CHECK
IN THE AMOUNT OF $150.00 PAYABLE TQ THE TR.EASU_RER STATE OF NEW JERSEY TO: .

NJ Department of the Tteasury
Division of Public Contracts

_Equal Employment Opportunity Compliance
P.0. Box 208

Trenton, New Jersey 0B825-0208

Telephane No. (609) 282-3473




Form Dupicate Cest
Rev, 3/10

. STATE OF NEW JERSEY
DEPARTMENT OF THETREASURY -
Division of Public Contracts Equal Employment Opportunity Comphance
DUPLIGATE GERTIFIGATE OF EMPLOYEE INFDRMATEON REPORT REQUEST

IMPDRTANT— FNLUEE To PROPERL‘( COMPLETE THE ENTIRE FORM AND SUBMIT THE REQUIRED $75.00 FEE (Nun -Refundable}
MAY DELAY ISSUANCE OF YOUR DUPLICATE CERTIFICATE OF EFAPLOYEE INFORMATION REFORT,

SECTION A - COMPANY IDENTIFICATION

1, FID, NO. OR S0CIAL SECURTTY . % ASBSIGNTD CERTIFICATION NUMBER . ISSUEDATE EXPIRATION DATE

] |

3. COMPANY NAME

4 STREET - . cry . COUNTY STATE 2P CODE

5 REASON FOR REQUEST OF DUPLICATE CERTIFICATE
14 Lost Ceetifieate [ 2, Dameged (] 3. Otbec (Sperify)

SECTION B « SIGNATURE AND IDENTIFICATION

6. NAME OF PERSON COMPLETING FORM (Print or Type} SIGNATURE M TTTL§' - DATE
: : . . ' ’ . MO DAY \cm

7. ADDRESS NO. & STREET CITY COUNTY STATE . ZIPCODE PHONE {AREA CODE, NO, ENTENSION)-

I certify that the Information on this Form i true and correct.
SECTION € - OFFICIAL USE ONLY

T -
RECEIVED DATE: . DIVISION OF REVENUE DLN £

INSTRUCTIONS FOR COMPLET!NG DUi’LICATE CERTIFICATE REQUEST

ITEM - Enler ihe Federal ldentification Number assigned by the Interrial Revenus Ser\nce ar ;f a Federat Employer ldentd’ calion

Number has been appliad for, or if your business s such thal you have not or will not receive a Federal Employer Identification
Number, enter the Soclal Security Number of the owner or nfcne péittoer, In the case of a partnership.”

‘ITEM 2 - Enfer the Cemﬁ'ate Number that was assighed {o your company along w1§h {he Issue Date and Expiration Dale (If

avaiiable).

iTEM 3 - Enter the name b'y which the company is_idenfified.

ITEM 4 - Enter the physical location of the company, Include City, County, Stale and Zip Code.

le 5 - Enfer the reason for reqiesting a Duplicate Certiﬁcale' of Employee Infonisalion Re‘pon.

ITEM 6 - Print or .lype the name of the pE:{so'n complefing the form. Inehda thé signalure; ilte 'ané date.

{fEM 7 - Enter the physical lozation where the form is being completed. Include City“ Stale, Zip Code and Phone Number,

RETAIN A COPY OF THIS REQUEST FOR THE VENDOR'S OWN FILES AND FORWARD ONE COPY WITH A CHECKIN THE AMOUNT OF
$75,00 {Non-Refundahle Fee) PAYASLETO "THE TREASURER, S OF NEW JERSEY" TO:
‘NJ Department of the Treasury
- Division of Public Contracts
Equal Employment Opporfunity Cumplmnce
PO Box 206
Trenton, New Jersey 08625-0206 Telephone Ne, (609) 282-5473

PLEASEALLOW 15 BUSINESS DAYS FOR PROCESSING THE DUPLICATE CERTFICATE
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[

TNSTRUCTIONS

VENDCR ACTIVITY S.UMMAR:Y REPORTS

You should complete 4 blank Vendor Activity Summary

Reports with your’'AA-302, Employee Information Report

Renewal Application package. These 4 Reports are to be.
.completed for new hires, promotions, transfers and

terminatiéns that took place between the. time  you
received' your Certificate of  Employee Information
Report (hereafter referred to as "Certificate") and the
date of your Renewal Application. '

The Vendor Aé£ivity Summary Reports must be completéd
to show  your firm's -total personnel actions for the

previous Certificate period. For example, if your firm

renews -its Certificate every 3 years, one of the
reports should indicate the  total number of people
hired during the entire 3-year period during which you
held the Certificate. BAnother. report should indicate

the total number of people terminated during-that 3=

year period. The third report should indicate the total
number of people transferred during that 3-year period
and. the final report should indicate the total.number

‘of people prdﬁoted during that 3-year period. Please

note, there 1is no need tc re-state the -information

provided on' the AA-302 form.




