CITY OF JERSEY CITY
REQUEST FOR PROPOSALS:

HISTORIC PRESERVATION ARCHITECTURAL SERVICES:

CITY HALL - FRONT AND SIDE ENTRANCE STAIRS REHABILITATION

SUBMISSION DEADLINE:
11:00 A.M.
JULY 14, 2015

ADDRESS ALL PROPOSALS TO:
Peter Folgado
Purchasing Agent, RPPO, QPA
394 Central Avenue, 2™ Floor
Jersey City, N.J. 07307



CITY OF JERSEY CITY,NJ REQUEST FOR PROPOSALS
DIVISION OF ARCHITECTURE, ENGINEERING,

TRAFFIC AND TRANSPORTATION

PURPOSE.: Historic Architectural Services DUE DATE: 7/14/2015

SECTION 1: GENERAL INFORMATION & SUMMARY

1.1  Organization Requesting Proposal

City of Jersey City — Division of Architecture, Engineering, Traffic and Transportation
13 — 15 Linden Avenue East, 1* Floor

Jersey City, NJ 07305

1.2  Contact Person

Peter Folgado, RPPO, QPA

Purchasing Agent

Department of Administration/Division of Purchasing
394 Central Avenue, 2™ Floor

Jersey City, NJ 07307

(201) 547-5156

Peterf@jcnj.org

1.3  Procurement Process
This contract will be awarded as a professional services agreement using the “fair and open”
process under the "New Jersey Local Unit Pay-to-Play Law”, N.J.S.A. 19:44A-20.4 et seq.

The City Council will vote to approve a resolution awarding a contract to the Contractor for a sum
not to exceed a specified amount and for a term of six (6) months.

1.4  Contract Form

If selected to provide services, it is agreed and understood that the successful Respondent shall be
bound by the requirements and terms contained in this RFP with regard to services performed,
payments, indemnification, insurance, termination, and applicable licensing provisions.

It is also agreed and understood that the acceptance of the final payment by Contractor shall be
considered a release in full of all claims against the City of Jersey City (City) arising out of, or by
reason of, the work done and materials furnished under this Contract.

1.5 Informational meeting
There will not be an informational meeting for this RFP process.

1.6  Submission deadline

Proposals must be submitted to, and be received by the Department of Administration/Division of
Purchasing, via mail or hand delivery, by 11:00 a.m. prevailing time on July 14, 2015. Proposals
will not be accepted by facsimile transmission or e-mail.
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CITY OF JERSEY CITY,NJ REQUEST FOR PROPOSALS
DIVISION OF ARCHITECTURE, ENGINEERING,

TRAFFIC AND TRANSPORTATION

PURPOSE: Historic Architectural Services DUE DATE: 7/14/2015

1.7  Opening of proposals

Proposals shall be opened in public at 11:00 a.m. prevailing time on July 14, 2015 in the Division
of Purchasing Conference Room, located at 394 Central Avenue, 2" Floor, Jersey City, N.J.
07307.

1.8  Definitions
The following definitions shall apply to and are used in this Request for Proposal (RFP):

"City" - refers to the City of Jersey City.

"RFP" - refers to this Request for Proposals, including any amendments thereof or supplements
thereto.

"Respondent" or "Respondents” - refers to the interested persons and/or firm(s) that submit a
Proposal.

“Consultant” or “Consultants” - refers to the interested persons and/or firm(s) that submit a
Proposal.

“HPC” — refers to the Jersey City Historic Preservation Commission;
“NJSHPO” - refers to the New Jersey State Historic Preservation Office.

1.9  Submission address
All proposals should be sent to:

Peter Folgado, Purchasing Agent, RPPO, QPA
Department of Administration/Division of Purchasing
394 Central Avenue, 2™ Floor

Jersey City, N.J. 07307

SECTION 2: INTRODUCTION AND GENERAL INFORMATION

2.1  Introduction and Purpose

The City is seeking proposals from qualified Respondents to provide specific architectural
services.



CITY OF JERSEY CITY,NJ REQUEST FOR PROPOSALS
DIVISION OF ARCHITECTURE, ENGINEERING,

TRAFFIC AND TRANSPORTATION

PURPOSE: Historic Architectural Services DUE DATE: 7/14/2015

2.2  Fair and Open Process

This contract will be awarded using the “fair and open” process under the "New Jersey Local Unit
Pay-to-Play Law”, N.J.S.A. 19:44A-20.4 et seq.

The City has structured a procurement process that seeks to obtain the desired services, while
establishing a competitive environment to assure that each Respondent is provided an equal
opportunity to submit a proposal in response to the RFP. Proposals will be evaluated in
accordance with the criteria set forth in Section 6 of this RFP, which will be applied in the same
manner to each proposal received.

2.3  Evaluation

Proposals will be reviewed and evaluated by the Department of Administration, the Division of
Architecture, Engineering, Traffic and Transportation and Staff of the Jersey City Historic
Preservation Commission. The proposals will be reviewed to determine if the Respondent has
met the professional, administrative, and subject areas described in this RFP.

2.4  Procurement Schedule

The steps involved in the process and the anticipated completion dates are set forth in the
Procurement Schedule below. The City reserves the right to, among other things, amend, modify
or alter the Procurement Schedule upon notice to all potential Respondents.

Activity Date

1. Issuance of Request for Proposals June 19, 2015

2. Receipt of Proposals July 14,2015

3. Completion of evaluation of Proposals July 28, 2015

4. Award of contract August 19, 2015

2.5 Addenda or Amendments to RFP

During the period provided for the preparation of Proposals, the City may issue addenda,
amendments or answers to written inquiries. Those addenda will be noticed by the City and will
constitute a part of the RFP. Each Respondent is required to acknowledge receipt of all addenda by
executing and submitting with its Proposal the “Acknowledgment of Receipt of Addenda”. All
Proposals shall be prepared with full consideration of the addenda issued prior to the Proposal
submission date.



CITY OF JERSEY CITY, NJ REQUEST FOR PROPOSALS
DIVISION OF ARCHITECTURE, ENGINEERING,

TRAFFIC AND TRANSPORTATION

PURPOSE: Historic Architectural Services DUE DATE: 7/14/2015

All communications concerning this RFP or the Proposal process shall be conducted through the
City’s Purchasing portal — BidSync.com. Responses to all questions will be forwarded as addenda
to all prospective Vendors who have provided accurate and current contact information (mailing
address, fax number, e-mail address), also via the BidSync portal.

No oral interpretation and or clarification of the meaning of the specifications for any goods and
services will be made to any Vendor. Such request shall be through the City’s Purchasing portal —
BidSync.com. Inorder to be given consideration, a written request must be received at least seven
(7) business days prior to the date fixed for the opening of the Proposal for goods and services.

Subsequent to issuance of this RFP, the City (through the issuance of addenda to all persons and/or
firms that have received a copy of the RFP) may modify, supplement or amend the provisions of
this Proposal specification in order to respond to inquiries received from prospective Vendors or as
otherwise deemed necessary or appropriate by (and in the sole judgment of) the City.

2.6  Rights of the City

The City reserves, holds and may exercise, at its sole discretion, the following rights and options
with regard to this RFP and the procurement process in accordance with the provisions of
applicable law:

. To conduct investigations of any or all of the Respondents, as the City deems necessary
or convenient, to clarify the information provided as part of the Proposal and to request
additional information to support the information included in any Proposal.

o To suspend or terminate the procurement process described in this RFP at any time (in
its sole discretion.) If terminated, the City may determine to commence a new
procurement process or exercise any other rights provided under applicable law without
any obligation to the Respondents.

2.7  Cost of Proposal Preparation

Each Proposal and all information required to be submitted pursuant to the RFP shall be prepared
at the sole cost and expense of the Respondent. There shall be no claims whatsoever against the
City, its officers, officials or employees for reimbursement for the payment of costs or expenses
incurred in the preparation of the Proposal or other information required by the RFP.

2.8  Proposal evaluation
Proposals will be evaluated by the Department of Administration and the Division of Architecture,
Engineering, Traffic and Transportation based on the specific criteria detailed in Section 6.



CITY OF JERSEY CITY,NJ REQUEST FOR PROPOSALS
DIVISION OF ARCHITECTURE, ENGINEERING,

TRAFFIC AND TRANSPORTATION

PURPOSE: Historic Architectural Services DUE DATE: 7/14/2015

2.9  Written Proposal
Prospective Respondents must submit a written proposal in a format specified by the City. The
required format is detailed in Section 3.

2.10 Oral presentation
Not required for this RFP

2.11 Additional requirements
Consultant is required to comply with requirements of P.L. 1975, c. 127, the Law Against
Discrimination and with N.J.A.C 17:27-1.1 et seq, the Affirmative Action Rules.

A party responding to this RFP must indicate what type of business organization it is e.g.,
corporation, partnership, sole proprietorship, or non-profit organization. If a party is a subsidiary
or direct or indirect affiliate of any other organization, it must indicate in its proposal the name of
the related organization and the relationship. If a party responding to this RFP is a corporation it
shall list the names of those stockholders holding 10% or more of the outstanding stock. If a party

responding to this RFP is a partnership, Respondent shall list the names of those partners owning
10% or more of the partnership.

Section 8 of this document describes general terms and conditions. Section 9 of this document
contains required administrative forms which must accompany all proposals. Exclusion of any
required form is grounds for rejection of proposals.

2.12 Disposition of RFP

Upon submission of a Proposal in response to this RFP, the Respondent acknowledges and

consents to the following conditions relative to the submission and review and consideration of its
Proposal:

. All Proposals shall become the property of the City and will not be returned.

J All Proposals will become public information at the appropriate time, as determined by the
City (in the exercise of its sole discretion) in accordance with law.



CITY OF JERSEY CITY,NJ REQUEST FOR PROPOSALS
DIVISION OF ARCHITECTURE, ENGINEERING,

TRAFFIC AND TRANSPORTATION

PURPOSE: Historic Architectural Services DUE DATE: 7/14/2015

SECTION 3: WRITTEN PROPOSAL FORMAT

Proposals must address all information requested in this RFP. Proposals which in the judgment of
the City fail to meet the requirements of the RFP or which are in any way conditional, incomplete,
obscure, contain additions or deletions from requested information, or contain errors may be
rejected.

3.1 Mandatory content
Each proposal submitted must contain the fifteen (15) sections described below:

Title Page

Table of Contents

Executive Summary

Background

Scope

Objectives

Project Approach

Project Organization

Project Work plan (including project organization, critical success factors and risks)
Key Dates & Deliverables

The City of Jersey City Responsibilities
Staffing

Assumptions

Timing & Fees

Appendices/Other

The information requested by the sectional format described above is further defined.

3.2 Title Page
The proposal should include a title page, which identifies the project; the Respondent's firm, name
of the Respondent's primary contact, address, telephone number, fax number and email address.

33 Table of Contents

The Respondent's proposal should include a Table of Contents, which lists the titles and page
numbers for each major topic and sub-topic contained in the proposal.

3.4  Executive Summary
This section should include a summary of the key points and highlights of the Respondent's
response and should discuss the pricing contained in the proposal.



CITY OF JERSEY CITY,NJ REQUEST FOR PROPOSALS
DIVISION OF ARCHITECTURE, ENGINEERING,

TRAFFIC AND TRANSPORTATION

PURPOSE: Historic Architectural Services DUE DATE: 7/14/2015

3.5 Background .
In this section of the proposal, the Respondent should review its understanding of the business
drivers behind the City’s strategy.

3.6 Scope

In this section of the proposal, the Respondent should state what it believes to be the scope of the
intended strategy within the City. If there are any gaps between what the Respondent believes
should be the proper scope of the solution given all information known at the time of this RFP, the
Respondent should clearly state these gaps in this section and clearly mark these concerns as such.

3.7  Objectives

In this section of the proposal, the Respondent should state what it believes to be primary
objectives for each element of the plan. Respondents may choose to offer suggestions to the City
on how objectives for this type and size of a phased project should be measured throughout the life
of the implementation, to ensure success in delivery of every business priority.

3.8  Project Approach

A general discussion of the approach the Respondent is proposing should be contained in this
section. This should include detail of all assumptions being made to accomplish the desired
approach. A discussion of the high level tasks and key milestones should be described in this
section and tie directly or be referenced directly to deliverables in the work plan. Additionally,
Respondents should highlight any risks they deem to be significant enough in nature, which could
result in any priority specification within the project that would not be delivered on time, and on
budget.

3.9 Project Organization
The Respondent should detail in this section, the organizational structure it believes necessary to
accomplish each phase of the project within the desired timeframe and budget. Each phase's
organization should consider both Respondent’s and the City’s resources. Support of, and
utilization of Minority and Women Owned Business Enterprises, consistent with the City’s
policies, should be described.

Minimum qualifications for each role should be identified. In addition, the time commitment
(both percentage and number of hours) for each resource, should clearly be stated.



CITY OF JERSEY CITY, NJ REQUEST FOR PROPOSALS
- DIVISION OF ARCHITECTURE, ENGINEERING,

TRAFFIC AND TRANSPORTATION

PURPOSE: Historic Architectural Services DUE DATE: 7/14/2015

3.10 Project Work Plan

In addition to providing a high-level project work plan, this section should describe each of the
proposed phases, activities and tasks that the City should execute to achieve success. In addition
to the tasks, it is assumed that the Respondent will identify the resources needed to complete the
associated task, and that the resource identified will have been included in the project
organizational structure. All assumptions that were made to complete the project plan should be
documented in this section.

The work plan should present a picture of key activities, milestones, key dates etc. necessary to
deliver this project. The City recognizes that each Respondent brings its own methodology and
work plan.

3.11 Key Dates & Deliverables

Respondent is required to submit with its proposal the design development schedule for; project
authorization, construction documents; Plans and Specifications for City Hall — Front and Side
Entrance Stairs Rehabilitation. After the Municipal Council awards the contract and City
officials execute the contract, the Consultant shall have forty-five (45) days to: 1) to make any
necessary revisions to the preliminary design based on limited input from the community, the
Business Administrator and the Division of Architecture, Engineering, Traffic and Transportation
and 2) the full term for all deliverables for this contract shall be six (6) months.