APPENDIX A . ,
AMERICANS WITH DISABILITIES ACT OF 1950
Tegual Opportunity for Individuals with Disability

The contractor and thé of , (hereafter “owner™) do hereby agree thatthe

. provisions of Title 11 of the Amoricans With Disabilitios Act of 1990 (the "Act") (¥2 US.C. SI21 01 ot
‘'seq.), which prohitbits diserimisation on the basis of disability by publie entities in all services, progtams,
and activities provided or made available by public enfitles, and the rules and regulations promulgated
pursuant there o, are made a patt of this contract. In providing any ald, benefit; or service on behalf of the
owner pursuant to this contract, the contractor agress thatthe performance shall ba in strict compHance with
the Act. In the ovent that the contractor, ifs agents, servants, employees, of subcontractors violatd or are
allegedtohave violated the Act during the performance of this contract, the contractor shall defond theowner
in any action or admlinlstrative proceeding cominenoved pursnant to this Act. The contractor shall indemnify,
proteot, and save harmiess the owner, its agonts, servants, and employces from and against any and all sults,
claims, losses, démands, or damages, of whatever kind or nature.arising out ofor oleimed to arise out of'the
afloged violatfon. The confractor shall, at Hs own expense, appeat, defend, and pay any and all-charges for

Jogal services and any and all costs and other exponsos atising from such action or administratlve procoeding
or ineurred in contection therewith, In dny and ail complalnts brought putsuant to the owner's grlevance
proesdure, the cofitractor agrees to abide by any decision of the owner which is rendered pursuant to.sald
grievance proceduire. If any action or adminisirative procoeding results In an sward of damages agalnst the
owner, or if the owner incurs any expense {o eure a violation of the ADA which has been brought pursuant
to its grievance proceduro, tho conlractor shall satisfy and discharge the same at its own exponse.

The owner shall, a3 soon as practicable after 4 claim has beon matle against i, give written notico thoreofto
the contrastor along with fult and completo particulars of the claim, If any action or administrative
proceeding iy bronght against the owner or any of its agents, servants, and’employees, the owner shafl
expeditionsly forward or have forwarded to the contractor every demand, complaint, notige, sumntons,
pleading, or other process recolved by the owner or its representatives. -

It Iz exprossly agreed and uitderstood that ‘any approval by the owner of the services provided by the
contractor pursuant fo this contract witl not relieve-the contractor of the obligation to eomply with the Act

and to defend, Indenmify, protect, and savo harmiess.thy owner pursuasit to this paragraph.

It is fuxthor agroed and understood that the owner assumes no obligation fo indemnify or save hatniless the
coniractor, its agonts, setvants, craployees and subcontractors for any olaim which-may asise out of thelr
performance of this Agresment, Furtliermore, the coniractor expressly understands and agreos that the
provisions of this indemnificatioi olauss shall in no-way limit the contractor’s obligations assumed in this
Agresment, nor shall they be construed to relieve the contractor from any Hability, nor preclude the owner
from taking any other actfonis available to it underany other provisions of the Agreement or otherwise atiaw,

Representative’s Name/Title Printy:
Reprosentative’s Signaturoe:
Yame of Company}
fel No.! : . . ' Date:




Minority/Woman Business Enterprise (MWBE)
Questionnaire for Bidders

Jersey City Ordinance C-829 establishes a goal of awarding 20% of the dollar amount of total
city procurement to minority and woman owned business enterprises,

To assist us in monitoring our achievement of this goal, please indicate below whether your
company is or is not a minority owned and/or woman owned business, and return this form with

your bid proposal.

Business Name :

Address

Teléphone No. :

Contact Name : -

Please check applicable category :

Minotity Owned Business (MBE) Minority& Woman Owned
Business(MWBE)

Woman Owned business (WBE) Neither

Definitions
Minority Business Enterprise

Minority Business Enterprise means a business which is a sole proprietorship, partnership or corporation at least
51% of which is owned and contreiled by persons who are African American, Hispanic, Asian American, Amsrican
Indian or Alaskan native, defined as fotlows:

African Ameriean: a person having origins in any of the black racial groups of Africa

Hispanie: a person of Mexican, Puerto Rican, Central or South American or other nen-European Spanish
culture or origin regardless of race.

Asian: aperson having origins in any of the original peoples of the Tar East, South East Asia, Indian
subcontinent, Hawaii or the Pacific Islands.

American Indian or Alaskan Native: a person having origins in any of the original peoples of North
America and who tiaintains cultural identification through tribal affiliation or community recognition.

Woman Business Enterprise

Woman Business Enterprise means a business which is a sole proprietorship, partnership or corporation at least 51%
of which is owned and controlied by a woman or women. :

OFFICE OF EQUAL OPPORTUNITY COPY




I\C[montnyoman Business Enterprise (MWBE)
' Questlonnan e for Bidders-

i

Ie;sey City Ordinance C-829 establishes a goal of awaidmg 20% of the dollar amount of total
- cify: procurement to mmonty and woman owned busmess enterprises.

To assist us in monitoring our achievement of this goal please indicate below whether your
company-is or is nota minority owned and/or woman owned busmess, and return this form with

your bid proposal

Business Na.me.