3.12 Jersey City Responsibilities
In this section, the Respondent should clearly describe any assumptions relating to the

responsibilities and/or commitments the Respondent is expecting of the City throughout the life of
this project.

3.12 Staffing
A discussion of the project team that will be utilized should be contained in this section. The City
requests that as part of the discussion here, the Respondent state exactly the role the proposed

Respondent team member will assume on each phase and detail the qualifications for the role that
the team member possesses.

3.13 Assumptions

In this section, Respondents should state any assumptions being made relating to any part of the
proposal or project strategy.



CITY OF JERSEY CITY, NJ REQUEST FOR PROPOSALS
DIVISION OF ARCHITECTURE, ENGINEERING,

TRAFFIC AND TRANSPORTATION

PURPOSE: Historic Architectural Services DUE DATE: 7/14/2015

3.15 Timing and Fees

In this section, please describe the timing and associated fees the Respondent is proposing for the
implementation. Respondents should be sure to include all expenses associated with delivery, in
addition to professional fees. Respondents should identify hourly participation and hourly fees
by specific personnel.

It is important to note that pursuant to N.J.S.A 40A:5-16, the City is prohibited from paying
for goods or services before they have been provided. Therefore, any proposals which
specify payment upon contract signing will be deemed unresponsive and rejected.

3.16 Appendices/Other

This section should include at minimum: Respondent qualifications, references and resumes. If
Respondents think that other materials are necessary (such as promotional literature, white papers,
etc) they should provide them in a separate document clearly labeled “Additional Materials” in
order to adhere to the 30 page maximum guideline for proposal length. Note that these materials
may or may not be reviewed by all evaluators and will not be part of the official evaluation.

SECTION 4: SCOPE OF SERVICES
INTRODUCTION

The City of Jersey City - Division of Architecture, Engineering, Traffic and Transportation is
seeking lump-sum Proposals Responsive to the Request for Proposals (RFP) for the Professional
Services of a Historic Preservation Architectural Consultant and Site/Civil sub-consultants for
design and construction administration of a proposed stair replacement and reconstruction project
at Jersey City City Hall. Designed by Lewis H. Broome (1849-1927) and completed in 1896,
Jersey City Hall is an eclectic, Renaissance Revival building which is a key, contributing resource
in the Van Vorst Park Historic District and fulfills an important role in the life of the neighborhood
and the city. The building is accessed by three exterior staircases, two at the north and south
sides, and a grand staircase at the western fagade which have deteriorated due to the effects of poor
and deferred maintenance. Jersey City whishes to explore appropriate options for the
rehabilitation of the steps, including, if necessary, reconstruction, in accordance with the Secretary
of the Interior’s Standards for the Treatment of Historic Properties. City Hall is located at 280
Grove Street, Jersey City, New Jersey 07302. The Scope of Basic Professional Services (below)
encompasses the following:
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CITY OF JERSEY CITY, NJ REQUEST FOR PROPOSALS
DIVISION OF ARCHITECTURE, ENGINEERING,

TRAFFIC AND TRANSPORTATION

PURPOSE: Historic Architectural Services DUE DATE: 7/14/2015

Design Development, Construction Documents; Plans and Specifications and Permitting
Bidding and Contract Award

Construction Administration

Controlled Inspections

Construction Site Representation

Project Closeout

This project is being funded by the City's Capital Improvement Program. Consultants responding
to this RFP are advised that proposals are prepared at their own cost and expense. Consultants
will be required to comply with all laws against discrimination, and with Affirmative Action rules.
Consultants responding to this RFP are advised that all Proposals received carry a validity period
of sixty (60) days from date of submission. Accordingly, all Proposals received may not be
withdrawn for a period of sixty (60) calendar days without written consent of the City.

OVERVIEW AND OBJECTIVES

The City of Jersey City is looking to rehabilitate the front and side entry steps at the historic City
Hall in Jersey City. The City will need a consultant to review the current conditions, review
options and prepare documents for a comprehensive rehabilitation consistent with the Secretary of
the Interior’s Standards for the treatment of Historic Properties. Since the Jersey City City Hall is
a Key, Contributing Resource in the Van Vorst Park Historic District (NR, SR, and MR) the
consultant will be required to coordinate with the staff of the JCHPC and prepare an application
and obtain Project Authorization from the State Historic Preservation Office (SHPO) for the
proposed work scope.

. Review historic and current conditions; including documentation, photographs, and
drawings that exist of the steps and portico.

Detailed physical investigation and analysis of existing conditions;

Review viable options and provide recommendations to the City;

Coordinate with the New Jersey State Historic Preservation Office;

Prepare the Application for Project Authorization; and

Preparation of construction documents for replacement and repair of failed material.

L] [ ] L] L] L]
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CITY OF JERSEY CITY, NJ REQUEST FOR PROPOSALS
DIVISION OF ARCHITECTURE, ENGINEERING,

TRAFFIC AND TRANSPORTATION

PURPOSE: Historic Architectural Services DUE DATE: 7/14/2015

The Architectural/Engineering drawings and specifications will be sent out to be publicly bid to
general contractors. The consulting architectural/engineering technical specifications will be
incorporated with the City of Jersey City Division of Architecture (JCA) General and
Supplementary Conditions, Bid Proposal forms and Equal Opportunity Requirements.

SCOPE OF BASIC PROFESSIONAL SERVICES

The scope of professional Architectural/Engineering services will include but not be limited to the
following:

The consultant shall note and acknowledge any permits that may be required. In addition, since
this project will ultimately be publicly funded, the site may be subject to state environmental laws
mandating cultural resource investigations as a means of gauging potential or previously identified

sensitivities. The consultant may present these as an additional fee separate from their Lump Sum
Proposal.

Special Note: The City wishes to emphasize to the primary consultant (Historic Preservation
Architect) the importance of the inclusion of Structural/Site/Civil sub-consultants whom have
demonstrated proven experience in the analysis and design of historic sites and structures. This
should be organized as a TEAM effort, with professionals that can offer the same level of care and
sensitivity towards projects of this magnitude.

Topographic and Utility Survey
Site and Building Lighting Design

1. Architectural Design, including, and coordinated with;
2. Structural Design

3. Mechanical/Electrical/Plumbing/Life Safety Design;
4. Site/Civil Design

5.

6.

The Scope of Work that is the basis of your Proposal encompasses six (6) phases and additional
tasks. Specific Contract deliverables are spelled out at the end of each phase of work description.
The Contract between the Consultant and the City will provide for compensation based upon a
lump-sum. All anticipated reimbursable expenses must be factored into your lump sum proposal,
the City will not consider any other reimbursable expense, other than for additional work beyond
the scope of this RFP, as requested by the City. You will be asked to provide a breakdown of your
lump-sum proposal into the six (6) phases and additional tasks as outlined below:

PHASES OF WORK (as applicable)
12



CITY OF JERSEY CITY, NJ REQUEST FOR PROPOSALS
DIVISION OF ARCHITECTURE, ENGINEERING,

TRAFFIC AND TRANSPORTATION

PURPOSE: Historic Architectural Services DUE DATE: 7/14/2015

1. PROJECT COMMENCEMENT:

Attend and participate in Project Kick-off Meeting: Consultant shall attend and participate in a
Project Kick-off Meeting with the Division of Architecture, Engineering, Traffic and
Transportation and other City Officials. At this meeting, the City will review your Scope of
Work, assist in the development of a Project Directory, help establish the Project Meeting
schedule, and review all project procedures.

Existing Conditions Survey Engineering Study Assessment and Historical Review:

Utilizing all available existing documentation, the space will need to be surveyed to document all
existing wall locations, types, as well as electrical poke-through and other visible information
needed to complete the project. Consultant is to obtain the level of detail required to support this
requirement.

2. SCHEMATIC PHASE:

General: The Consultant shall be responsible for Civil and Site engineering, as well as quality
control and overall project management and coordination for the programming tasks. The
Consultant will work closely together with the Division of Architecture, Engineering, Traffic and
Transportation, who will be the lead representative for the City, to coordinate all meetings with
City Officials.

Surveying: The Consultant shall prepare a survey of existing conditions (above and below grade)
for use and reference in preparing construction documents.

Schematic Design

A. Summary of Work to include:

Front entrance steps

Both platform landings

Column bases at front entrance steps

North and South entrance steps, platform landing and cheek walls
Railings; and

Lighting
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B. An initial Schematic Design based on original and historic site conditions and in
compliance with the Secretary of the Interior’s Standards for the Treatment of Historic
Properties must be submitted to the City for review and comment.

C. Coordination with Staff of the JCHPC and the NJSHPO to obtain Project Authorization.

D. Please allow for attendance up to three meetings to discuss Schematic design.

E. After final approval of the Schematic Design, a preliminary construction budget must be
developed for initial approval. An actual construction budget must be submitted at the
completion of the construction document’s phase.

3. DESIGN DEVELOPMENT:

Once the Schematic Design has been approved by the City, design development documents must
be produced.

» All code adjustments required by the Building Department must be made accordingly to
the Construction Documents.

* Please allow for three (3) meetings during this phase, a maximum of two finish schemes or
options, with one revision.

* Prepare the Project authorization Application to the New Jersey State Historic Preservation
Office (NJSHPO.) Please allow two (2) meetings during this phase with the SHPO and
two (2) Meetings with Staff of the HPC if deemed necessary by the City. Please allow one
evening presentation before JCHPC as part of an application for a Certificate of
Appropriateness.

4. CONSTRUCTION DOCUMENTS:

The consultant will develop comprehensive construction drawings and specifications based upon
approved Design Development for review and approval by the local building authorities for
building permits, New Jersey State Historic Preservation Office, JC Historic Preservation
Commission and subsequent construction of the project by the City.
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CITY OF JERSEY CITY, NJ REQUEST FOR PROPOSALS
DIVISION OF ARCHITECTURE, ENGINEERING,

TRAFFIC AND TRANSPORTATION

PURPOSE: Historic Architectural Services DUE DATE: 7/14/2015

Prepare Outline Specifications: In order for the Construction Cost Estimate to be accurate, it is
essential that the Outline Specifications be prepared. Therefore, your emphasis during this task
will be to identify and describe major materials, systems, and assemblies required for the project,
in sufficient detail to enable them to be adequately budgeted. Identify and be prepared to discuss
any items that may have a disproportionate impact on the estimate.

Contract specifications shall be in AIA Masterspec format to maintain uniformity
throughout the documents.

. Architectural/Construction Plans and Technical Specifications:

Preparation of Comprehensive demolition plans, construction plans, sections and
details to include all masonry, railings, framing, foundations, etc. and all required
specifications to complete this project in accordance with the Secretary of the Interior’s
Standards for the Treatment of Historic Properties.

. Engineering Drawings:

Consultant to coordinate with engineering discipline (structural, mechanical,
plumbing, electrical & security and technology engineering). Consultant will provide
for all required utilities to all equipment. Consisting of plan improvements based
upon criteria provided by the City’s representatives.

. Obtain a Certificate of Appropriateness from the HPC and obtain project authorization
approval from N.J. Historic Preservation Office.

Prepare Construction Cost Estimate: A Preliminary cost estimate will be needed initially.
Working from the Preliminary Budget developed during the Program Phase, and the Schematic
Design, you will develop a Construction Cost Estimate. This will enable the City to verify that

the project continues within budgetary requirements, and to take appropriate corrective action if it
does not.

Prepare Project Schedule: Utilizing the Critical Path Method (CPM) concept, prepare a
Project Schedule based upon all information known to-date, cognizant of the Owner’s desire to
expedite the schedule whenever possible.

Contract Deliverables: Five (5) sets of Signed and Sealed Drawings; Three (3) sets of Technical
Specifications, with Cost Estimates & Schedules.
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DIVISION OF ARCHITECTURE, ENGINEERING,

TRAFFIC AND TRANSPORTATION
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5. BIDDING PHASE/CONSTRUCTION ADMINISTRATION PHASE:

. Provide bid documents Technical Specifications and Drawings to the City to obtain
bids from General Contractor.

. Respond to inquiries during bidding phase, and assist selecting the qualified

Contractor.

Attend bi-weekly construction meetings.

Process shop drawings.

Respond to Request for Information.

Structural drawings, calculations, specifications as well as detailed plans and

specifications required to bid and construct.

Review payment applications and change orders.

. Prepare punch list and close-out documentation as required.

. This proposal should be based upon a construction time line of six (6) months.

Respond to field questions and RFI’s

Review of shop drawings and submittals

Attendance at bi-weekly construction meetings.

Visiting the site upon notification by the contractor that the work is completed and
ready for preparation of punch list, including one follow up visit.

RFP GUIDELINES & EVALUATION

All RFP responses will be evaluated using a two tiered methodology which includes a written
response (i.e.; Your RFP Response), and for selected finalists, an oral presentation to the
Evaluation Committee (if required by the Administration.)

To facilitate a timely and comprehensive evaluation of all submitted Proposals, all consultants are
asked to adhere to a standard sectional format below that addresses the following items.  This
standard format ensures that clear, concise, and complete statements are obtained from each
Consultant responding to this RFP. The City is not under any obligation to search for clarification
through additional or unformatted information submitted as a supplement to the formatted
response. Where a proposal contains unclear or conflicting information, the City, at its option,
may either request clarification, or may consider the information unresponsive.

The exact presentation (graphics, etc.) and layout of Proposal is up to the discretion of the

Consultant, however, Consultants are asked to provide 6 bound copies of your Proposal,
addressing the following:
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Title Page

Table of Contents

Executive Summary

Background

Scope of Work Overview

Project Approach (Scope of Work)
Project Organization

Organizational Flowchart & Resumes
Key Personnel & Staffing

Key Dates & Deliverables

Owner (City of Jersey City) Responsibilities
Assumptions & Qualifications

Fees & Fee Structure

References

Appendices & Other

The information requested in the standard sectional format is defined below:

1.

Title Page: Identifying the Project, the Consulting Firm, primary contact name, address,

telephone & fax numbers, and e-mail address.

2.

Table of Contents: Listing the titles and page numbers of each major topic contained in
the Proposal

Executive Summary: This section should be used to provide a summary of the key
points or highlights you wish to emphasize in your Proposal. Similar in function to a
cover letter, it is an opportunity to illustrate why you think your firm is best suited for this
project.

Background: This section should be used to briefly outline the history of your firm, how
your project experience is analogous to the requirements of this Proposal. You may wish
to cite specific projects you are working on, and have worked on in the past.

Scope of Work Overview: Discuss briefly your understanding of the Scope of Work as
presented in this RFP. If you have any suggestions for modifications to the Scope of
Work, or if you have any concerns as to the content, you should use this section to state as
such.
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6.

10.

11.

Project Approach (Scope of Work): This section is both a general discussion of the
approach the Consultant is proposing, and a technical response to the Scope of Work as
published in this RFP (with modifications as suggested from your overview, if applicable).
Describe each of the proposed phases, and detail what you intend to accomplish within
each phase. Reference what you intend to deliver. This section should be used as an
opportunity to be creative, and illustrate how you can accomplish this project.

Project Organization: This section should detail the organizational structure you believe
necessary to accomplish each phase of the project within the desired time frame and
budget. Illustrate interfacing with the Division of Architecture, Engineering, Traffic and
Transportation and illustrate how communication with the Owner will be conducted to
ensure progress, manage the flow of information, and pro-actively address problems. You
can supply organizational flowcharts, if you wish, but they must fit within the bound
proposal (either on 8-1/2 x 11, or an 11 x 17 fold-out).

Organizational Flowchart & Resumes: What the City does not want is a resume of
every single person that may be involved. This section should present the resumes of only
key personnel involved in producing the work product. Try to limit this to those
significant individuals named on the organizational flowchart. Resumes should be
descriptive, but should be limited to one (1) page maximum per individual.

Key Personnel & Staffing: This is an essential companion to Section 8 above, and
should be a brief description of the project team members, stating exactly what role each
key personnel member will assume in this project. Key sub-consultant team members
should also be listed.

Key Dates & Deliverables: Response to this section should be both descriptive and
graphic. A time line schedule showing both progress and key dates for deliverables
should be presented (8-1/2 x 11, oran 11 x 17 fold-out). Illustrate how you intend to meet
the present milestone dates for the project which shall be completed within 6 months from
award of Contract.

Owner (City of Jersey City) Responsibilities: Often, projects break down due to lack of
communication or false assumptions among the parties involved. In this section, the
Consultant should clearly describe any assumptions relating to the responsibilities and/or
commitments the Consultant is expecting of the City. What particular milestones do you
think the City must meet in order to achieve success?
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CITY OF JERSEY CITY, NJ REQUEST FOR PROPOSALS
DIVISION OF ARCHITECTURE, ENGINEERING,

TRAFFIC AND TRANSPORTATION _

PURPOSE: Historic Architectural Services DUE DATE: 7/14/2015

The proposal must provide an accurate, reliable representation of your full cost from which a
contract can be formulated. For purposes of uniformity, the following list shall be used to outline .
your professional fees:

A. All Required Site Permitting (Building Construction and Environmental) HPC and
NJSHPO Review.
B. Construction Documents
C. Phases of Work
1. Design Verification
2. Building Analysis/Restoration/State Review, HPC and NJSHOP Review.
3. Design Development/construction Documents

Under each category above, please submit your professional fee for basic services in the format
shown below. Your fees should be inclusive of all reimbursable expenses, as well as any
allowances requested in this RFP. Respondents are also asked to provide a fee breakdown
spreadsheet or other illustration for each phase, with the resultant total. The breakdown may be in
any format you select. Provide a summary of all categories of work as illustrated below:

SUMMARY OF COST

A. Design Verification
B. Building Analysis/Restoration/State
Review
C. Phases of Work
1. Design Verification
2. Building Analysis/Restoration/State
Review $
3. Design Development/construction
Documents $

! &

TOTAL PROPOSAL COST: $

This is a lump sum proposal and all expenses should be included in the total proposal cost. There
will not be additional reimbursement for “expenses”.
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CITY OF JERSEY CITY, NJ REQUEST FOR PROPOSALS
DIVISION OF ARCHITECTURE, ENGINEERING,

TRAFFIC AND TRANSPORTATION

PURPOSE: Historic Architectural Services DUE DATE: 7/14/2015

12.  Assumptions & Qualifications: The Consultant should use this section to clearly state
any other assumptions or qualifying statements, relating to any part of this Proposal or the
Project strategy.

13.  Fees & Fee Structure: As stated earlier, you will be providing a lump-sum fee for your
services, which will be broken down into parts A, B, & C. It is assumed by the Owner that
you will be billing monthly for your services, and not upon completion of each phase.
Therefore, you would be billing fractionally (percentage basis) for some phases that are in
progress.

14.  References: Names of individuals you wish to present as references, with current
addresses and phone numbers, should be listed. Testimonial letters of reference are not
to be included.

15. Appendices & Other: Consultants may use this section to include any other relevant
information or materials they deem important, such as brochures, project lists, examples of
projects (1 page summaries, for example), or other firm information. Provide a separate
index if you desire.

F. EVALUATION AND AWARD OF CONTRACT

Proposals will be reviewed for compliance with the terms and conditions of the Request for
Proposals (RFP). Any Proposals deemed non-responsive will be rejected. All Proposals will be
evaluated by Department of Business Administrator and the Division of Architecture,
Engineering, Traffic and Transportation. This Contract will be awarded as a Professional
Services Contract under the provisions of the Local Public Contracts Law, N.J.S.A. 40A:11-1 et
seq. This Contract will be awarded as fair and open pursuant to N.J.S.A. 19:44A-20.5, the New
Jersey Local Unit Pay to Play Law.

G. COMPENSATION

The contract between the consultant and the City will provide for compensation to the consultant
for professional services inclusive of expenses with an upset price for each category listed below.
This shall consist of a professional fee for basic services plus an amount equal to the consultant's
direct labor costs times a factor for overhead. Direct labor costs, used as a basis for payment, are
defined as salaries and wages (basic and incentive) paid to all personnel engaged directly on the
project. They shall include, but not be limited to, engineers, architects, surveyors, designers,
draftsman, specification writers, estimators, other technical personnel, stenographers, typists, and
clerks, but shall not include direct payroll related costs or fringe benefits.
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CITY OF JERSEY CITY,NJ REQUEST FOR PROPOSALS
DIVISION OF ARCHITECTURE, ENGINEERING,

TRAFFIC AND TRANSPORTATION

PURPOSE: Historic Architectural Services DUE DATE: 7/14/2015

SECTION 5: PROPOSAL SUBMISSION REQUIREMENTS

To be responsive, Proposals must provide all requested information, and must be in strict
conformance with the instructions set forth herein. Proposals and all related information must be
bound, and signed and acknowledged by the Respondent.

5.1  Number of copies
Respondents must submit one signed original and two (2) copies of their proposals.

5.2  Proposal media
Proposals forwarded by facsimile or e-mail will not be accepted, however respondents may
alternately submit one signed original and 1 softcopy version (PDF only) on CD.

Please note that the City will not be responsible for CDs or softcopy files which cannot be opened,
and that this may be grounds for rejection.

5.3  Proposal format

To facilitate a timely and comprehensive evaluation of all submitted proposals, it is essential that
all Respondents adhere to the required response format. The City requires a standard format for
all proposals submitted to ensure that clear, concise and complete statements are available from
each Respondent in response to requirements. The required format is detailed in Section 3.

The City is not under any obligation to search for clarification through additional or unformatted
information submitted as a supplement to the formatted response. Where a proposal contains
conflicting information, the City at its option may either request clarification or may consider the
information unresponsive.

5.4  Proposal length

The exact presentation and layout format of proposals is up to the discretion of the Respondent,
however a maximum length of 30 pages is strongly suggested.

5.5 Submission deadline

Proposals must be received by the City no later than 11:00 a.m. prevailing time on July 14, 2015
and must be mailed or hand-delivered.
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CITY OF JERSEY CITY, NJ REQUEST FOR PROPOSALS
DIVISION OF ARCHITECTURE, ENGINEERING,

TRAFFIC AND TRANSPORTATION

PURPOSE: Historic Architectural Services DUE DATE: 7/14/2015

SECTION 6: PROPOSAL EVALUATION

The City's objective in soliciting Proposals is to enable it to select a Respondent that will provide
high quality and cost effective services to the citizens of Jersey City. The City will consider
Proposals only from Respondents that, in the City's sole judgment, have demonstrated the
capability and willingness to provide high quality services to the citizens of the City in the manner
described in this RFP.

6.1  Evaluation methodology

Proposals will be evaluated by the Department of Administration, the Division of Architecture,
Engineering, Traffic and Transportation and Staff of the Jersey City Historic Preservation
Commission on the basis of which is the most advantageous, and this evaluation will consider the
following:

a. Required Format
The extent to which the proposal includes the required sections (Title page, Table of
contents, etc).

b. Appropriateness of proposed methodology
The extent to which the proposed methodology meets the City’s goals as described in
Section 4 of this RFP. The degree to which specific activities and milestones are
described will also be evaluated.

Respondents should describe their methodology and explain how it will meet the City’s
needs.

c. Personnel assigned
Through this project, the City will be reinforcing its reputation as a world class city, and is
therefore entitled to expect world class credentials and experience from the Respondents
which it employs for high profile efforts. Resumes of Respondent personnel will be
scrutinized to ensure this requirement is met. Proposals which provide detailed accounts of
team members' applicable experience and their anticipated roles in this project will be
viewed more favorably. Lead personnel must meet or exceed the professional
qualifications standards for Architect as per Code of Federal Regulations, 36 CFR Part 61.
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CITY OF JERSEY CITY, NJ REQUEST FOR PROPOSALS
DIVISION OF ARCHITECTURE, ENGINEERING,

TRAFFIC AND TRANSPORTATION

PURPOSE: Historic Architectural Services DUE DATE: 7/14/2015

d. Cost
The winning proposal will not necessarily be that with the lowest cost, but that which
provides the greatest value to the City. Proposals should provide detailed breakdowns on
the cost components. Proposals will be evaluated on the detailed breakdown provided and
whether pricing is appropriate to the project scope.

f. Commitment to diversity
Support of, and utilization of Minority and Women Owned Business Enterprises
(MBE/WBE), and/or Locally Owned Business Enterprises consistent with the City of
Jersey City policies, should be described.

6.3 Oral Presentation Guidelines
Not required for this RFP

6.4  Final evaluation

The City will select the most advantageous Proposal Statement based on the all of the evaluation
factors set forth in this RFP, and make the award in the best interest of the City. Each Proposal
must satisfy the objectives and requirements detailed in this RFP. The successful Respondent
shall be determined by an evaluation of the total content of the Proposal Statement submitted.
The City shall not be obligated to explain the results of the evaluation process to any Respondent.

6.5 Contract award

A contract will be awarded a professional service agreement pursuant to the “fair and open”
provisions of the "New Jersey Local Unit Pay-to-Play Law”, N.J.S.A. 19:44A-20.4 et seq. The
term of the contract will be six (6) months commencing on the execution date of the contract by
City officials.
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CITY OF JERSEY CITY, NJ REQUEST FOR PROPOSALS
DIVISION OF ARCHITECTURE, ENGINEERING,

TRAFFIC AND TRANSPORTATION

PURPOSE: Historic Architectural Services DUE DATE: 7/14/2015

SECTION 7: GENERAL TERMS AND CONDITIONS
The following are general terms and conditions which may or may not be explained elsewhere in
this RFP.

7.1  City's right to reject

The City reserves the right to reject any or all proposals, if necessary, or to waive any informality
in the proposals, and, unless otherwise specified by the Respondent, to accept any item, items or
services in the Proposal should it be deemed in the best interest of the City.

7.2  Original/Authorized signatures
Each proposal and all required forms must be signed in ink by a person authorized to do so.

7.3  Delivery of proposals

Proposals may be hand delivered or mailed consistent with the provisions of the legal notice to
Respondents. In the case of mailed proposals, the City assumes no responsibility for proposals
received after the designated date and time and will return late proposals unopened. Proposals will
not be accepted by facsimile or e-mail.

74  Affirmative Action requirements

Respondents are required to comply with the provisions of N.J.S.A. 10:5-31 and N.J.A.C. 17:27 et
seq. No Contractor may be issued a contract unless it complies with these affirmative action
provisions. The Mandatory Equal Employment Opportunity/Affirmative Action Language for
Goods, Professional Services and General Service Contracts, Exhibit A summarizes the full
required regulatory text.

Goods and Services (including professional services) consultants/contractors shall submit to the
public agency, after notification of award but prior to execution of a goods and services contract,
one of the following three documents:

a. A photo copy of a valid letter that the contractor is operating under an existing Federally
approved or sanctioned affirmative action program (good for one year from the date of the
letter); or

b. A photocopy of a Certificate of Employee Information Report approval, issued in

accordance with N.J.A.C. 17:27-4; or

c. A photocopy of an Employee Information Report (Form AA302) provided by the Division
and distributed to the public agency to be completed by the contractor, in accordance with
NJ.A.C 17:27-4.
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CITY OF JERSEY CITY, NJ REQUEST FOR PROPOSALS
DIVISION OF ARCHITECTURE, ENGINEERING

TRAFFIC AND TRANSPORTATION

PURPOSE: Historic Architectural Services DUE DATE: 6/30/2015

The Respondent’s attention is also called to Section 8 of this document which contains the required
information and forms. For information on AA/EEO requirements and forms only, please
contact: ¢

Jeana F. Abuan, Affirmative Action Officer, Public Agency Compliance Officer
Department of Administration, Office of Equal Opportunity/Affirmative Action
280 Grove Street Room-103

Jersey City NJ 07302

Tel. #201-547- 4533

Fax# 201-547-5088

E-mail Address: abuanJ@jcnj.org

7.5  Business Registration Certificate

P.L. 2004, c. 57 (Chapter 57) amends and supplements the business registration provisions of
N.J.S.A. 52:32-44 which impose certain requirements upon a business competing for or entering
into a contract with a local contracting agency whose contracting activities are subject to the
requirements of the Local Public Contracts Law (N.J.S.A. 40A:11-1 et seq).