-Address:

_Telephone No.: __

Coniact Name:

Please check apphcab]e category

Mmorﬂy OWned Business (MBE) . Minority& Woman Owned -

‘ o Business (MWBE)
Woman Owned business (WBE)- i Nelthcr
.' Definitions '

Minority Business Enterprlse

Minority Business Enterprise means a buginess which is a sole propnetorshxp partnership or corporanon at least
51% of which is owned and controlled by persons who are Aﬁ'lcan American, Hispanic, Asian American, American

Indlan or Alaskan native, deﬁned as follows:
African American:  a person havmg origins in any of the black racial groups of Africa

Hispanic:  a person of Mexican, Puerto Rican, Central or South American or othcr non-European Spanish
culture or origin regardless of race.

© Asian:. a2 person having origins in any of the onwmal peoples of tha Far East, South East Asm Indian
subcontment Hawan or the Pacific Islands. -

. American Indmn or Alaskan Native: 2 person h'cwmar origins in any of the crlgma! peoples of North
America and who maintains cultural 1denuﬁc>:1tlon through tribal afﬁhatton or community

recognition,

Woman anmess Enterprise

Waoman Business Enterpnse means a business which is 2 sole promletorshxp, partnarsh:p or corporation at 1cast 51%
. of which is owned and controlled by a woman or wormen.

AI‘)IVISIONA OF PURCHASING COPY
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-Revised 04/2013

“New Jersey Business Registration Requirements”
For Goods, Professional Service and General Service Contracts

The contractor shall provide written notice to its subcontractors of the responsibility to submit proof of
business registration to the contractor,

Before final payment on the contract is made by the contracting agency, the contractor shall submit an
accurate list and the proof of business registration of each subcontractor or supplier used in the
fulfillment of the contract, or shall attest that no subcontractors were used.

For the term of the contract, the contractor and each of its affiliates and a subcontractor and each ofits
affiliates [N.J.S.A, 52:32-44(g)(3)] shall cotlect and remit to the Director, New Jersey Division of
Taxation, the use tax due pursuant to the Sales and Use Tax Act on all sales of tangible personal
property delivered into this State, regardless of whether the tangible personal property is intended for a
contract with a contracting agency.

A business organization that fails to provide a copy of a business registration as required pursuant to
section 1 of P.L.2001, ¢.134 (C.52:32-44 et al.) or subsection e. or { of section 92 of P.L.1977, ¢.110
(C.5:12-92), or that provides false business registration information under the requirements of either of
those sections, shall be liable for a penalty of $25 for each day of violation, not to exceed $50,000 for
each business registration copy not properly provided under a contract with a contracting agency.”

o KT

> I
T LA < P AR

W ¥
PO AT wmwm

TARMNYER HAME:
FAY KRS TEATION TESY ACCON

TAKADE IO ROV
sty Ry )

STATE OF NEW JERSEY
BUSINESS REGISTRATION CERTIFICATE

R it

PAN RECG THEF ACCMENT

W7 KON AT AV
TRINTON. N OSELL
P Tl TEEm Gl D iy 130y

e A — s o2 A dr S Rl

e g,y

Foar Crce Tae Onidys
TOeAd P LV IR IRES

e




Appendix A — Jersey City Demographics

Languages Spoken
Jersey City, NJ

Number of Cumulative
Language Speakers % Speakers
English 112,060 50.25% 112,060
Spanish 57,050 25.58% 169,110
Tagalog 13,540 6.07% 182,650
Arabic 6,160 2.76% 188,810
Guijarathi 5,215 2.33% 194,025
Hindi 2935 1.31% 196,960
Italian 2,689 1.20% 199,649
Urdu 2615 1.17% 202,264
French 2,390 1.07% 204,654
Chinese 2,140 0.95% 206,794
Polish 1,795 0.80% 208,589
French Creole 1,405 0.63% 209,994
Vietnamese 1,320 0.59% 211,314
Korean 1,295 0.58% 212,609
India 1,134 0.50% 213,743
Greek 885 0.39% 214,628
Bengali 695 0.31% 215,323
Swahili 694 0.31% 216,017
Panjabi 659 0.29% 216,676
Russian 650 0.29% 217,326
Portuguese 585 0.26% 217,911
German 565 0.25% 218,476
Kru, Ibo, Yoruba 464 0.20% 218,940
Japanese 400 0.17% 219,340
Mandarin 270 0.12% 219,610
Ambharic 245 0.10% 219,855
Dutch 245  0.10% 220,100
Cantonese 225 0.10% 220,325
Ukrainian 219 0.09% 220,544
Fulani 210 0.09% 220,754
Hebrew 195 0.08% 220,949
Tamil 190 0.08% 221,139
Telugu 155 0.06% 221,294
Formosan 145 0.06% 221,439
Marathi 145 0.06% 221,584

SOURCE: Modern Language Association (MLA) Data Center
http://iwww.mla.org/map_data -39-

Cumulative
%
50.256%
75.842%
81.914%
84.677%
87.015%
88.332%
89.538%
90.710%
91.782%
92.742%
93.547%
94.177%
94.769%
95.350%
95.858%
96.255%
96.567%
96.878%
97.174%
97.465%
97.728%
97.981%
98.189%
98.368%
98.490%
98.599%
98.709%
98.810%
98.908%
99.003%
99.090%
99.175%
99.245%
99.310%
99.375%