Consultants are required to comply with the requirements of P.L. 2004, c. 57 (Chapter 57) which
include submitting a copy of their Business Registration Certificate (BRC), issued by the NJ
Department of the Treasury.

For more information on obtaining a BRC, see Section 9.

7.6 Clarification of RFP
Should any difference arise as to the meaning or intent of this RFP, the City's Business
Administrator’s decision shall be final and conclusive.

7.7  Indemnification

The Consultant, if awarded the contract, agrees to protect, defend, indemnify and save harmless
the City against damage for payment for the use of any patented material, process, article or device
that may enter into the manufacture, construction or form a part of the work covered by either
order or contract, and further agrees to indemnify and save harmless the City from suits or actions
of every nature and description brought against it for, or on account of, any injuries or damages
received or sustained by any party or parties by, or from, any of the acts of the Consultant its
servants or agents.
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CITY OF JERSEY CITY,NJ REQUEST FOR PROPOSALS
DIVISION OF ARCHITECTURE, ENGINEERING

TRAFFIC AND TRANSPORTATION

PURPOSE: Historic Architectural Services DUE DATE: 6/30/2015

7.8  Insurance requirements

The Respondent shall maintain sufficient insurance to protect against all claims under Workmen's
Compensation, General Liability, Automobile Liability and Professional Liability and shall be
subject to approval for adequacy of protection. Certificates of such insurance, naming the City as
an additional insured when possible, shall be provided. Insurance requirements are as follows:

a) Comprehensive General Liability in the amount of $1,000,000 per occurrence and
$2.000.000 in aggregate: including Products & Completed Operations coverage.

b) Workers Compensation with NJ statutory limits and Employer’s Liability in the amount of
$1.000.000.

c) Automobile Liability in the amount of $1,000,000 combined single limit.

d) Professional Liability in the amount of $2.000,000 per occurrence and in aggregate.

7.9  Termination

Should a dispute arise, and if, after a good faith effort at resolution, the dispute is not resolved,
either party may terminate the contract by providing 30 days written notice to the other party,
Regardless, the City reserves the right to cancel the contract at its convenience by providing 30
days written notice to the Consultant.

7.10 City of Jersey City “Pay-to-Play” Ordinance

On September 3, 2008, the City Council adopted Ordinance 08-128 which places stricter
requirements on the issuance of “fair and open” contracts than the State “Pay-to-Play” law.
Specifically, it prohibits political contributions in excess of certain thresholds in the one year
preceding the contract award and during the term of a contract awarded pursuant to a “fair and
open” process and requires Respondents to complete a certification of compliance. A copy of the
ordinance and the certification are included in this RFP.
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CITY OF JERSEY CITY, NJ REQUEST FOR PROPOSALS
DIVISION OF ARCHITECTURE, ENGINEERING,

TRAFFIC AND TRANSPORTATION

PURPOSE: Historic Architectural Services DUE DATE: 4/14/2015

SECTION 8: REQUIRED ADMINISTRATIVE FORMS

Please place the checklist and the required forms which follow at the front of
your proposal to facilitate Purchasing’s review.



CITY OF JERSEY CITY

PROJECT: City Hall — Front and Side Entrance Stairs Rehabilitation
RESPONDENT:
RESPONDENT'’S CHECKLIST

Respondent | Purchasing
Item Initials Review

A. Non-Collusion Affidavit properly notarized

B. Public Disclosure Statement

C. Mandatory Affirmative Action Language

D. Americans with Disabilities Act

E. MWBE Questionnaire

F. Affirmative Action Compliance Notice

G. Employee Information Report

H. Business Registration Certificate

L. Original signature(s) on all required forms.

J. Certification of Compliance with the City’s Pay-to-Play

Ordinance




NON COLLUSION AFFIDAVIT
STATE OF NEW JERSEY
CITY OF JERSEY CITY ss:

I certify that I am

of the firm of

the Respondent making the proposal for the above named project, and that I executed the said
proposal with full authority so to do; that said Respondent has not, directly or indirectly entered
into any agreement, participated in any collusion, or otherwise taken any action in restraint of free,
competitive bidding in connection with the above named project; and that all statements contained
in said proposal and in this affidavit are true and correct, and made with full knowledge that the
City of Jersey City relies upon the truth of the statements contained in said proposal and in the
statements contained in this affidavit in awarding the contract for the said project.

I further warrant that no person or selling agency has been employed to solicit or secure such
contract upon an agreement or understanding for a commission, percentage, brokerage or
contingent fee, except bona fide employees or bona fide established commercial or selling
agencies maintained by (N.J.S.A.52: 34-25)

(Signature of Respondent)

SUBSCRIBED AND SWORN TO
BEFORE ME THIS DAY OF 20

(TYPE OR PRINT NAME OF AFFIANT UNDER SIGNATURE)

NOTARY PUBLIC OF
MY COMMISSION EXPIRES: 20

(NOTE: THIS FORM MUST BE COMPLETED, NOTARIZED AND RETURNED
WITH THIS PROPOSAL).



PUBLIC DISCLOSURE INFORMATION

Chapter 33 of the Public Laws of 1977 provides that no Corporation or Partnership shall be
awarded any State, City, Municipal or Schools District contracts for the performance of any work
or the furnishing of any materials or supplies, unless prior to the receipt of the bid or
accompanying the bid of said corporation or partnership there is submitted a public disclosure
information statement. The statement shall set forth the names and addresses of all stockholders in
the corporation or partnership who own ten percent (10%) or more of its stock of any class, or of all
individual partners in the partnership who own a ten percent (10%) or greater interest therein.

STOCKHOLDERS:

Name Address % owned

SIGNATURE:

TITLE:

SUBSCRIBED AND SWORN TO
BEFORE ME THIS DAY OF 20

(TYPE OR PRINT NAME OF AFFIANT UNDER SIGNATURE)

NOTARY PUBLIC OF
MY COMMISSION EXPIRES: 20

(NOTE: THIS FORM MUST BE COMPLETED, NOTARIZED AND RETURNED WITH
THIS PROPOSAL).
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MANDATORY BUSINESS REGISTRATION LANGUAGE

Non Construction Contracts

P.L. 2004, c. 57 (Chapter 57) amends and supplements the business registration provisions of
N.J.S.A. 52:32-44 which impose certain requirements upon a business competing for, or

entering into a contract with a local contracting agency whose contracting activities are subject
to the requirements of the Local Public Contracts Law (N.J.S.A. 40A:11-2).

“New Jersey Business Registration Requirements” .

The contractor shall provide written notice to its subcontractors of the responsibility to submit
proof of business registration to the contractor.

Before final payment on the contract is made by the contracting agency, the contractor shall submit
an accurate list and the proof of business registration of each subcontractor or supplier used in the
fulfillment of the contract, or shall attest that no subcontractors were used.

For the term of the contract, the contractor and each of its affiliates and a subcontractor and
each of its affiliates [N.J.S.A. 52:32-44(g)(3)] shall collect and remit to the Director, New
Jersey Division of Taxation, the use tax due pursuant to the Sales and Use Tax Act on all
sales of tangible personal property delivered into this State, regardless of whether the
tangible personal property is intended for a contract with a contracting agency.

A business organization that fails to provide a copy of a business registration as required pursuant
to section of P.L.2001, c.134 (C.52:32-44 et al.) or subsection e. or f. of section 92 of P.L.1977,
c.110 (C.5:12-92), or that provides false business registration information under the requirements
of either of those sections, shall be liable for a penalty of $25 for each day of violation, not to
exceed $50,000 for each business registration copy not properly provided under a contract with a
contracting agency.”
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NON COLLUSION AFFIDAVIT
STATE OF NEW JERSEY
CITY OF JERSEY CITY ss:

I certify that I am

of the firm of

the Respondent making the proposal for the above named project, and that I executed the said
proposal with full authority so to do; that said Respondent has not, directly or indirectly entered
into any agreement, participated in any collusion, or otherwise taken any action in restraint of free,
competitive bidding in connection with the above named project; and that all statements contained
in said proposal and in this affidavit are true and correct, and made with full knowledge that the
City of Jersey City relies upon the truth of the statements contained in said proposal and in the
statements contained in this affidavit in awarding the contract for the said project.

I further warrant that no person or selling agency has been employed to solicit or secure such
contract upon an agreement or understanding for a commission, percentage, brokerage or
contingent fee, except bona fide employees or bona fide established commercial or selling
agencies maintained by (N.J.S.A.52: 34-25)

(Signature of Respondent)

SUBSCRIBED AND SWORN TO
BEFORE ME THIS DAY OF 20

(TYPE OR PRINT NAME OF AFFIANT UNDER SIGNATURE)

NOTARY PUBLIC OF
MY COMMISSION EXPIRES: 20

(NOTE: THIS FORM MUST BE COMPLETED, NOTARIZED AND RETURNED
WITH THIS PROPOSAL).



PUBLIC DISCLOSURE INFORMATION

Chapter 33 of the Public Laws of 1977 provides that no Corporation or Partnership shall be
awarded any State, City, Municipal or Schools District contracts for the performance of any work
or the furnishing of any materials or supplies, unless prior to the receipt of the bid or
accompanying the bid of said corporation or partnership there is submitted a public disclosure
information statement. The statement shall set forth the names and addresses of all stockholders in
the corporation or partnership who own ten percent (10%) or more of its stock of any class, or of all
individual partners in the partnership who own a ten percent (10%) or greater interest therein.

STOCKHOLDERS:

Name Address % owned

SIGNATURE:

TITLE:

SUBSCRIBED AND SWORN TO
BEFORE ME THIS DAY OF 20

(TYPE OR PRINT NAME OF AFFIANT UNDER SIGNATURE)

NOTARY PUBLIC OF
MY COMMISSION EXPIRES: 20

(NOTE: THIS FORM MUST BE COMPLETED, NOTARIZED AND RETURNED WITH
THIS PROPOSAL).



EQUAL EMPLOYMENT OPPORTUNITY (EEO)/
AFFIRMATIVE ACTION (AA) REQUIREMENTS

FOR GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS

Questions in reference to EEO/AA requirements for Goods,
Professional Service and General Service Contracts should be
directed to:

Jeana F. Abuan

EEQ/AA Officer, P.A.C.O.
Department of Administration
Office of EEO/AA

280 Grove Street Room-103
Jersey City NJ 07302

Tel. # 201-547-4533

Fax# 201-547-5088

E-Mail Address: abuanj@jcnj.org



(REVISED 4/13)
EXHIBIT A
MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE
N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127)
N.J.A.C. 17:27

GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS
During the performance of this contract, the contractor agrees as follows:

The contractor or subcontractor, where applicable, will not discriminate against any employee or
applicant for employment because of age, race, creed, color, national origin, ancestry, marital
status, affectional or sexual orientation, gender identity or expression, disability, nationality or
sex. Except with respect to affectional or sexual orientation and gender identity or expression,
the contractor will ensure that equal employment opportunity is afforded to such applicants in
recruitment and employment, and that employees are treated during employment, without regard
to their age, race, creed, color, national origin, ancestry, marital status, affectional or sexual
orientation, gender identity or expression, disability, nationality or sex. Such equal employment
opportunity shall include, but not be limited to the following: employment, upgrading, demotion,
or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other
forms of compensation; and selection for training, including apprenticeship. The contractor
agrees 1o post in conspicuous places, available to employees and applicants for employment,
notices to be provided by the Public Agency Compliance Officer setting forth provisions of this
nondiscrimination clause.

The contractor or subcontractor, where applicable will, in all solicitations or advertisements for
employees placed by or on behalf of the contractor, state that all qualified applicants will receive
consideration for employment without regard to age, race, creed, color, national origin, ancestry,
marital status, affectional or sexual orientation, gender identity or expression, disability,
nationality or sex.

The contractor or subcontractor will send to each labor union, with which it has a collective
bargaining agreement, a notice, to be provided by the agency contracting officer, advising the
labor union of the contractor's commitments under this chapter and shall post copies of the notice
in conspicuous places available to employees and applicants for employment.

The contractor or subcontractor, where applicable, agrees to comply with any regulations
promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and
supplemented from time to time and the Americans with Disabilities Act.

The contractor or subcontractor agrees to make good faith efforts to meet targeted county
employmentgoals established in accordance with N.J.A.C. 17:27-5.2.



EXHIBIT A (Continuation)

The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies including, but not
limited to, employment agencies, placement bureaus, colleges, universities, and labor unions, that it does not
discriminate on the basis of age, race, creed, color, national origin, ancestry, marital status, affectional or sexual
orientation, gender identity or expresswn, disability, nationality or sex, and that it will discontinue the use of any
recruitment agency which engages in direct or indirect discriminatory practices.

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that all
personnel testing conforms with the principles of job-related testing, as established by the statutes and court
decisions of the State of New Jersey and as established by applicable Federal law and applicable Federal court
decisions.

In conforming with the targeted employment goals, the contractor or subcontractor agrees to review all procedures
relating to transfer, upgrading, downgrading and layoff to ensure that all such actions are taken without regard to
age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or
expression, disability, nationality or sex, consistent with the statutes and court decisions of the State of New Jersey,
and applicable Federal law and applicable Federal court decisions.

The contractor shall submit to the public agency, after notification of award but prior to execution of a goods and
services contract, one of the following three documents:

Letter of Federal Affirmative Action Plan Approval
Certificate of Employee Information Report

Employee Information Report Form AA302 (electronically provided by the Division and distributed to the
public agency through the Division’s website at www.state.nj.us/treasury/contract_compliance

The contractor and its subcontractors shall furnish such reports or other documents to the Division of Purchase &
Property, CCAU, EEO Monitoring Program as may be requested by the office from time to time in order to carry
out the purposes of these regulations, and public agencies shall furnish such information as may be requested by the
Division of Purchase & Property, CCAU, EEO Monitoring Program for conducting a compliance investigation
pursuant to Subchapter 10 of the Administrative Code at N.J.A.C. 17:27.

The undersigned vendor certifies on their company's receipt, knowledge and commitment to comply with:

EXHIBIT A
N.J.S.A, 10:5-31 and NJ.A.C. 17:27
MANDATORY EQUAL EMPLOYMENT OQPPORTUNITY LANGUAGE
Goods, Professional Services and General Service Contracts
(Mandatory Affirmative Action Language)

The undersigned vendor further agrees to furnish the required forms of evidence and

understands that their contract/company’s bid shall be rejected as non-responsive if said contractor fails to comply with the requirements
of N.J.S.A. 10:5-31 and N.JLA.C. 17:27.

Representative's Name/Title (Print):

Representative's Signature:

Name of Company:

Tel. No.: Date:



APPENDIX A . )
AMERICANS WITH DISABILITIES ACT OF 1990
Equal Opportunity for Individuals with Disability

Tho contractor and thé of _, (hereafter “owner") do hereby agree that the

. previsions of Title 11 of the Americans With Disabilitics Act of 1990 (tho “"Act") (¥2 US.C, SI121 01 et
seq,), which prohibits discrimination on the basis of disability by public entities in all services, progtams,
and activities provided or made available by public entities, and the rules and regulations promulgated
pursuant there unto, are made & part of this contract. In providing any aid, benefit; or service on behalf of the
owner pursuant to this contract, the contractor agrees that the performance shall be in strict compliance with
the Act. In the event that the contractor, its agents, servants, employees, of subcontractars violaté or are
alloged'to have violated the Act during tlie performance of this contract, the contractor shall defond the.owner
in any action or administrative proceeding cominenced pursuantto this Act. The contraotor shall indemnify,
protoct, and save harmless the owner, its agonts, servants, and employces from and agatnst any end all suits,
claims, losses, démands, or damages, of whatever kind or nature.arising out of or cieimed to-arise out of the
alleged violation. The confractor shall, at its own expense, appear, defend, and pay any and all-chaiges.for

-legal services and any and all costs and other expenses arising from such action or administrative proceeding
or incurred irconnection therewith, In any and all complaints brought pursuant to the owner’s prievance
procedure, the cofitractor agrees to abide by any decision of the owner which is rendered pursuant to.said
grievance procedire. If any action or-administrative proceeding results In an.award of damages against the
ownter, or if the owner incuts any expense to cure a violation of the ADA which bas been brought pursuant
to its grjevance procedure, the contractor shall satisfy and dischargo the same at its own expense.

The owner shall, as soon as practicablo after a claim has been made against it, give written notico thereofto
the contractor along with full and complete particulars of the claim, If'any action or administrative
proceeding is brought against the owner or any of ils agents, servants, and'employees, the owrer shall
expeditionsly forward or have forwarded to the contracior every demand, complaint, notice, suminons,
pleading, or other process recaived by the owner or its representatives, e

It is expressly agreed and understood that ‘any approvel by the owner of the services provided by the
contractor pursuant to this contract will not relieve-the contractor of the obligation to comply with the Act
and to defénd, Indemnify, protect, and save harmless.ths owner-ptrsuarit to this paragraplc.

It is further agroed and understood that the owner assumes no obligation to indemnify or save harmless the
contractor, its agents, servants, employees and subcontragtors for any claim which-may arise out of their
performance of this Agresment. Furthermore, the contractor expressly understands and agreos that the
provisions of this indemnification olause shall in no-way limit the contractor’s obligations assumed in this
Agresment, nor shall they be construed to relieve the contraotor from any Hability, nor preclude the owner
from taking any other actions available to it under any other provisions of the Agreement or otherwiseatlaw,

Representative’s Name/Title Prind):
Representative’s Siguaturo:
Name of Company:
PeL No.: : _ . Date:




Minority/Woman Business Enterprise (MWBE)
Questionnaire for Bidders

Jersey City Ordinance C-829 establishes a goal of awarding 20% of the dollar amount of fotal
city procurement to minority and woman owned business enterprises.

To assist us in monitoring our achievement of this goal, please indicate below whether your
company is or is not a minority owned and/or woman owned business, and return this form with

your bid proposal.

Business Name :

Address

Telephone No. :

Contact Name :

Please check applicable category :

Minority Owned Business (MBE) i Minority& Woman Owned
BusinessM WBE)
Woman Owned business (WBE) Neither
Definitions

Minority Business Enterprise

Minority Business Enterprise means a business which is a sole proprietorship, partnership or corporation at least
51% of which is owned and controlled by persons who are African American, Hispanic, Asian American, American
Indian or Alaskan native, defined as follows: :

African American: a person having origins in any of the black racial groups of Africa

Hispanic: a person of Mexican, Puerto Rican, Central or South American or other non-European Spanish
culture or origin regardless of race.

Asian: a person having origins in any of the original peoples of the Far East, South East Asia, Indian
subcontinent, Hawaii or the Pacific Islands.

American Indian or Alaskan Native: a person having origins in any of the original peoples of North
America and who maintains cultural identification through tribal affiliation or community recognition.

Woman Business Enterprise

Woman Business Enterprise means a business which is a sole proprietorship, partnership or corporation at least 51%
of which is owned and controlled by a woman or women.

OFFICE OF EQUAL OPPORTUNITY COPY



Minority/Woman Business Enterpnse (MWBE)
) Questmnnaxre for Bidders

Jersey City Ordinance C-829 establishes a g_gl of awardmg 20% of the dollar a.mount of total
city: procurement to mmonty and woman owned busmess cnterpnses

To assist us in monitoring our achievement of thls goal, please indicate below whether your
company is or is not a minority owned and/or woman owned business, and return this form with

your bid proposal

Business Name:

-Aodress:

Telephohe No.:

Gonf.act Name:

Please check applicable category:

Minority Owned Business (MBE) . .. Minority& Woman Owned
: ' ' Busmess (MWBE)
Woman Owned business (WBE) ’ Nelther
) Definitions ’
Minority Business Enterprise '

Minority Busmess Enterprise means a business which is a sole propnetorshtp, partnershlp or corporation at least- v
51% of which is owned and controlled by persons who are African Amerxcan, ‘Hispanic, Asian American, Amencan

IndJan or Alaskan native, deﬁned as follows:
African American: a person havmg origins in any of the black racial groups of Africa

Hispanic: a person of Mexican, Puerto Rican,' Central or South American or other non-European Spanish
culture or origin regardless of race. - )

© Asian: . a person having origins in any of the ongmal peoples of the Par East, South East As:a, Indian
’ subcontment, Hawaii or the Pacific Islands. .

. American Indlan or Alaskan Natwe a person having origins in any of the original péOpIes of North
America and who maintains cultural :dentlﬁcauon through tribal aﬁihahon or community

recognition.
Wofnan Bn‘siness Enterprise

‘Woman Business Enterprise means a business which is a sole propnetorshxp, partnershxp or corporation at least 51%
. of which is owned and controlled by a woman or women.

DIVISION OF PURCHASING COPY



‘ | SamPlc | etter of Fec]cra”g APProvecl Affirmative Action
_ Flan

U.S. Department of Labor Employment Standards Administration
Office of Federal Contract
Compliance Program

Newark Area Office
134 Evergreen Place, Pourth Floor
Bast Orange, NJ 07018

February 27, 19__ Reply to the attention of:

President

Dear

our recent compliance review of your establishment's equal ewployment cpportunity
policies and practices was completed on February 27, 19_ .

We found no apparent deficiencies or viclations of Executive Order 11246,
as amended. Section 503 of the Rehabilitation Act of 1973 or of 38 USC 2012
(the Vietnam Era Vetereans' Readjustment Asaistance Act). Accordingly, your
establishment is deemed to be in compliance with these laws based on the
material reviewed.

The Office of Federal Contract Compliance Progress sincerely appreciated the
cooperation and courtesies extended by you and your staff during the conduct
of the compliance review.

Sincerely,

Area Office Director




DEPARTMENT OF THE TREASURY

CHRIS CHRISTIR DIVISION OF PURCHASE & PROPERTY ANDREW P. SIDAMON-ERISTOFF
Governor CONTRACT COMPLIANCE AUDIT UNIT State Treasurer
KIM GUADAGNO EEO MONITORING PROGRAM
L. Governor P.O. BOX 206

TRENTON. NJ 08625-0206

ISSUANCE OF CERTIFICATE OF
EMPLOYEE INFORMATION REPORT

Enclosed is your Certificate of Employee information Report (hereinafter referred to as the
“Certificate” and issued based on the Employee Information Report (AA-302) form completed by
a representative of your company or firm. Immediately upon receipt, this certificate should be
forwarded to the’ person in your company or firm responsible for ensuring equal employment
opportunity and/or overseeing the company or firm’s contracts with public agencies. Typically,
this person may be your company or firm’s Human Resources Manager, Equal Employment
Opportunity Officer or Contract Administrator. If you do not know to whom the certificate
should be forward, kindly forward it to the head of your company or firm. Copies of the

- certificate should also be distributed to all facilities of your company or firm who engage in
bidding on public contracts in New Jersey and who use the same federal identification aumber
and company name. The certificate should be retained in your records until the date it expires.
This is very important since a request for a duplicate/replacement certificate will result in a
$75.00 fee.

On future successful bids on public contracts, your company or firm must present a
photocopy of the certificate to the public agency awarding the contract after notification of the
award but prior to execution of 2 goods and setvices or professional services contract. Failure to
present the certificate within the time limits prescribed may result in the awarded contract being
rescinded in accordance with N.J.A.C. 17:27-4.3b.

Please be advised that this certificate has been approved only for the time periods stated
on the certificate. As early as ninety (90) days prior to its expiration, the Division will forward a
renewal notification. Upon the Division’s receipt of a properly completed renewal application
and $150.00 application fee, it will issue a renewal certificate. In addition, representatives from
the Division may conduct periodic visits and/or request additional information to monitor and
evaluate the continned equal employment opportunity compliance of your company or firm.
Moreover, the Division may provide your company or firm with technical assistance, as required.
Please be sure to notify the Division immediately if your company’s federal identification
number, name or address changes.

]

If. you have amy questions, please call (609) 292-5473 and a representative will be

a{qﬂqbie to assist you. .
Enclosure(s) (AA-01 Rev. 11/11)

New Jersey Is an Equal Opportunity Employer « Printed on Recycled and Recyclable Paper



Samplc Ccrtiﬁca’cc of Emplogcc [mcormation RePort

CERTIFICATE OF EMPLQOYEE INFORMATION REPORT

This te te cor@ly thet he corracior

s NOAC 1727-1.1 o noq) anvd



Sample ]:_m[alogec |nformation RcPori: Form AA302

Farm AA302 STATE OF NEW JERSEY
Rev, 11411 Divislan of Purchase & Property
Contract Compllance Audit Unlt
EEQ Monitoring Program
EMPLOYEE INFORMATION REPORT

IMPORTANT-RIAD INSTRUCTIONS CARUIULLY BLTORT COMPLENNG FOIDA, FAWLURD TO PROPLILY COMPMETE THE FNTIME [ OMWM AND TO SURMIT THE REQUIICD
SIH0.00 TLE MAY DELAY ISSUANCL OF YoUuR CLAOTIFICATL. 10 NOT SUDMIT ELO 1 HEPORT FON SECTION D, 1TEM 11, For limtiuctions un cumpleting the o, go oz
It s st e LS e as iy 24 o 1 oraphanesprdta  GAims pedt

SECTION A- COMPANY IDENTIFICATION

1. 1113, RO, OR HOCIAL SECURITY 2, TYPIOF DUSINESS 3 TOTAL NO. EMPLOYEES IN THI BNTIRE
[m S AMVG O 2. survice D 3. WIHOLISALE CONMPANY
D A RETAIL C] £ OTHER

4. CONIPANY NAMIE

5 STREET CITY COUNTY STATH ZIPCODE
6. NAME OF PARERT O AVFILIATED COMPANY (IF NONIL SO IKDICATID aTY STATH ZIP CODn
I CHICK ONIE: 1S T COMPANY: O SINGLE-ISTABLISHMENT EMPLOYER 0 MULTI.ESTABLISHMENT EMPLOYER
E__ L AUN TESTARLISUNUINT EMMOYPR, STATE TR MNUNGER OF PNTANLISUMONTS IN NJ
LTOTAL NUMBIR OF EMPLOYEID AT I TADLISUHMENT WINCH IIAS DEEN AWARDED THE CONTRACT ‘
10, PUBLIC AGRNCY AWARDING CONTRACT

arry COUNTY STATE ZIP CODE
QlicsjUseonly | DATIRECEIVED INAUGDATT ASBIGNI d Sh it

SECTION B - EMPLOYMENT DATA

L. Repurt nll permanent, temporry mid padsdime employess ON YOUR OWN PAYROLL. Enter the sppropeiate figures on all linss and i al) celumas Where there are

no cmployees in a particule category, euter & zeru, Include ALL amployees. nol just these in minocllynon-minocity calegociog i columms 1, 2, X 3. DONOTSIFAIT
ANLIO- tRIMORT.

MLL EMPLOYEES LERMANENT MINORITY/HON-MINORITY EMPLOYEE DREAKDOWH
JoB COL. 1 COl.. 2 [COL.3 MALE EEMALE=—""
CATEGORIES TOTAL  BIALE  [FEMALR AMER NON LAMER. NON
(Cols 2 X3) HILACK [LISPANIC ENDIAN ASLAN | AN BLACK | 1USPANIC] INDIAN | ASIAN| MIN.
Officlais! Managers

Prafessionals

Techniclans

Sales Workers

Olflce & Cleilcal

Craliworkers
{Skilled)

Operatives
(Semi-skilied)

Laborers
{Unskllled)

Scivice Woirkers

TOTAL

Totalemploynyent
From previous
Repon [If any)
Temporaly & Part-
Tline Emiployces

The dita brelow sibiall NOT be included in the figures for the appropriate entegaries above.

[ T 1 1 T 1 1 1 [ 1 |

12, HOW WAS INFORMATION AS TO HACHE OR BTIIRIC GROUF IR SECTION 3 OUTAINED L 18 THUS T FIRST LS. IFNOQ, DATE LAST
=] L. Visual Survey [m] 2. Bniployment Record D!. CAlier t1Spedly) Canployee lif'onnadion RIEFPORT SUBMITIED

Repron Hulanyitted? -
MO, DAY YEARR

13, DATIS OF PAYROLL PERIOD USID
From: Te: Lyes[—  2wol”

SECTION C-SIGHATUREAND IDENTIFICATION

16. NAME OF PENSON COMPLETING FOIRM (Print or Type) SIONATURLE TUILE ATE
MO |1)AY1 YEARL

17. ADDRESS NO. & STREET aTy COUNTY STATE ZIP CODRE PHONE (ARIA CODRE. NO.EXTENSION)




Samplc Emplogec |nformation chort Form AA302

INSTRUCTIONS FOR COMPLETING THE
EMPLOYEE INFORMATION REPORT (FORM AA302)

IMPORTANT: READ THE FOLLOWING INSTRUCTIONS CAREFULLY BEFORE COMPLETING THE FORM,
PRINT OR TYPE ALL INFORMATION. FAILURE TO PROPERLY COMPLETE THE ENTIRE FORM AND TO
SUBMIT THE REQUIRED $150,00 NON-REFUNDABLE FEE MAY DELAY ISSUANCE OF YOUR CERTIFICATE IF

YOU HAVE A CURRENT CERTIFICATE OF EMPLOYEE INFORMATION REPORT, DO NOT GOMPLETE THIS
FORMUNLESS YOUR ARE RENEWING A CERTIFICATE THAT IS DUE FOR EXPIRATION. DO NOT COMPLETE

THIS FORM FOR CONSTRUCTION CONTRACT AWARDS.

ITEM 1 - Enter the Federal Identification Number assigned by
{he Internal Revenue Service, oril a Federal Employer
Identification Number has been appliad for, orif your
business is such that you have not or will not receive a
Federal Employer Identification Number, enter the Social
Security Number of the owner or of one partner, in the case
of a pantnership.

ITEM 2 - Check the box appropriate to your TYPE OF
BUSINESS. If you are engaged in more than one type of
business check the predominale one. If you are a
manufacturer deriving more than 50% of your receipts from
your awn relail outlets, check “Retaif’.

ITEM 3 - Enter the total "number” of employaes in the entire
company, including part-time employees. This number shall
include all facilibes in the entire finm or corporation.

ITEM 4 - Enter the name by which the company is identified,
If there is more than cne company name, enter the
predominate one,

ITEM 5 - Enter the physical kocation of the company. Include
City, County, State and Zip Code.

ITEM 6 - Enter the name of any parent or affiliated company
including the City, County, State and Zip Code. if there is
none, so indicate by entering "None” or N/A.

ITEM T - Check the box appropnate to your type of company
establishment. "Single-establishment Employer” shall include
an employer whose business is conducted atonly one
physical location, "Multi-establishment Employer” shall
include an employer whose business is conducted at more
than one |ccation.

ITEM 8 - If “Muhi-establishment” was entered in item 8, enter
the number of establishments within the State of New Jersey,

ITEM 9 - Enter the total number of employees at the
establishment being awarded lhe contract

ITEM 10 - Enter the name of the Public Agency awarding the
contract, Inciude City, County, State and Zip Code. Thisis
not applicable if you are renewing a current Certificate,

ITEM 11 - Enter the appropriate figures on all Ines and in all
cclumns. THIS SHALL ONLY INCLUDE EMPLOYMENT
DATA FROM THE FACILITY THAT IS BEING AWARDED
THE CONTRACT. DO NOT list the same employee in more
than one job category. DO NOT attach an EEQ-1 Report

Raclal/Ethnle Groups wii| be defined:

Black: Not of Hispanic origin. Persons having origin in any of
the Black racial groups of Africa.

Hispanle: Persans of Mexican, Puerto Rican, Cuban, or
Central or South American or olher Spanish culture or origin,
regardless of race,

American Indlan or Alaskan Native: Persons having origins
in any of the original peoples of North America, and who
maintain cultural identification through tribal affifiation or
community recognitien.

Aslan or Paciflc Islander: Persons having origin in any of
the original pecples of the Far East, Scutheast Asia, the
Indlan Sub-continent or the Pacific Islands. This area
includes for example, China, Japan, Korea, the Phillippine
Islands and Samoa.

Non-Minority: Any Persons net idenlified In any of the
alorementioned Raciol/Ethnic Groups,

ITEM 12- Check the appropriate box, If the race or ethnic
group information was not obtained by 1 or 2, specify by what
other means this was done in 3.

ITEM 13 - Enter the dates of the payroll period used 1o
prepare the employment data presented in ltem 12.

ITEM 14 - If this is the first ime an Employee Information
Report has been submitted for this company, check block
“Yes'.

ITEM 15 - If the answer to Item 15 is “No”, enler the date
when the last Employee Information Report was submitted by
this company.

ITEM 16 - Print or type the name of the parson compleling
the form. Include the signalure, litie and date.

ITEM 17 - Enler the physical localion where the form is being
completed. Include City, State, Zip Code and Phone Number,

TYPE OR PRINT IN SHARP BALL POINT PEN
THE VENDOR IS TO COMPLETE THE EMPLOYEE INFORMATION REPORT FORM (AA302) AND RETAIN A COPY FOR THE
VENDOR'S OWN FILES. THE VENDOR SHOULD ALSO SUBMIT A COPY TO THE PUBLIC AGENCY AWARDING THE CONTRACT

IFTHIS 1S YOUR FIRST REPORT; AND FORWARD ONE COPY WITIL A CITECK TN THE AMOTNT OF $150.00 PAYABLE TO
TIIE TREASURER, STATE OF NEW JERSEY(FEE IS NON.REFINDABLE)Y TO:

NJ Department of the Treasury
Division of Purchase & Property
Contraet Complivnee Audit Unit
EEQO Monitoring Program
P.0. Box 206

Tranton, New Jersey 08625-0206

Telephane No. (609) 292-5473



ample Dupllcatc Ccrtlflcatc o{: Employcc :

In{:ormatlon Report Request

Form Dupliente Cert.
Rev. 11111

STATE OF NEW JERSEY i
DEPARTMENT OF THE TREASURY
Division of Purchase & Property, Contract Compliance Audit Unit
EEO Monitoring Program
DUPLICATE CERTIFICATE OF EMPLOYEE INFORMATION REPORT REQUEST

IMPORTANT- FAILURE TO PROPERLY COMPLETE THE ENTIRE FORM AND SUBMIT THE REQUIRED $75.00 FEE (Non-Refundable)
MAY DELAY ISSUANCE OF YOUR DUPLICATE CERTIFICATE OF EMPLOYEE INFORMATION REPORT.

SECTION A - COMPANY IDENTIFICATION

1. FID. NO. OR SOCIAL SECURITY 2. ASSIGNED CERTIFICATION NUMIER ISSUE DATE FXPIRATION DATE

| | | ]

3. COMPANY NAME

L STREET oy COUNTY STATE ZII" CODE

5. REASON FOR REQUEST OF DUPLICATE CERTIFICATE
O L Low Certifeate [ 2. Dumaged [ 3, Other (Spreeify)

i
SECTION D - SIGNATURE AND IDENTIFICATION

6. NAME OF PERSON COMPLETING PORM (Frint or Type) SIGNATURE TITLE DATE
MO DAY YEAR

7. ADDRESS NO. & STREET crTy COUNTY STATE ZIPCODE  PHONE (AREA CODE, NOLEXTENSION)

| certify that the Information on this Form Is true and correct.
SECTION C- OFFICIAL USEONLY

RECEIVLD DATE: DIVISION OF REVENUC DLN #

INSTRUCTIONS FOR COMPLETING DUPLICATE CERTIFICATE REQUEST

ITEM 1 - Enter the Federal Identification Number assigned by the Internal Revenue Service, or il a Federal Employer Identification
Number has been apphied for, or if your business is such that you have not or will not receive a Federal Employer Identification
Number, enter the Social Security Number of the owner or of one partner, in the case of a partnership.

ITEM 2 - Enter the Certificate Number that was assigned to your company along with the Issue Date and Expiration Date (I
available)

ITEM 3 - Enter the name by which the company is identified.

ITEM 4 - Enter the physical location of the company. Include City, County, Stale and Zip Code

ITEM 5 - Enter Ihe reason for requesting a Duplicate Cartificate of Employee Information Report,

ITEM 6 - Print or type the name of the person completing the form. Include the signature, Iille and date.

ITEM 7 - Enler the physical losalion where the form 1s being completed. Include Cily, State, Zip Code and Phone Number.

RETAIN A COPY OF THIS REQUEST FOR THE VENDOR'S OWN FILES AND FORWARD ONE COPY WITH A CHECK IN THE AMOUNT OF
$75.00 (Non:Refundable Fee) PAYABLE TO_"THE TREASURER, STATE OF NEW JERSEY" TO:

NJ Department of the Treasury
Division of Purchase & Property
Contract Complinnce Audit Unit
EXO Monitoring Program
PO Box 206
Trenton, New Jersey 08625-0206 Telephone No. (609) 292-5473

PLEASE ALLOW 15 BUSINESS DAYS FOR PROCESSING THE DUPLICATE CERTFICATE



RENEWAL PACKAGE
FOR CERTIFICATE OF
EMPLOYEE D
INFORMATION REPORT




- State af Nefr Jersey

. R - DEPARTMENT OF THE TREASURY | . ’ o
CHRIS CHRISTIE - o DIVISION OF PUBLIC CONTRACTS - ANDREW P. SIDAMON-ERISTOFF
Governor - ) EQUAL EMPLOYMENT OPPORTUNITY ’ State Treaswrer - .
KIM GUADAGNO - - . COMPLIANCE: : .
Lt Governor . . P.0. BOX 209 -

TRENTON, NJ 08625-0209
RENEWAL NOTICE - .
.+, The Certificate of Employee Infofma’gipn Report (hereinafier referred o as the” State Certificate”)
issued by this Division is due to expire within the next 90 days. In order for your firm to continue to provide a

. current State Certificate for public contract awards, you must apply for renewal by properly completing the
following renewal documents: ' L c

. L The Employee Information Report Form AA-302 for the facility indicated on the “State
- Certificate” and any additional New Jersey facilities, with a check in the amount of $150.00
payable to “the Treasurer; State of New Jersey” (fee is non-refundable) and

2. . .The Véndor Activity Summary Report forms, one for each of the four (4) personnel activities
noted (new hires, promotions, fransfers and terminations etc.) for the previous “State Certificate”

period, or . - '

3. Ifyou are operating under a federally approved affirmative action plan, a photocopy of the letter of
Federal Approval issued by the US Department of Labor, Office of Federal Contract Compliance
Programs, not greater than one year old, may be submitted to the awarding agency in lieu of the
State Certificate. Please do not submit an EEO-1 Report as it will not be accepted. '

All goods, service and professional service vendofs are encouraged to complete and file these _rene’wa] _

. documents electronically by accessing the Division’s website at

www.state.nj.us/treasury/contract complance. This website provides access to the Forms in electronic

format or on-line internet submission registration via the internet. Or you may call the Division at (609) 292-
5473 and a representative will be available fo assist you. Please have your certificate pumber ready when
- .. calling. Your certificate number is noted at the end of your company name on your mailing label.

. Upon receipt of the above-referenced documents, the Division will approve or reject your dpplication within
‘sixty (60) days of submission.. If your application is approved, the Division will issue a Certificate provided
your firm meets the standards of good faith compliance with the Affirmative Action Regulations-set forth in
N.J.A.C. 17:27-1.1 et seq. Periodic reviews may be conducted and additional information may, be requested,
as required by the Division. In all instances, however, a copy of the Certificate must be presented to the public

-agency awarding the contract, prior to the award of the contract, :

. (AA-02 Rev. Mar-10)

New Jersey Is an Equol Opportunity Emploper » Printed on Recycled and Recyclable Paper
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'NEW INSTRUCTIONS FOR GOMPLETING THE

EMPLOYEE INFORMATION REPORT (FORM AA302) RENEWAL

DISREGARD INSTRUCTIONS ON PRE-PRINTED FORM REV. 1/00

IMPORTANT: READ THE FOLLOWING INSTRUCTIONS CAREFULLY BEFORE COMPLETING THE FORM.
PRINT OR TYPE ALL INFORMATION. FAILURE TO PROPERLY COMPLETE THE ENTIRE FORM AND TO
SUBMIT THE REQUIRED $150.00 FEE MAY DELAY ISSUANCE OF YOUR CERTIFICATE. DO NOT COMPLETE

THIS FORM FOR CONSTRUCTION CONTRACT AWARDS.

ITEM 1 - Enter the Federal Identification Number assigned by °

the Internal Revenue Service; or if a Federal Employer
Identification Number has been applied for or if your
business is such that you have not or will not receive a
Federal Employer Identification Number, enter the Social
Security Number of the owner or of one pariner, in the case
of a partnership. ’ ’

ITEM 2 - Check the box appropriate to your TYPE OF *
BUSINESS. If you are engaged in more than cne type of
business check the predominate one. If youarea -
manufacturer deriving more than 50% of your recelpts from
your own retail outlets, check “Retail".

ITEM 3 - Enter the total “number” of employees iri the entire
company, including part-time employees. This number shall
. Include all faciiities in the entire firm or corporation. '

ITEM 4 - Enter the name by which the company is identified.
If there is more than one company narie, enter the
predominate one. !

. ITEM § - Eriter the physical location of the company. Include
City, County, State and Zip Code. . )

ITEM 6 - Enter the name of any parent or affiliated company

including the City, County, State and Zip Code. If there is
* none, sq indicate by entering “None” or N/A.

ITEM 7 - Check the box ap}:ropriate to your type of company’

establishment. "Single-establishment Employer” shall include -

-an employer whose business is conducted at only one
physical location. "Multi-establishment Employer” shall
include an employer whose business is conducted at more
than one location. ) ' ‘

. ITEM 8 - If "Multi-establishment” was entered in ltem 8, enter
the number of establishments within the State of New Jersey.

lTEM 9 - Enter the total number of employees at the
establishment being awarded the contract.

ITEM 10 ~ Not Applicable.

~
Y

ITEM 11 - Enter the appropriate figures on all lines and in all
columns. THIS SHALL ONLY INCLUDE EMPLOYMENT
DATA FROM THE FACILITY THAT, IS BEING AWARDED
THE CONTRACT. DO NOT list the same employee in more
than one job category. DO NOT attach an EEO-1 Report

Racial/Ethnic Groups will be defined:

Black: Not of Hispanic origin. Persans having origin in any of
the Black racial groups of Africa.

Hispanic: Persons of Mexican, Puerto Rican, Cuban, or.
Central or South American or other Spanish culture or origin,
regardless of race. - .. .

" American Indian or Alaskan Native: Persons having on’gjins <

in any of the original peoples .of North America, and who

- maintain cultural Identification through tribal affiliation or

community recognition.

'. Aslan or Pacific Islander: Persons havihg ‘origin in any of )

the original peoples of the Far East, Southeast Asia, the
Indian Sub-continent or the Pacific Islands. This area
includes for example, China, Japan, Korea, the Phillippine
Islands and Samoa.

Non-Minority: Any Persons not identified in any of the

- aforementioned Racial/Ethnic Groups.

- ITEM 12 - Cheok the appropriate box. If the race or ethnic:

group information was not obtained by 1 or 2, specify by what
other means this-was dane in 3.

ITEM 13 - Enter the dates of the payroll period used to
prepare the employment data presented in Item 12,

ITEM 14 - Not Applicable. .-

" ITEM 15 — Not Applicable, -

(TEM 16 - Print or type the name of the pe}son completing

the form. Include the signature, title and date.

ITEM 17 - Enter the physical Iocation where the form is being
completed. Include City, State, Zip Code and Phone Number,

TYPE OR'PR(NT IN SHARP BALL POINT PEN

THE VENDOR IS TO -COMPLETE THE EMPLOYEE INFORMATION REPORT RENEWAL FORM (AA302) AND RETAIN THE PINK -
COPY FOR THE VENDOR’S OWN FILES. FORWARD THE REMAINING TWO (2) WHITE AND CANARY COPIES WITH A CHECK

IN THE. AMOUNT OF $150.00 PAYABLE TO THE TREASURER. STATE OF NEW JERSEY TO:

NJ Department of the Treasury
Division of Public Contracts .
Equal Employment Opportunity Compliance
' P.O. Box 206 :

Trenton, New Jersey 08625-0206

Telephone No, (608) 252-5473




Form Duplicate Cert.
Rev.310 °°

. STATE OF NEW JERSEY
DEPARTMENT OF THE TREASURY -
Division of Public Contracts Equal Employment Opportunity Compliance

DUPLICATE CERTIFICATE OF EMPLOYEE INFORMATION REPORT REQUEST

IMPORTANT FAILURE TO PROPERLY COMPLETE THE ENTIRE FORM AND SUBMIT THE REQUIRED $75.00 FEE (Non~Refundablel
MAY DELAY ISSUANCE OF YOUR DUPLICATE CERTIFIGATE OF EMPLOYEE INFORMATION REPORT.

. . . SECTIONA- COMPANY IDENTIFICATION )
L FID, NO. OR SOCIAL SECURITY | - 2. ASSIGNED CERTIFICATION NUMBER . ISSUEDATE EXPIRATION DATE

L "'lL.le

3. COMPANY NAME

4,STREET . CITY i COUNTY STATE ZIP CODE

5. REASON FOR REQUEST OF DUPLICATE CERTIFICATE
[ 1. Lost Certifieate [J 2, Damaged .[J 3. Other (Specify) N : : .

SECTION B - SIGNATURE AND IDENTIFICATION

6. NAME OF PERSON COMPLETING FORM (Print or Type) STGNATURE . TITLE - DATE
K o MO DAY YEAR
7. ADDRESS NO. & STREET CITY COUNTY STATE . ZIPCODE PHONE (AREA CODE, NO.EXTENSION) ~

I certify that the Information on this Form is true and correct.
SECTION C - OFFICIAL USE ONLY

RECEIVEDDATE: . . DIVISION OF REVENUE DING:

INSTRUCTIONS FOR COMPLETING DUPLICATE CERTIFICATE REQUEST -

- ITEM 1- Enlea: the Federal ldentification Number assigned by the Intemial Revenug éervlce. or if a Federal Employer Identification
Number has been applied for, or if your business Is such that you have not or will not receive a Federal Employer Identification
Number, enter the Social Security Number of the owner or of-uné pdrtner, in the case of a partrership.”

*ITEM 2- Enter the Certificate Number that was assigned to your company a!ong with the Issue Date and Expiratlon Date (If
avallable). . . .

LTEM 3 - Enter the name by which the company is idenfifled.

ITEM4- Enter the physical location of the company. l.nclude City, County, State and Zip Code.

ITEM 5- Enter the reason for requesting a Dupl'cate Certlﬁcate of Employee lnformaﬂon ReporL

ITEM 6~ Pnnl or type the name of the person completlng the form. Include thé signature fitle and date.

ITEM 7- Enterthe physical location where the form is being completed. include City, State, Zip Code and Phone Number.

RETAIN A COPY, OF THIS REQUEST FOR THE VENDOR'S OWN FILES AND FORWARD ONE COPY WITH A CHECK IN THE AMOUNT OF
ndable Fea} PAYABLE TO "THE TREASURER

"NJ Department of the Treasury .
- Division of Public Contracts
Equal Employment Opportunity Compliance
PO Box 206
Trenton, New Jersey 08625-0206 Telephone No. (609) 292-5473

PLEASE ALLOW 15 BUSINESS DAYS FOR PROCESSING THE DUPLICATE CERTFICATE
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STATE OF ‘NEW JERSEY Uﬁwgn.ﬁze OF THE TREASURY
. . . Division of Contract Qoauwpmuaw & ‘Equal Employment . OUMOHeﬁbwn%
. .* VENDOR. ACTIVITY SUMMARY REPORT )
: .ﬁuwzms HIRES LlwwwosoeHOZm huwawwzmwmwm _HHHmwszsHHOZm {CHECK (X) »wwmowwnram ACTIVITY)

CERTIFICATE “NO.

U.’.Hmm ‘oF H.P.KNOBH. PERIOD USED: FROM__ 4 TO,

NANME OF FACILITY:

Street . Caty ] . County State 4l1p Code

Jop . o haLE . A . FEMALE .

CATAGORIES .. Total Black | Bispanie | AM.Indian Asian | Non-Min, ]Total Black [Hispanie AM.XIndian | - Asian Non-Min.

OFFICIALS & MANAGERS

. PROFESSIONALS "

TECHNICIANS

SALES WORKERS i} : . ’ . L. ’ .

.

OFFICE & CLERICAL _ - I :

CRAFTWORKERS

OPERATIVES |,

LABORERS . . . .

. o
. . .

SERVICE WORKERS -

TOTAL : L . S . I . : : .

‘1 certify that the information.on this Form is true and: correct.- : T . . ’ )

-NAME OF PERSON _COMPLETING FORM (Print or .Type). SIGNATURE A ' . N DATE SUBMITTED
LAST M.Hwhﬂ. . - MI : . : ) ’ ’
ADDRESS (NO. & STREET) . . (CITY) {STATE) L (zxP) PHONE (AREA CODE, NO.,EXTENSION)

. . . . .
- . o ° . -

. l&#}‘tt**&#**ltii*&&i!**ﬁ*ﬁ*&ltt*!il**?*ﬁ*****#f&*#}}*##*i**'Q‘*"**b**#i*t**ﬁt&*t**i}*l&Q*#‘ﬁ&i*i&i#ititﬁt?iﬁ&it*#%*#*t*%#**t&t**t
. . .



INSTRUCTIONS

VENDOR ACTIVITY SUMMARLI REPORTS

You should complete 4 blank Vendor Activity Summary -
Reports with your'AA-302, Employee Information Report
Renewal Application package. These 4 Reports are to be’
.completed for new hlres, promotions, transfers and
terminations that took place between the. time ' you
received' your Certificate of~ Employee Information
Report (hereafter referred to as "Certificate") and the
date of your Renewal Application.

The Vendor Activity Summary Rep,oi-ts must be completed
to show your firm's -total personnel actions for the
previous Certificate period. For example,.if your firm
‘renews -its Certificate every 3 years, one of the
reports should indicate the: total number of people
" hired during the entire 3-year period during which you
held the Certificate. Another report should indicate
the total number of people terminated during-  that 3-
‘'year perlod The third report 'should indicate the total
number of people transferred during that 3-year period
and the final report- should indicate the total.number
‘of peobple pro’moted during that 3-year period. Please
note, there is no need to re-state the <dnformation
provided on'the AA-302 form.




MANDATORY BUSINESS REGISTRATION LANGUAGE

Non Construction Contracts

P.L. 2004, c. 57 (Chapter 57) amends and supplements the business registration provisions of
N.J.S.A. 52:32-44 which impose certain requirements upon a business competing for, or
entering into a contract with a local contracting agency whose contracting activities are subject
to the requirements of the Local Public Contracts Law (N.J.S.A. 40A:11-2).

“New Jersey Business Registration Requirements” ,
The contractor shall provide written notice to its subcontractors of the responsibility to submit
proof of business registration to the contractor.

Before final payment on the contract is made by the contracting agency, the contractor shall submit
an accurate list and the proof of business registration of each subcontractor or supplier used in the
fulfillment of the contract, or shall attest that no subcontractors were used.

For the term of the contract, the contractor and each of its affiliates and a subcontractor and
each of its affiliates [N.J.S.A. 52:32-44(g)(3)] shall collect and remit to the Director, New
Jersey Division of Taxation, the use tax due pursuant to the Sales and Use Tax Act on all
sales of tangible personal property delivered into this State, regardless of whether the
tangible personal property is intended for a contract with a contracting agency.

A business organization that fails to provide a copy of a business registration as required pursuant
to section of P.L.2001, c.134 (C.52:32-44 et al.) or subsection e. or f. of section 92 of P.L.1977,
c.110 (C.5:12-92), or that provides false business registration information under the requirements
of either of those sections, shall be liable for a penalty of $25 for each day of violation, not to
exceed $50,000 for each business reglstratlon copy not properly provided under a contract with a
contracting agency.”

] FOW STATE AGINCY AYD CASING SERVICE CONTHACTORS ’““'.3' O
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STATE OF NEW JERSEY
BUSINESS REGISTRATION CERTIFICATE

CERTIFICATION OF TeweawNome: TAX REG TEST ACCOUNT COMPLIANCE WITH

Trade Nome:
Address: 247 ROEBIING AVE
TRINTON. NJ 03611
' Certificate Numibder: 1093907
' Dase of lswanec: Ouraber 14, 2004

, R, ——
" For Office Use Outy:
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CERTIFICATION OF COMPLIANCE WITH THE CITY OF JERSEY CITY
CONTRACTORPAY-TO-PLAY REFORM ORDINANCE 08-128 ADOPTED
~ ON SEPTEMBER 3, 2008

PART I - Vendor Affirmation

The undersigned, being authorized and knowledgeable of the circumstances, does hereby certify that
(name of business entity) has not made any reportable
contributions in the **one-year period preceding (date City Council
awards contract) that would be deemed to be violations of Section One of the City of Jersey City’s
Contractor Pay-to-Play Reform Ordinance 08-128 (attached hereto) and that would bar the award
of this contract. I further certify that during the term of the contract
(name of business entity) will not make any reportable contributions in violation of Ordinance 08-
128.

PART II - Signature and Attestation:

The undersigned is fully aware that if I have misrepresented in whole or part this affirmation and
certification, I and/or the business entity, will be liable for any penalty permitted under law.

Name of Business Entity:

Signed Title:

Print Name Date:

Subscribed and sworn before me
this day of ,2 . (Affiant)
My Commission expires:

(Print name & title of affiant)  (Corporate Seal)

**Pursuant to Section 2 of Ordinance 08-128, no contributions or solicitation of
contributions made prior to the effective date Ordinance 08-128 (September 23, 2008)
shall be deemed to be a violation of the Ordinance.



City Cletk File No._.__Qrd. 08-138 -

Agenda No.__ /INITIATIVE PETiTION 1st Reading
Agenda No. 4.A. 2nd Reading & Final Passage

ORDINANCE
OF
JERSEY CITY, N.J.

COUNCIL AS A WHOLE
offered and moved adoption of the following ordinance:

TITLE:

CITY ORDINANCE 08- (3.8

An ordinance establishing that a Business Entity which makes political
contributions to municipal candidates and municipal and county
political parties in excess of certain thresholds shall be limited in its
ability to receive public contracts from the City of Jersey City
(CONTRACTOR PAY-TO-PLAY REFORM ORDINANCE)

The Municipal Coundcil of the City of Jersey City does hereby ordain:

WHEREAS, large potitical contributions from those seeking or performing contracts with a
municipality raise reasonable concerns on the part of taxpayers and residents as to their trust
in government and its business practices; and

WHEREAS, pursuant to N.J.S.A. 40:48-2, a municipality is authorized tb adopt such ordinances,
regulations, rules and by-laws as necessary and proper for good government, as well as the public
health, safety and welfare; and . .

WHEREAS, pursuant to P.L.2005, c.271 (codified at N.J.S.A.. 40A:11-51) a municipality is
authorized to adopt by ordinance, measures limiting the awarding of public contracts to business
entities that have made political contributions, and timiting the contributions that the recipient
of such a contract can make during the term of a contract; and

WHEREAS, in the interest of good government, the people and the government of the City of
Jersey City desire to establish a policy that will avoid the perception of improper influence in
public contracting and lacal elections;

NOW, THEREFORE, BEIT RESOLVED, it shall be the policy of the City of Jersey City to create

- such a regulation which states that a Business Entity which makes political contributions to

municipal candidates and municipal and county political parties in excess of certain thresholds
shall be limited in its ability to receive public contracts from the City of Jersey City; and

BE IT ORDAINED by the City of Jersey City, in the County of Hudson, and State of New Jersey,
as follows: ’

DEFINITIONS
As used in this ordinance:

(a) “Campaign Committee” means (i) every candidate for City of Jersey City elective
municipal office; (i) every candidate committee established by or for the benefit of a
candidate for City of Jersey City elective municipal office; (ifi) every joint candidate
committee established in whole or in part by or for the benefit of a candidate for City of
Jersey City elective municipal office; (iv) every political party committee of the City of
Jersey City; (v) every political party committee of the County of Hudson; and (vi) every
political committee, continuing political committee, or other form of association or
organization that regularly engages in the support of candidates for the City of Jersey City
municipal or Hudson county elective offices or City of Jersey City municipal or Hudson
county political parties or political party-committees,. The terms in the foregoing
paragraph have the meaning prescribed in N.J.A.C. 19:25-1 7,
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(6) «contribution™ has the meaning prescribed in N.J.A.C, 19:25-1.7. By way of illustration, and
not limitation, this definition includes pledges, loans, and in-kind cqntﬁbutions.

(c) A “contract for professional or extraordiﬁary services" means all contracts for “ﬁrofessional
services” and “extraordinary unspecifiable services” as such term is'used in N.J.S.A. 40A:11-5

(d) For purposes of this Ordinance, a “Business Entity” whose contributions are regulated-by this
ordinance means: (i) an individual including the individual's spouse, and any child/children; (i)
a firm; corporation; - professional corporation; - partnership; limited Uability company;
organization; association; and any other manner and kind of business entity; (ifi) any person who
owns 10% or more of the equity or ownership or income interests in a person or entity as defined
in sections (1) and (3i) above and their spouses and child/children; (iv) all partners or officers of
such an entity, in the aggregate, and their spouses and child/children; (v) any person,
subcontractor, subsidiary, corporation, firm, partnership, limited tiability company, organization
or association who has received or indefeasibly acquired the right to receive, from a persan
described in subparagraph (i) above, more than $100,000.00 in compensation or income of any
kind (including, by way of illustration, 'and not limitation: wages, salaries, sums paid to
independent contractors, benefits, dividends, profit-sharing, pension contributions, deferred
contributions, stock, stock aptions or gifts), in any twelve (12) month periad prior to the award
of, or during the term of, a contract subject to this ordinance; and (vi) all persons who are an
“affiliate” of a Business Entity as defined in sections (i), (ii) and (v) above, as such term is used
in 11 U.S.C. 101(2). )

SECTION 1 - PROHIBITION ON AWARDING PUBLIC CONTRACTS TO CERTAIN CONTRIBUTORS

(e) To the extent that it is not inconsistent with state or federal law, the City of Jersey City and any
of its departments, instrumentalities or purchasing agents shall not enter into any agreement or
otherwise contract to procure "professional services" as such term is defined at N.J.S.A. 40A:11-
2(6) and used at N.J.S.A. 40A:11-5(1)(a)(i) and/or banking, insurance or other consulting service
(hereinafter "Professional Services”), nor “extraordinary unspecified services” as such term is
defined at N.J.S.A. 40A:11-2(7) and used at N.J.S.A. 40A:11-5(1)(a)(il) and/or media, public
relations, labbying, parking garage management or other consulting and/or management service
(hereinafter "Extraordinary Unspecified Services™) from any Business Entity if such Business Entity
has solicited or made any Contribution to (i) a candidate, candidate committee or joint
candidates committee of any candidateé for elective municipal office in Jersey City or a holder
of public office having ultimate responsibility for the award of a contract, or (ii) to any Jersey
City or Hudson County political committee or political party committee, or (iii) to any continuing
political committee or political action committee that regularly engages in the support of Jersey
City municipal or Hudson County elections and/or Jersey City municipal or Hudson County
candidates, candidate committees, joint candidate committees, political committees, political
parties, political party committees, (hereinafter "PAC"), in excess of the thresholds specified in
subsection (c) within one calendar year immediately preceding the date of the contract or
agreement.

(f) No Business Entity who submits a proposal for, enters into negotiations for, or agrees to any
contract or agreement with the City of Jersey City or any of its departments or instrumentalities, .
for the rendition of Professional Services or Extraordinary Unspecified Services shall knowingly
solicit or make any Contribution, to (i) a candidate, candidate committee or joint candidates
committee of any candidate for elective municipal office in Jersey City, or a holder of public
office having ultimate responsibility for the award of a contract, or (ii) to any Jersey City or
Hudson County political committee or political party committee, or (iii) any PAC between the
time of first communication between that Business Entity and the municipality regarding a
specific agreement for Professional Services or Extraordinary Unspecified Services, and the later
of the termination of negotiations or rejection of any proposal, or the completion of the
performance or specified time period of that contract or agreement.

(g) The monetary thresholds of this Ordinance are: (i) a maximum of $300 per calendar year each
for any purpose to any candidate or candidate committee for mayor or governing body, or $500
per calendar year to any joint candidates committee for mayor or governing body, or $300 per
calendar year to a political committee or political party committee of the City of Jersey City;
(i) $500 maximum per calendar year to a Hudson County palitical committee or political party
committee; and (iii) $500 maximum per calendar year to any PAC. ‘However, for each Business
Entity party to a contract for Professional or Extraordinary Unspecified Services as defined in
subparagraph (a), or engaged in negotiations for a contract defined in subparagraph (a), when
such Business Entity’s Contribution is aggregated with all “persons” defined in subparagraph (d)

~
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of “Definitions” above, by virtue of their affiliation to that Business Entity party, a maximum of
$2,500 to all City of Jersey City candidates, candidate committees, joint candidate committees,
and holders of public office having ultimate responsibility for the award of a contract, atl City
of Jersey City or Hudson County political committees and political party committees as described
herein combined, without violating subsection (a) of this section.

(h) For purposes of this section, the office that is considered to have ultimate responsibility for the
award of the contract shall be (i) the City of Jersey City Mayor or Governing body, if the contract
requires approval or appropriation from the Mayor or Governing body, or (ii) the Mayor of the City
of Jersey City, if the contract requires approval of the Mayor, or if a public officer who is
responsible for the award of a contract is appointed by the Mayor.

(i) Rules regarding subcontractors. No person may be awarded a subcontract to perform under a
contract subject to this Ordinance, if the subcontractor would be disqualified by paragraph (a)
from receiving the contract at the time that the subcontract is awarded. Nor may any person who
would be disqualified by paragraph (a) from receiving the contract perform substantially all of
obligations described in a contract for professional or extraordinary services that is subject to this
ordinance.

SECTION 2 - CONTRIBUTIONS MADE PRIOR TO THE EFFECTIVE DATE

No Contribution or solicitation of contributions made prior to the effective date of this Ordinance
shall be deemed to give rise to a violation of this Ordinance.

SECTION 3 - CONTRACT RENEWAL

No contract subject to this ordinance may be renewed, extended, or materially rﬁodlﬁed unless the
resulting renewal, extension, or modification would be allowable under the provmons of this
ordinance if it were an initial contract.

SECTION 4 - CONTRIBUTION STATEMENT BY BUSINESS ENTITY

(j) Prior to awarding any contract or agreement to procure Professional Services” or Extraordinary
Unspecified Services” from any Business Entity, the City of Jersey City or its purchasing agents and
departments, as the case may be, shall receive a sworn statement from said Business Entity which
is the intended recipient of said contract that he/she/it has not made a Contribution in violation
of Section 1 of this Ordinance. The City of Jersey City, its purchasing agents and departments shall
be responsible for informing the City Council that the aforementioned sworn statement has been
received and that the Business Entity is not in violation of this ordinance, prior to awarding the
contract or agreement.

(k) ABusiness Entity shall have a continuing duty to report to the City of Jersey City any Contributions
that constitute a violation of this act that are made during the negotiation, propaosal process or
the duration of a contract. The City of Jersey City, its purchasing agents and departments shall
be respansible for informing the governing body within ten (10) business days after receipt of said
report from the Business Entity, or at the next City Council meeting following receipt of said
report from the Business Entity, or whichever comes first.

(1) The certification required under this subsection shall be made prior to entry into the contract or
agreement with the City of Jersey City, or prior to the provision of services or goads, as the case
may be, and shall be in addition to any other certifications that may be required by any other
provision of law.

SECTION 5 - RETURN OF EXCESS CONTRIBUTIONS

A Business Entity that is a party to a contract for Professional Services or Extraordinary Unspecified
Services may cure a violation of Section 1 of this Ordinance, if, within 30 days after the date on
- which the applicable ELEC report is published, said Business Entity notifies the municipality in writing
and seeks and receives reimbursement of the Contribution from the recipient of such Contribution.

- SECTION 6 - EXEMPTIONS

3
The contribution limitations prior to entering into a contract in Section 1(a) do not apply to contracts
which (i) are awarded to the lowest responsible bidder after public advertising for bids and bidding
therefor within the meaning of N.J_S.A: 40A:11-4, or (ii) are awarded in the case of emergency under
N.J.S.A. 40A:11-6. There is no exemption for contracts awarded pursuant to a “Fair and Open
Process” under N.J.S.A. 19:44A-20 et seq.
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SECTION 7 - PENALTY

(m) It shall be a material breach of the terms of a City of Jersey City agreement or contract
for Professianal Services or Extraordinary Unspecified Services when a Business Entity that is a
party to such agreement or contract has: (i) made or soticited a Contribution in violation of this
Ordinance; (ii) knowingly concealed or misrepresented a Contributiongiven or received; (ifi) made
or solicited Contributions through intermediaries for the purpose of concealing or misrepresenting
the source of the Cantribution; (iv) made or solicited any Contribution on the condition or with
the agreement that it will be re-contributed to a candidate, candidate committee or joint
candidates committee of any candidate for elective municipal office in Jersey City, or a holder
of public office having ultimate responsibility for the award of a contract, or any Jersey City or
Hudson County potitical: committee or political party committee, or any PAC; (v) engaged or
employed a lobbyist or consultant with the intent or understanding that such lobbyist or
consultant would make or solicit any Contribution, which if made or solicited by the professional
Business Entity itself, would subject that entity to the restrictions of this Ordinance; (vi) funded
contributions made by third parties, including consultants, attorneys, family members, and
employees; (vii) engaged in any exchange of Contributions to circumvent the intent of this
Ordinance; or (viii) directly or indirectly, through or by any other person or means, done any act
which if done directly would subject that entity to the restrictions of this Ordinance.

(n) Furthermore, any Business Entity that violates Section 7 (a) (i-viii) shall be disqualified from
eligibility for future City of Jersey City contracts for a period of four (4) calendar years from-the
"date of the viotation. ’

(o) Any person who knowingly, purposely, or recklessly violates any provision of this ordinance, or
who conspires with another person to violate any provision of this ordinance, or who, with the
purpose of promoting or facilitating a violation of this ordinance, solicits another person to
commit it, or aids or agrees, or attempts to aid another person in ptanning or committing it, shall
be subject to punishment including fines and/or imprisonment as fixed by law for violations of the

- ordinances of the City of Jersey City.

SECTION 8 - CITIZENS PRIVATE RIGHT OF ACTION

In addition to any rights that were heretofore available, or which may hereafter be avaitable, to
citizens, taxpayers, or associations, to challenge violations of this ordinance, every person aggrieved
by a violation of the ordinance, or any taxpayer or resident of the City of Jersey City has the right,
consistent with the Rules of Court, to file charges in a court of competent jurisdiction, and/or to
pursue a civil action for a violation of this ordinance in a court of competent jurisdiction, and to seek
and obtain declaratory, injunctive, or other legal or equitable relief, including but not limited to,
attorneys fees and costs, arising from or related to a violation of this ordinance.

SECTION 9 - SEVERABILITY

If any provision of this Ordinance, or the application of any such provision to any person or
circumstances, shall be held invalid, the remainder of this Ordinance to the extent it can be given
effect, or the application of such provision to persons or circumstances other than those to which it
is held invalid shall not be affected thereby, and to this extent the provisions of this Ordinance are
severable. The drafters of this Ordinance, the persons signing the petition in support of this
Ordinance, and the persons who cast votes in favor of the Ordinance, declare that they would have
supported the Ordinance and each section, subsection, sentence, clause, phrase, or provision or
application thereof, irrespective of the fact that any one or more other sections, subsections,
sentences, clauses, phrases, or provisions or applications thereof may be held invalid.

COMMITTEE OF PETITIONERS pursuant to N.J.S.A. 40:69A-186

James Carroll, 44 Terrace, Jersey City, New Jersey 07307
Steven Fulop, 76 Essex Street, Jersey City, N.J. 07302
Daniel Levin, 228 ¥4 Third Street, Jersey City, NJ 07302
Aaron Morrill, 209 Washington Street, Jersey City, N.J. 07302
Shelly Skinner, 286 Pavonia, Jersey City, N.J. 07302

SECTION 10 - REPEALER

All ordinances or parts of ordinances which are inconsistent with any provisions of this Or.dinance are
hereby repealed as to the extent of such inconsistencies. ’
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An ardinance establishing that a Business Entity which makes pofitical contributions to municipal candidates and
municipal and county pafitical parties in excess of certain thresholds shall be timited in its ability to receive public
contracts from the City of Jersey City (CONTRACTOR PAY-TO-PLAY REFORM ORDINANCE)

SECTION 11 - INDEXING

The monetary thresholds of “Definitions” Section (d) and Section 1(c) of this ordinance shall be
increased effective March 1 of each calendar year by the percentage increase, in the prior
calendar year, of the consumer price index for all urban consumers (CPI-U) for the New York-
Northern New Jersey-Long istand region, rounded to the nearest $10.00. The Clerk of the City of
Jersey City shall, by no tater than April 1 of each calendar year, prepare and publish the revised
thresholds on the official municipal website and in an official municipal newspaper.

SECTION 12 - EFFECTIVE DATE C

This Ordinance shall become effective twenty (20) days following the final adoption thereof by the
Municipal Council of the City of Jersey City and shall be published as required by law.

APPROVED AS TO LEGAL FORM APPROVED:

APPROVED:

Carporation Counsel Business Administrator

Certification Required O
Not Required o’
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